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Prospective enrollees are encouraged tovisit the physical facilities of the College and to discu ss personal educational
occupational plans with College personnel prior to enrolling or signing enrollment agreements. ThisCollegecurrently does have
available sponsored programs, governmentor otherwise, to provide grants or to pay for portions of tuition and fees for th ose who
qualify. Refer tothe “Financial Information” section for specific programs.

As a prospective student,you are encouraged to review thiscatalog prior to signing an enrolilment agreement. You arealso
encouragedtoreview the School Performance Fact Sheet, which must be providedtoyou prior to signing an enrollment agreement.

Persons seeking to resolve problemsor complaints should first contact the instructor in charge. Requests for further action may
be made tothe Director of Education or Campus President. Complaints not resolved within 30 day smay be directed to: The
Department of Consumer Affairs, Consumer Information Division, 1625 North Market Blvd., Ste N112, Sacramento, CA 95834,
(800) 952-5210.Allinformation in the content of this College catalog iscurrentandcorrectand is so certifiedas trueby the

signatures of the respective Campus Presidents.

Linnea Ray, President

Any questionsa studentmay have regarding this catalog that have not been satisfactorily answered by theinstitution may be
directedto the Bureau for Private Postsecondary Education, P.O. Box 980818, West Sacramento, CA 95798-0818
Phone: (916) 5747720
Fax: (916)574-8648
Web site: www.bppe.ca.gov
E-mail: bppe@dca.ca.qgov
Everest College does NOT hav e any pending petitions in bankruptcy, is NOT operating asa debtor in possession, hasNOT fileda
petition within the preceding fiveyears, NORhas it had a petition in bankruptcy filed against it within the preceding fiveyearsthat
resulted in reorganization under Chapter 11 of the United States Bankruptcy Code (11 U.S.C. Sec. 1101 et seq.).
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EVEREST COLLEGE
ABOUT CORINTHIAN COLLEGES, INC.

Everest colleges area part of Corinthian Colleges, Inc. (CCi). CCi was formed in 1995 to own and operate colleges acr oss the
nation that focus on high-demand, specialized curricula. CCi iscontinually seeking to provide thekind of educational programs
thatwill best servethe changing needs of students, business andindustry.

With headquarters in Santa Ana, California, and colleges in variou s states, CCi provides job-oriented education andtraining
in high-growth, high-technology areas of business and industry. Thecurricular focusis on allied health, business, and other
programs that have been developed based on local employer needs. Studentsuse modern equipmentand facilities, similar tothe
kind they can expect to find on the job. CCi provides people entering or reentering today ‘s com petitive market with practical,
skill-specific education vital to their success.

Corinthian Calleges, Inc. isdedicatedto providing education and training that meetsthe current needs of business and
industry. Under CCi ownership, the College maintains its long-standing reputation for innovation and high-quality private
education.

EDUCATIONAL PHILOSOPHY
The Everest College philosophy is to provide quality programsthatare sound in concept, implemented by a com petentand
dedicated faculty and geared to serveth ose seeking a solid foundation in knowledge and skills required to obtain employmentin
their chosen fields. The programs em phasize hands-on training, are relevanttoemployers'needs, and focus on areasthat offer
strong long-term em ployment opportunities.
To offer students the training and skills that will lead to successful employment, the sch oolswil l:
e Continually evaluateand update educational programs;
e Provide modern facilitiesand training equipment;
e Selectteacherswith professional experience in thevocations they teach and the ability to motivate and develop
studentsto their greatest potential;and
e  Prom ote self-discipline and motivation so that students may enjoy success on the job and in society .

MISSION STATEMENT

Everest College isan independent, private, degree and diploma-granting sch ool of Allied Health, Business, Justice and
Technical Education. The College is dedicated to preparing students from diverse backgrounds with the skills, knowledge, and
attitudes to successfully com pete for jobsandto cope with ever-changing work force requirements, and it encourages lifelong
learning and growth both on the job and in life.

STATEMENT OF NON-DISCRIMINATION

Corinthian Coalleges, Inc. does not discriminate on the basis of race, color, religion, age, disability, sex, sexual orientation,
national origin, citizenship status, gender identity or status, or marital status in itsadmission to or treatmentin its programsand
activities, including advertising, training, placement and employment. The College Presidentis the coordinator of Title IX —the
Educational Amendments Act of 1972, which prohibits discrimination on the basis of sex in any education program or activity
receiving federal financial assistance. All inquiries or complaints under the sex discrimination provisions of Title IX should be
directedtothe College President. The College President must act equitably and promptly to resolve complaintsand should
provide aresponse within seven working days. Studentswho feel thatthe complaint has not been adequately addressed should
contact the Student Help Line, (800) 874-0255 or by email at studentservices@ cci.edu.

OBJECTIVES

In order toensure continued fulfillment of its mission, the College has established the following goals:

e The College iscommitted to provide quality teaching and excellence in education. Thismeans the College will seek out
qualified faculty whowill bring excitement to the classroam and stimulate enthusiasm and eagerness for learning in the
students.

e The College will seek to train its students in essential skills, com petencies and attitudes. Thiswill result in students
who havesuccessful careers andare committed to continued learning.

e The Coallege will seek out both traditional and nontraditional studentsand will continually improveits educational
process by working with employers, other educational institutionsand education professionals. The College’s success in
realizing thesegoals will be measured by regularly surveying students, graduates and employers.

e The Coallege will striveto develop all students in their intellectual potential, resulting in their independent thinking and
intelligent decision -making.

e The College iscommitted to maintaining a strong link to the communities it serves by including the community and
business leadersin surveysand evaluations of its academic programs and graduate job performance. By achieving this
gaal, the College, the students, the community, and all citizens of the region servedwill be better prepared for the
technical, social and economic changes that will occur.

Seeappendices for faculty and adm inistration, tuition and fees, academic calendarsand operating hours.

SCHOOL HISTORY AND FACILITIES

The Santa Ana campus opened in 2010 and is a branch of Bverest College located in Colorado Springs, Colorado. The
campusis located in downtown Santa Anain the attractive Civic Center Professional Plaza and occupies 37,116 square feet.
School facilitieshave been designed for training studentsin avariety of programs. Everest College, the facilities it occupies and
the equipment it usescom ply with all federal, state andlocal ordinances and regulations, including th ose related to fire safety,
building safety and health.



ACCREDITATIONS, APPROVALS AND MEMBERSHIPS

This Collegevoluntarily undergoes periodic accrediting evaluations by teams of qualified examiners including subject
experts and specialists in occupational education and private sch ool administration.

Everest College isaccredited by the Accrediting Council for Independent Collegesand Sch ools toaward academic Associates
degrees and diplomas. The Accrediting Council for Independent Colleges and Schoolsis listed as a nationally recognized
accrediting agency by the United States Department of Education and is recognized by the Council for Higher Education
Accreditation. The Accrediting Council for Independent Colleges and Sch ools (ACICS) is located at 750 First Street, NE, Suite
980, Washington, D.C.20002-4241;(202) 336-67 80 (http:/Avww acics.org).

This institution’s application for approval to operatehasnotyet been reviewed by the Bureau for Private Postsecondary
Education.

The College doesnot imply, promise, or guarantee thatitwill maintain its affiliation with any accrediting agency for the
duration ofthe student’senrollmentandexpressly reservesthe right toterminate any such affiliation upon one month’snotice to
students.

College approvalsand memberships are displayed in the lobby. The College President can provide additional information.

ADMISSIONS
ALL PROGRAMS

Students should apply for admission as soon as possible in order to be officially accepted for a specific program and starting
dates. Toapply, students should com plete the application form andbring itto the College or call for a priority appointmentto
visit the Collegeand receivea tour of its facilities.

All applicants arerequired to complete a personal interview with an admissions representative. Parents and spou ses are
encouragedtoattend. Thisgivesapplicantsand their familiesan opportunity to see the College's equipment and facilities, meet
the staffand faculty, andask questions relating to the campus, curriculum, and career objectives. Personal interviews also enable
College administratorsto determinewhether an applicant isacceptable for enrolimentinto the program.

Oncean applicant has completed and submitted the Enroliment Agreement, the College reviews the information and
informs the applicant of its decision. Ifan applicant isnot accepted, all fees paidtothe College are refunded.

The College follows an open enrollment system. Individuals may apply up toone year in advance of a scheduled class start.
The following items must be completed at the time of application:

e Administration and evaluation ofapplicable entrance examination;

e Enrollment Agreement (if applicantisunder 18years of age, it must be signed by parent or guardian); and

e Verification that the student meets the admission requ irements for a specific program, if any (see below).

e TheCodllege reservesthe right toreject students if the items listed abovearenot successfully completed.

e These campuses donot offer training in English asa Second Language.

Prospective students who havea high sch ool diploma or a recognized equivalency certificate (GED) arerequiredto:

1. Furnish proof by providing the College with the diploma, official transcript, GED certificate or other equivalent

documentation, a copy of which will be placed in the student file; and

2. Achieveaminimum cumulative score of 120 on the CPAt, a nationally standardizedtest. Applicants who fail the test can

bere-testedwithin the period specified by thetest developer or one week, whichever islonger.

The institution admits students with high sch ool diplomas or a recognized equivalent (such asthe GED) or students beyond
the age of compulsory school attendance. Students bey ond theage of compulsory sch ool attendancewhodonothavea high
school diplomaor recognized equivalentarerequired toapply for admission to the College under the Ability to Benefit (ATB)
Provision (see below).

NOTE: All applicants for the Pharmacy Technician diploma program must have a high sch ool diploma or a recognized
equ ivalency certificate (GED). Students may notapply for this program under the Ability to Benefit Provision.

ENTRANCETEST

All applicants arerequiredto successfully complete a standardized, nationally standardized assessment examination. See
chartbelow for list of tests by program.

High sch ool graduates or GED holders (or other recognized equivalency) andwho can submit proof of successfully
completinga minimum of 36 quarter hours or 24 semester hours of earned college credit at an accredited post-secondary
institution will not berequired to complete the abov e eferenced test unless required for admission into a specific program.
Applicants whohave completed the ACT with a composite score of at least 15 or the SAT with acombined score of atleast 700 on
the critical reading and math portions ofthe exam will not be required to complete the above-referencedtest.

Program Test

Ability to Benefit Students Refer tothe Ability to Benefit Policy section later in this manual.

Associate’s Degree programs Career Programs Assessment Test (CPAt) offered by ACT, Inc. (Minimum score:120)
All other programs CPAt (Minimum score:120)

ABILITY TO BENEFIT POLICY

Students who do not have a high school diplana or its recognized equivalentmay still be admitted into certain diploma and
associate degree programsattheschool, aslong as notedin the catalog. However, before the school can accept a prospective
student who is seeking federal financial aid and who does not havea high school diplana or its recognized equivalent, federal law
requires the sch ool to determine whether the student hasthe ability to benefit (AT B) from training at theinstitution. Federal law
requires that the sch ool make the ability to benefit determination on the basis of the applicant’s score on an ATB exam. The school
willadmit under the Ability to Benefit policy applicants who provide an official score report thatmeets or exceeds the passing scores




as specified in thefederal register on the CPAT, COMPASS, or Wonderlic. See ATB Testing section below. Although studentsmay
be admitted under the ATB provision, the sch ool recognizes the additional benefits of a high sch ool diploma or itsrecognized
equivalent tothestudent. For thisreason the school shall make availabletoall AT B students the opportunity to com plete their GED
andencouragestheir utilization ofa GED completion program.

GED Preparatory Program

Everest providestoall studentsadmitted under the AT B provision information on preparatory programsconvenient to
students for campletion oftheir GED, local testing sites and schedules, and tutorial opportunities. Everest takes reasonable steps,
such as scheduling, tomake the program available to its AT B students.

ATBTesting

Forms B and C of the Careers Program Assessment Test (CPAt), the computer-based COMPASS/ESL test by ACT, and
Verbal FormsVS-1 & VS-2, Quantitative Forms QS-1 & QS-2 of the Wonderlic Basic Skills Test (WBST) have been approved by
the U. S. Department of Education for the assessment of ATB students. The COMPASS test is a computer-based test that does
notrely on specific forms.

e Passingscoreson the CPAt are Language Usage 42, Reading 43, and Numerical 41.

e Passingscoreson the COMPASS test are Numerical Skills/Prealgebra 25, Reading 62, and Writing Skills32.

e Passingscoreson theWonderlic test are: Verbal (200) and Quantitative (210).
Students must achievea passing score on all parts of the skillassessmentin a single testing session to be considered as passing.
Everest will accept test score reports from tests taken atany Everest location or an Assessment Center.

Retesting Requirements
An applicantwho has failed the test may be offered a chanceto retest when one of the following conditions is met:
1. Theapplicant’s performancewas influenced by factors other than ability, such as ilIness, cheating, interruption or
im proper administration of the exam, failureto timethe exam correctly, or other factorsthat may have affected the
applicant’s per formance; or
2. Asignificantchangein theapplicant’s ability has occurred, such as the student has taken instruction toimprove skills,
or has participated in tutorial sessions on test taking and basic mathematical and language skills.
A student may not retest, unless the factor that affected performance has been resolved, or the action taken toimprovethe
applicant’sability hasbeen com pleted.

Retaking the CPAt Test

Students who fail the firstadministration of this exam and qualify for aretestasoutlined above may retake the exam using
the alternative form of the exam with nowaiting period. If the retest occurs before a full thirty (30) dayshave passed since the
previoustesting, an alternate form (i.e., a form on theapproved ATBtest list other than the one most recently administered)
must beused for the retest. Ifaminimum of thirty (30) dayshave passed since theadministration of a particular form, the
examineemay be retested using the same form. However, noform may be administered to a student more than twice in a ninety
(90) day period. A studentmay retakethe exam uptothree (3) times (4 times total) before being denied admission.

Retaking the COMPASS
Students who fail the first administration of this exam and qualify for a retest as outlined above may retake the exam atany
time. The student may retake the exam uptothree (3) times (4 timestotal) before being denied admission.

Wonderlic

The Wonderlic Basic Skills Test (WBST) isalsoused to determinewhether an application withouta high school diploma or
recognized equivalent has the ability to benefit from the program. The following forms of the test are used: Verbal FormsVS-1
&V S-2, Quantitative Forms QS-1 & QS-2. The approved passing scores on this test areas follows: Verbal (200) and Quantitative
(210). Students must achieve a passing score on both skill assessmentsin a single testing session to be considered passing.

Retesting Requirements

In some circumstances an applicant may need to be retested due toan inaccurate or incanplete test administration. If thereis
any reason todoubt the accuracy of atest administration, the applicant should be retested. Inaddition, when an applicant’s test
score falls within the ranges shown in the table below, which is less than the ATBminimum score, the student may be asked to
retest.

SUGGESTED SCORE RANGES FORWBST RETESTING
Verbal Skills Quantitative Skills
170to <200 180to <210

Beforeretesting, the problem that caused the need for retesting should be fixed, if possible.

Retaking the WBST

Retests should be conducted on an alternative test form. To qualify for Title IV federal financial assistance, applicants who are
retested with the WBST must achieve theminimum ATB passing score for both theverbal and guantitativ e test sectionsin thesame
retestadministration. Retest administrationsusing an alternative form may be conducted with a halfhour waiting period between
administrations.

When an applicant hasalready taken bothverbal and quantitative forms1 and 2 ofthe WBST, the studentmay be retested with
the following rules:

1. Theapplicant must havealready taken both forms of the WBST once.

2. Theapplicant may be retested on the same form once, in the same 12 month period

3. Theapplicant may be retested on the same form only if at least 60 dayshave passed since the previous test.



ATB Advising

By choosing toadmit ATB students, the school has an obligation to provide the academic support services necessary for the
success of each student in the program andto ensure that following completion of the program the studentis ready for
placement. Such supportcan bestbe provided through structured academic and career advising.
Pre-Enrollment
Prior toenroliment, all AT B students shall:

e Be provided with information on GED preparatory and com pletion programs

e Beadvised regardingwhat stepsthe school istaking to make preparatory programs available

e Beencouragedtoobtain a GED prior tocanpletion of their program

e Receivecareer advising to bedocumented using the AT B Disclosure Form
Post-Enrollment

All AT Bstudents shall receiveacademic andcareer advising during their firstand third evaluation periods (i.e., term,
module, phase, level, or quarter). Thereafter, ATBstudents shall receiveacademicadvising at least every other evaluation period
unless the student hasa CGPA of2.5 in associate degree programs or 80% in diploma programs. These advising sessions shall
be documented using the AT B Advising Form.

Denial of Admission

A student whohas been denied admission after four attem ptsat taking the ATB test must wait six months from the date the
student first took the exam, or 90 day sfrom the date the studentwas denied admission, whichever is later, before the student is
eligible to reapply for admission.

Delayed Admission

Students who do not enter school following passing the exam, will not be required toretake and pass the exam prior toa
delayedentry, solong as the passing test resultis on file at the institution. Similarly, studentswhohaveenrolledandthen
withdrawn and wish to re-enter will not be required to retake and pass the exam prior to re-entry, if the original passing test resultis
in the student’s academiic file or ifthe student hasearneda high school diploma or theequivalent.

PROGRAM SPECIFIC ENTRANCE REQUIREMENTS

Allied Health Programs
Students entering an allied health program may be requiredto complete a Health Notice prior to the start of the training
program. Health Notice formsare provided by the College.

Pharmacy T echnician Program
In order to be admitted into the Pharmacy Technician program, applicantsmust:
Be a high school graduate or havea GED
Pass the CPAt entrance examination
Be in good health
Pass a mandatory criminal background check and drug screen
Applicants must be at least 18years old on or before the expected graduation date

Criminal Justice Program

Students whoare apply ing to the Criminal Justice program needtobeawarethat some criminal convictions may preclude
them from employment in certain occupations. To obtain employmentin the Criminal Justice field, the student may be required
to submittothe following by a prospectiveemployer:acriminal history check fran the Police department or Sheriff's office in
the jurisdiction where student resides; an FBI backgroundreport.

The student must understand thatemployers in many public safety organizations, aswell as other employers, may require
applicants toundergo a series of applicant screening processes thatmay include a background investigation, physical agility test,
and/or psychological examination. Some career areas, such as social services, may not havethe samerequirements.

A person with the following background may be disqualified from employmentin the Criminal Ju stice field: extensive
history of drug abuse; bad credit history; arrestsand convictions; felonies; crimes ofviolence; drug-related crimes; domestic
violence; association with criminal street gangs; association with known felons; association with extremist groups and/or
terrorists. Students who havethe above listed issues in their backgrounds may face difficulty finding employmentand may not
be eligible for employment in certain career positions.

Studentswhoare convicted of crimes ofviolence, drug-related crimes, or felonies while enrolled at the College may become
ineligible for certain career positions in the field for which the student is in training. The student shall remain responsible for
any andall financial obligationstothe College.

Students may not apply for the Criminal Justice degree program under the Ability to Benefit provision at the City of
Indu stry and West LosAngeles campuses.

ALLIED HEALTHSTUDENT DISCLOSURE - CRIMINAL BACKGROUND CHECK

Allied health and nursing programs that use Joint Commission on Accreditation of Health Organizations (JCAHO)
accredited facilities for studentclinical experience/externshipsarerequiredtocomply with JCAHO standard H.R. 1.2 #5, which
states: “The h ospital verifies information on criminal background check ifrequired by law and regulation or hospital policy .
Rationale: Thisrequirement pertains to staff and students, including re-entry students, as well asvolunteerswhowork in the
same capacity as staff when providing care, treatmentand services” (CAMH Update 3 August, 2004).

Students, including re-entry students, enrolling in the Massage Therapy, Pharmacy Technician, Vocational Nursing, and
Surgical Technologist programswill be subjectedtoa criminal background check, which will include:

e 3 countywide criminal court searches (counties of residence or contiguou scounties)

e 2 name searches (uptotwo married names)
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e 1 social security trace —address tracereport

e 1statewide sex offender search

e 10IG search (Medicare/Medicaid related fraud)

For programsrequiring a background check, $38 will be charged. The fee for this background check may be covered by
financial aid for those wh o qualify. This fee is non-refundable.

Clearance for students will not be obtained where the background check identified a conviction, pending case, or incomplete
deferral/diversion for any crimerelated to the following offen ses within the past sevenyears:

Abuse of any form Burglary Medicare or Medical related offenses

All drug andalcohol related Concealed weapons | Possession of stolen property

offenses

Any crime against person or Drug paraphernalia | Sexualcrimes

property

Assault Fraud Robbery

Battery Harassment Theft/shoplifting /extortion-including convictions for bad check
charges

If an applicant has an open warrant for a crime that would otherwise be given clearance, the background checking agency
will contact the person authorizedto make a decision.

A student’s inability to obtain criminal background clearance per the requirements outlined abovewill prohibitclinical site
placementand program completion. It isthe student's responsibility to contact the background checking agency toverify
conditions. The sch ool cannot contact theagency.

NOTICE CONCERNING TRANSFERABILITY OF CREDITS AND CREDENTIALS EARNED
AT OUR INSTITUTION

Thetransferability of creditsyou earn at Everest College is at the com plete discretion of an institution towhichyoumay seek to
transfer. Acceptance of the degree, diploma or certificatey ou earn in the program in whichyou areenrolling is also at the cam plete
discretion of theinstitution to whichyou may seek totransfer. If the credits or degree, diploma or certificate thatyou earn at this
institution are not accepted at the in stitution to whichyou seek totransfer,you may berequiredtorepeat some or all ofy our
coursework at that institution. For thisreasony ou should make certain thaty our attendance at this institution will meety our
educational goals. Thismay include contacting an institution to whichyou may seek totransfer after attending Brerest Collegeto
determineifyour credits or degree, diploma or certificate will transfer.

ACADEMIC POLICIES
ACADEMIC UNIT OF CREDIT

The institution uses a quarter hour credit unit system. One quarter credit hour correspondstol0 lecture hours, 20
laboratory hours, or 30 externshiphours. A clock hour is defined as 50 minutes of instruction in a 60-minute period. The listing
of credit hoursisnot meanttoimply transferability into other college programs. A credit hour isa unit of measure, not
necessarily an indicator of transferability ofcredit. Thereceiving institution, rather than the training institution, decides
whether to accept credits for transfer.

STANDARDIZED TESTING

The College accepts appropriate credits transferred from the College Level Examination Program (CLEP), DANT ES subject
testing, and certain professional certification examinationsrecognized by the American Council of Education. Officialtest scores
must be sent tothe Office of the Registrar at the College ofattendance.

CREDIT FOR PREVIOUS EDUCATION OR TRAINING

The Education Department will evaluate previous education and training that may be applicable to an educational program.
If the education and/or training meet the standards for transfer ofcredit, the program may be shortened and the tuition reduced
accordingly. Studentswho request credit for previous education andtraining arerequiredto provide the College with an official
transcript from the educational in stitution.

Students with earned college credits from another accredited institution may apply for credit transfer tothe institution.
Credit will be accepted only for coursesthat are compatible with the student’s program of study at the institution and for courses
in which a grade of C or higher was earned. Grades earnedmore than10years ago are not accepted except to fulfill general
education andcollege core requirements. Courses in the medical sciences havea five-year timelimit for transfer.

Students must complete at least 25% ofall program hoursin residence. Studentswishingtotransfer credits must have
official transcriptsmailed directly to the Office of the Registrar. Transcripts must bereceived prior tothe end of the first term of
enrollment. Transcriptsreceived after the end of the first term may beconsidered at the discretion of the Director of Education.

In order for nursing students to transfer a natural science course, the course must have been taken within the past five
years. Transfer ofnursing courses will be evaluated on an individual basis by the Campus Nursing Director and the Admissions
Committee.

General Education

Subject to certain limitationsand program requirements, coursework in general education subject areas (i.e., humanities,
social sciences, mathematics, and science) may be transferred at the institution’s discretion to fulfill the equivalent subject area
general education requirements ofthe student’s program of study . Details on this policy may be obtained in the Academic Dean’s
office.




Military T raining

The institution may awardcredit for occupational experience andtraining courses completed while serving in the Armed
Services of the United States asrecommended by the American Council on Education. Veterans or active duty service members
may submit the ACE military transcript applicable to their branch of servicetothe Office of the Registrar for evaluation.

Advanced Placement
The institution grants credit for successful completion of examination of the Advanced Placement Program ofthe College
Entrance Examination Board with scores of three (3) or better for mathematics, history and biology

Learning Assessment

The institution accepts appropriate creditstransferred from the College Level Examination Program (CLEP), DANTES
su bject testing, and certain other professional certification examination programs. Contact the campus Academic Dean for the
currentlist of approved examsand minimum scores required for transfer. Official test scoresmust be sentto the Office ofthe
Registrar.

T ransfer to Other Everest Campus Locations

Students in good standing may transfer to another Everest campus location. Transfer studentsare advised that they will be
su bject to the minimum residency requirementsat the new cam pus for the degree program in which they are enrolled. Students
may transfer applicable credits from Everest coursew ork in which a “C” or higher was earned; however, those creditswill be
treated astransfer credits andwill not count toward fulfilling residency requirements at the new location. Studentswishing to
change cam pus locationsmust hav e official transcriptsmailed directly tothe Office ofthe Registrar.

Experiential Learning Portfolio — Degree Programs

Undergraduate students in degree programs may earn credit for life experience through the Prior Learning Assessment
program. This program is designed to translate personal and professional experiences into academic credit. Procedures for
applying for credit through experiential learning are available in the office ofthe Director of Education. The procedures identify
the courses for which credit may be earned, the application process, and theassociated fees. Credits earned through the Prior
Learning Assessment program in conjunction with successful canpletion of Proficiency Examinations may be used to satisfy up
to50% of the credits required for program completion. A reduced credit fee is charged for life experience credit. See “Tuition
and Fees” in Appendix B for details.

Proficiency Examination — Degree Programs

Undergraduate students in degree programs may attemptto challenge the requirementto certain selected courses by
demonstrating a proficiency level based on special qualifications, skills, or kn owledge obtained through work or other experience
thatissufficient towarrant the granting ofacademic credit for a course through a Proficiency Examination. All requests for
Proficiency Examinations must beapproved by theappropriate Program Director and the Director of Education. Proficiency
Examinationsarenot available for all courses, nor will they be approved for courses in which the student has previously been or
iscurrently enrolled after the drop/add period. Studentsareafforded one Proficiency Examination attempt per course.
Administrativeand credit fees for Proficiency Examinationsare noted in thetuition and fees schedule in Appendix B. Credits
earned asa result of successful completion of Proficiency Examinations in conjunction with the Prior Learning Assessment
Program may beusedto satisfy upto50% of the credits required for program completion. Successful completion of a
Proficiency Examination with a grade of C or better will be posted to theacademic transcriptas PE.

DIRECTED STUDY

There may be times during the student’scourse of study thatthe student is unable to takea specific required course dueto
work schedule conflicts, emergency situations, or course scheduling conflicts. Should such an instancearise, the student may
request permission from the Department Chair and Academic Dean to com plete a course through directed study. Directed study
will not be approved during the first tw o quarters that a student is in residence unless approved by the College President. No
more than eight (8) quarter credit hours earned through directed study may be applied to the major core of any Associate’s
degree. No more than sixteen (16) quarter credit hours earned through directed study may beapplied tothemajor core of any
Bachelor’s degree. In addition, studentsmay not take more than one directed study course in a single academic term without
approval from the Academic Dean or College President.

If approvedand scheduled for a directed study course, the student will be assignedtoa faculty advisor whowill provide the
student with syllabus, assignmentsand directions for course completion. The student will meet with the faculty advisor on a
weekly basis, canplete all reading and writing assignmentsand examinations, and submitany required research or term papers,
all of which will be used to determinethe final course grade as defined in the sy llabus.

Everest University Consortium Agreement

The Everest Consortium Agreement prov ides greater scheduling flexibility by enabling studentstoattend a limited num ber of
classes atan Bverest University, Institute, or Online cam puslocation other than their home campus. In addition, studentsnearing
completion oftheir program of study may finish their degree at another Bserest cam puslocation through the Consortium
Agreement. Allattendanceandgrades earned for coursework taken through the Consortium Agreementwill be applied to the
student’s academic record at thehome campus. Prior toregistering for classesat another Everest location, studentsmust receive
written approval from the Academic Deans at both campuses. Com plete details on the Everest Consortium Agreement areavailable
in the Academic Dean’s office.

TRANSFER OF CREDIT

Everest acknowledges that learning takes place in both formal academic settings and in non-academic settings. Accordingly,
Everest hasconstructed itstransfer credit policy to recognize both traditional college credit and non -traditional learning.

In general, BEverest considersthe following criteria when determining if transfer credit should be awarded:

e Accreditation of the institution;



e The comparability of the scope, depth, and breadth of the course to be transferred; and
e The applicability of the course to be transferred tothe student’s desired program. Thisincludes the gradeand age of
the previously earned credit.
If the learningwas obtained outside a formal academic setting, through a nationally administered proficiency exam, a
certificate exam, or military training, Bserest will evaluate and award transfer credit using professional judgment andthe
recommendations for credit issued by the American Council of Education (ACE).

Specific Requirements

Accreditation

Everest will consider awarding transfer credit for any course taken at a regionally or nationally accredited institution
recognized by either the Council for Higher Education Accreditation (CHEA) or the United States Department of Education. For
purposes of this policy, an institution that hasreceived candidacy status from an accreditor isconsidered tobe accredited.
Note: If the institution in question does not meet the above accreditation requirements, the campus should
submitthetranscript and any supporting documentation tothe Transfer Center todetermineif transfer credit
may be awarded.

Comparability
Everest has designated three (3) ty pes of credit that it may award astransfer credit:

e Course Credit —isthe strictest of all transfer credit Everestawards. Course credit mustbe a match in the scope,
depth, and breadth of the transfer course.

e Discipline Credit —islessrestrictivethan course credit. Discipline credit must bea match in the same disciplineas
the course being waived.

e Subject Area Credit —affords the student the most flexibility in awarding transfer credit. Subject area credit may
only be used in College Core and the general education areas of social science and science.

Levelof Course Work

Allcollege level coursework falls into one of the categories described below. When analy zing a course for possible transfer
credit, itisim portant to properly identify the correct level.

e College Preparatory —Courses in this category are offered at most collegesand arety pically taken as remedial
coursework. Coursestaken in this category arenot eligible for transfer credit. Generally, college preparatory courses
arenumbered in the 000 —999 range ifusing a4 digit course numbering system or in the 00 —99 range if usinga 3
digit course numbering sy stem.

e Lower-Division Undergraduate Courses —Courses in this category are normally taken in the first twoyears of a
baccalaureate program, in programs leading to an associate degree, and credits earned in diploma programs.
Generally, lower-division courses are numbered in the 1000 —2999 range ifusing a 4 digit course numbering system or
in the100 —299 rangeif using a 3 digit course numbering sy stem.

Applicability

In order to award transfer credit, the course in question must be relevant to the student’s desired program at Everest. For
example, a studentenrolling in amassage therapy program would not receiv e transfer credit for an engineering course taken
elsewhere.

Required Grades
A letter grade of C (70%) or better is required for transfer credit to be awarded.

AcademicTimeLimits

The following time limits apply toa course being considered for transfer credit:

e College Core and General Education course — indefinite;

e Major Core course (except health science courses) —within ten (10) y ears of completion; and

e Military training, Proficiency exams (e.g., DANTES, AP, CLEP, Excelsior, etc.) and IT certificate exams —the same

academictime limits as College Core, General Education, and Major Core courses.

Note: Due to certain programmatic accreditation criteria, health science courses must be transferred within
five (5) years of completion.

Maximum T ransfer Credits Accepted
Studentsmust canplete at least 25% ofthe program in residency at the institution awarding the degree or diplana. The

remaining 75% of the program may be any combination oftransfer credit, national proficiency credit, Everest developed proficiency
credit, or Prior Learning Assessment.

Students enrolled in graduate programsmay transfer no more than 24 quarter credits.

Coursework Completed at Foreign Institutions

Allcoursework completed at a foreign institution must be evaluated by a mem ber of the National Association of Credential
Evaluation Services (NACES). The evaluation must be course by course with letter grades. An exception tothismay beallowed for
studentstransferring from Canada with prior approval fram the Transfer Center.
Military Training

The institution may award credit for occupational experience andtraining courses completed while serving in the Armed
Services of the United States asrecommended by the American Council on Education. Veterans or activeduty service members
may submit the ACE military transcript applicable to their branch of servicetothe Office of the Registrar for evaluation.
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GRADING

Final gradesarereported at the com pletion of each grading term and are provided to each student. Ifmailed, they aresentto
the student’s home address.

Thegrading scale for the nursing programsrequires higher percentages in order toearn a letter grade. See the Nursing scale
column in thetablebelow.

NOTE: The Dgrade isnotused for any modules or coursesthatarea part of an allied health program, including all “core™
courses offered in medical programs. A grade of 70% or higher is required to pass these courses. However elimination of the D
grade does not apply to general education and college core courses. Scores 69% or less in modular and Allied Health programs
are considered failing grades. Courses that have been failed must be retaken. Failed coursesmust be repeated andare calculated
asan attemptin SAP calculations.

A 4.0 Excellent 10090
B 3.0 Very Good 89-80

C 2.0 Good 79-70

D** 1.0 Poor 6960

F*** or [ 0.0 Failing 59 Q***
Failt

P or Not Calculated | Pass (for externship or thesis classesonly)

Passt

1 Not Calculated | Incomplete

IP Not Calculated | In Progress (for externship or thesiscoursesonly)

L Not Calculated | Leave of Absence (allowed in modular programs only)

PE Not Calculated | Proficiency Exam

W Not Calculated | Withdrawal

wz Not Calculated | Withdrawal for those students called to immediate active military duty.

Thisgrade indicatesthat the course will not be calculated for purposes
of determining rate of progress

CR Not Calculated | Credit for Advanced Placement

TR Not Calculated | Transfer (Modular Programsand CampusVue)

**  Notused in Allied Health Programs.

*** For all Allied Health Programs, F (failing) is 69-0%.

Studentmust repeat this class

Studentin the process of repeating this class

Courserepeated - original gradeno longer cal culated in CGPA
Repeatis Waived

ERER

TreatmentofGrades in the Satisfactory Academic Progress/Rate of Progress Calculation —All
Campuses

<
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ATTENDANCE

Attendance in classiscritical to studentacademic success. This policy sets standards that provide for thewithdrawal from a
course or dismissal from a program of students whose absences from class exceed a set rate. Normally, a studentisconsidered
presentwhen in the assigned classroom for the scheduled amount of time, i.e., neither late for class (tardy) nor leaving before
the end ofclass. However, an instructor may consider a student presentwho does not attend the entire class session if (a) the
criteria used tomakethe determination are stated in thecourse sy llabusand (b) the amount of time missed does not exceed
50% of the class session.

A lack of studentattendance isa basis for student academic advising. Atthe beginning of each course, faculty shall advise
students of the following:

e The poalicy regarding absences

e Theimportance of regular attendance

e Thatattendance isrequired toreceivecredit for the course

Establishing Attendance / Verifying Enroliment

The schools will take attendance each class session beginning with the first day of scheduled classes. For programswith an
add/drop period, the taking of attendance for a student enrolling during the add/drop period shall begin the first scheduled class
session following the student’s enrollment.

In programswithout an add/drop period, students registered for a class shall attend by the fir st scheduled class session or
bewithdrawn.

Faculty areresponsible for monitoring student attendance and advising studentswho have been absent from their classes.

Monitoring Student Attendance

Faculty monitor student attendance on the basis of both consecutive absences (the “Consecutive Absence Rule”) and absences
asapercentage of thehours in theterm/module (the “Percentage Absence Rule”). A student may appeal an attendance dismissal
pursuant to the Student Academic Appeals Poalicy.

Shouldan appeal be granted, the student isnot dismissed, but shall be placed on probation and monitored with an advising
plan. Shouldan appeal not be granted, the student shall be withdrawn from all courses and dismissed fran school, and shall not be
charged for attending while the appeal was pending. Studentsdismissed dueto an attendancev iolation must reapply for admission
tothe school.

Consecutive Absence Rule (All Programs)

When a student’sabsences from any course or module exceed fourteen (14) consecutive calendar day s excluding holiday s
and scheduled breaks the faculty shall notify the Academic Dean/Director of Education, who shall be ultimately responsible for
determining whether the student plansto return to school or haswithdrawn. The following guidelines shall be followed:

e All students who state they will not return to school shall be prom ptly withdrawn.

e  All students who state they will returnmust:

1. Attend their next scheduled class session
2. Filean appeal within five (5) calendar days of the violation
3. Hav e per fect attendance while the appeal is pending

e Any studentwhohas promised to return to school, but does not attend the next scheduled class session shall be
withdrawn from all coursesand dismissed from sch ool

Percentage Absence Rule (Modular Programs)
For studentswho have not previously been dismissed from the program for violating the attendance policy, the following
rule shall apply:

Percentage Action Taken
15% of the total classroom hoursmissed Attendancewarning letter sent
20% of thetotal classroom hours missed Dismissed from the program

For studentswho havebeen dismissed for violating the attendance policy, or would have been dismissed but for a
successful appeal, the following rule shall apply:

Percentage Action Taken
15% of the remaining classroom hours missed Attendancewarning letter sent
20% of theremaining classroom hoursmissed Dismissed from the program

Percentage Absence Rule (Quarter-based Programs)
For studentsin quarter-based programs, the following rule shall apply:

Percentage Action Taken
25% of thetotal hours for all coursesin theterm Attendancewarning letter sent

. Withdrawn from th rse and dismi from
40% of thetotal hours for all coursesin theterm schtogl a om the course and dismissed fro

Note: For linear programs, the consecutive absence ruleisapplied todaysmissed in theterm. For modular programs, the
consecutive absence rule isapplied to days missed in the total program.



Date of Withdrawal

When a student is withdrawn for consecutive absences within the term or module, the date of the student’s withdrawal shall
bethe student’s last date of attendance (LDA). When a student is withdrawn for violating the applicable percentage absence rule,
the Date of Withdrawal shall be the date ofthe violation.

Note: The Date of Withdrawal shall be the earlier ofaviolation ofthe Consecutive Absence Rule or the Percentage Absence
Rule.

Date of Determination (DOD)

The Date of Determination (DOD) shall be the date the school determinedthe studentwould not return toclass. Thisisthe
date used to determine thetimeliness of the refund and return toTitle IV calculations. The DOD s the earliest of the following
three (3) dates:

e The date the student notifies the school (verbally or in writing) that s/he isnot returning to class;

e The date the studentviolatesthe published attendance palicy;

e No later than the fourteenth calendar day after the LDA; scheduled breaks are excluded when calculating the DOD.

For studentswho fail to return after an official Leave of Absence (LOA), the DOD shall bethe datethe studentwas
scheduled toreturn to class (for campuses that offer leaves of absence).

Attendance Records

Schoals shallmaintain attendancerecords in computer form for all programsrequiredto take attendance. The com puter
attendance database is the official record of attendance. The official record may be challenged by filing an attendance appeal
within five (5) calendar days following the end ofa session. See Student Academic Appeal Policy. Withoutan appeal, after the
fourteenth calendar day following the end of the session, the canputer attendance database shall be considered final.
Notwithstanding this requirement, any attendance roster that has been used toverify theaccuracy ofattendance as part of any
audit procedure shall be maintained for eighteen (18) months.

ACADEMIC HONORS

President's List Award

Everest College recognizes those full-time students who excel in their academic performance at the end of the regularly
scheduled full term. The highest honor that can be achieved each term istobe named tothe President's List. The President’s
List includes those full-time students (must carry at least 12 credit hours during theterm)whoearn a 4.0 (A) grade point
average for theterm.

Dean’s List Award

Everest College recognizes another category of students who excel in their academic performance. These students are
named tothe Dean's List. The Dean’s List includes those full-time students (must carry atleast 12 credit hours during theterm)
whoearna3.5 or higher grade pointaverage for theterm and have earnedno grade lower than a C in any course that term.

Perfect Attendance award

The College recognizes the achievement of perfect attendance. Studentswhose attendance record reflects no incidence of
absence, tardiness, or early departure from class during the quarter or module will be recognized. No exceptions will be made
regardless of reason.

Graduation Honors
Students whograduate with outstanding academic achievementevidenced by a cumulativegrade pointaverage of3.50 or
higher are entitled to graduate with honors.

Student Awards

Awards for outstanding achievement are presented to deserving students based on performanceand faculty
recommendations. Graduates find these awardscan be assets when they seek futureemployment. The Education Department
can provide information regarding the specific awards presented.

LEAVE OF ABSENCE POLICY (MODULAR PROGRAMS ONLY)

The institution permits studentstorequesta leave ofabsence (LOA) aslong asthe leaves donot exceeda total of 180 days
during any 12-month period andas long as there aredocumented, legitimate extenuating circumstancesthatrequire the
studentstointerrupt their education. Extenuating circumstances include, butarenot limited to, jury duty, military obligations,
birth or adoption ofa child, or serious health condition ofthe student or a spouse, child or parent. In order for a student to be
grantedan LOA, the student must submita completed, signed and dated Leave of Absence Request Form to the Director of
Education.

Re-admission Following a Leave of Absence

Upon return from leave, the student will be requiredto repeat the module andreceive final grades for thecourses from
which the student took leave when the courses are next offered in the normal sequence for students in the classintowhich the
student has reentered. The student will not becharged any fee for the repeat of courses from which the student took leave or for
reentry from the leave of absence. The date the student returnstoclassis normally scheduled for the beginning of amodule.
When a studentisenrolled ina modular program, the student may return atany appropriate module, not only the module from
which the student withdrew.

Extension of LOA

A student on an approved LOA may submita request toextend the LOA without returning toclass. Such arequestmay be
approved by the Director of Education provided:

e The studentsubmits a completed L OA Extension Request Form beforetheend date of thecurrent leave
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e Thereisa reasonable expectation the studentwill return
e Thenumber of daysin the leave as extended, when added toall other approved leaves, doesnot exceed 180 calendar day s
in any twelve (12)month period calculated from thefirst day of the student’s fir st leave
e Appropriatemodules required for completion of the program will be available to the student on the date of return
If the extension request is approved, the end date ofthe student’s current leavewill be changed in the official student
information system toreflect the new end date. If the request is denied, the student will be withdrawn and the withdrawal date
will be the student’s last date ofattendance (LDA).

Failure to Return from a Leave of Absence

A student whofails toreturn from an LOA on or before the date indicated in thewritten request will be terminated from the
program, andthe institution will invoke the cancellation /refund policy .

Asrequired by federal statuteand regulations, the student’s last date ofattendance prior tothe approved LOA will be used
in order to determinethe amount of fundsthe institution earned and make any refundsthat may berequired under federal,
state, or institutional policy (see “Cancellation/Refund Palicy ™).

Students whohavereceived federal student loans must be made aware that failure toreturn from an approved LOA,
depending on thelength of the LOA, may havean adverse effect on the students' loan repayment schedules.

Federal loan programs provide students with a “grace period” that delay sthe students’ obligation to begin repaying their
loan debt for six months (180 days) fram the last date of attendance. If a student takesa lengthy LOA and fails toreturn to
schoal after itsconclusion, some or all of the grace period may be exhausted—forcing the borrower to begin making repayments
immediately .

Effects of Leave of Absence on Satisfactory Academic Progress

Students whoare contemplating a leave ofabsence sh ould be cautioned that one or more of the following factors may affect
their eligibility tograduate within the maximum program completion time:

e Studentsreturning from aleave of absence are not guaranteed that the module required to maintain the normal

progress in their training program will be available at the time of reentry;

e They may havetowait for theappropriate module to be offered;

e They may berequired torepeat the entire module from which they elected towithdraw prior toreceiving a final grade;

e Financialaid may be affected.

When a student returns from a leav e of absence and com pletes the course from which the student withdrew, the hours for
which the student receives a passing gradeare counted as earned; the grade, hours, and attendance for the original attempt prior
tothe official leave ofabsence arenot counted for purpose of the rate of progresstoward completion calculation, and the original
grade isnot counted in the CGPA calculation.

EXTERNSHIP/CLINICAL TRAINING

Upon successful completion of all classroom requirements, students are expected to begin the externship/clinical portion of
their program, if applicable, within 14 calendar day s from the last day oftheir final classroom module. Studentsin the Surgical
Technologist program must pass a drug test before starting the externship.

Studentsmust canplete at least 15 clock h oursper week, but nomore than 40 clock hours per week, atan approved
externship/clinical site. The College recommends that studentscompleteat least 20 clock hours per week. Studentsmust makeup
absences that occur during the externship/clinical to ensure that therequired extern hoursare completed prior to graduation.
Modular students in programsthat contain an externship are subject to the sch ool academic calendar until they have started on
their externship assignment. Once a student has started externship, the student is subject to the work calendar specified by their
externship site.

Students who interrupt their externship/clinical training for more than 10 scheduled w ork (extern) day swill be dr opped fram
the program by the College.

Students who have been dropped may appeal their termination ifextenuating circumstances have occurred near the end of the
externship/clinical that makes it im practical to com plete the training within the required campletion time. Extenuating
circumstances include prolonged illness or accident, death in the family, or other eventsthatmake it im practical to cam plete the
externship/clinical within the required com pletion time. Student appealsmust include written documentation of the extenuating
circumstances, submitted tothe Director of Education and approved by the Appeals Canmiittee. Studentsmay be reinstated only
once dueto extenuating circumstances.

ADD/DROP PERIOD

The first 14 calendar day s of each academic quarter are designated as the add/drop period for students in quarter-based
programs. Thisperiod allows for adjustments to student schedules thatmay be necessary. This isthe period when studentsmay add
or delete courses in order to finalize their schedules. Scheduled breaksthat fall during this timeframeare not counted as part ofthe
add/drop period. Studentswhowish tomake coursechanges must request approval from the Academic Dean and the Student
Finance Office.

The student charges for the term will be determined by the classes the student has attended by the end ofthe third week ofthe
term. Therearenocharges for classes dropped during theadd/drop period. A studentwhoattends a class bey ond the add/drop
period or whoattends a class and does not drop it within theadd/dr op period will be charged for theclass. For thisreason, it is
im portant that studentsdrop classes in a timely manner.

For students enrolling in school during the mini-term, thefirst seven calendar day s of the mini-term are considered the
add/drop period. Scheduled breaksthat fall during this timeframeare not counted as part oftheadd/dr op period.

Thereisnoadd/drop period for modular classes or micro terms.
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MAKE-UP WORK

Students arerequired to make up all assignments andwork missedasa result of absence. The instructor may assign additional
outside make-upwork to be completed for each absence. Arrangementsto take any tests missed because of an absence must be
made with theinstructor and approved by the Sch ool administration.

REQUIRED STUDY TIME

In order tocomplete therequired class assignments, students are ex pected to spend outside time studying. Theamount of
timewill vary according to individual student abilities. Students areresponsible for reading all study materials issued by their
instructors and must turn in assignments at the designated time.

GRADUATION REQUIREMENTS — ALL PROGRAMS
Tobe eligible for graduation, studentsmust:
e  Successfully complete all requiredclassroom courses with aminimum cumulative grade pointaverage of 2.0;
o  Successfully complete all required clinical/externship clock hours, if applicable;
e Receive satisfactory evaluations fram the externship/clinical facility, ifapplicable;
Be current on all financialand administrative obligations tothe school;
Completeall required exit interviews; and
e Completeall program-specific graduation requirements.
Students on academic probation may qualify for graduation if at the end ofthe probationary term they meet the Satisfactory
Academic Progress requirements.

GRADUATION REQUIREMENTS — MODULAR ALLIED HEALTHPROGRAMS

In addition totherequirements for graduation given above, students enrolled in modular allied health programs must meet
the additional graduation requirements given below:

Completeall required classroom m odules with a grade of at least 70% or 2.0;

Meet the grade requirements for the module com ponents, if applicable.

STANDARDS OF SATISFACT ORY ACADEMIC PROGRESS

Students must maintain satisfactory academic progress in or der to remain eligible to continueas regularly enrolled students
of the College. Additionally, satisfactory academic progressmust be maintained in order toremain eligible to continue receiving
federal financial assistance.

Accreditor and federal regulations require that all students progress at a reasonable rate (i.e. make satisfactory academic
progress) towardthe completion of their academic program. Satisfactory academic progress is measured by :

1) The student’s cumulative grade pointaverage (CGPA)

2) The student’srate of progresstoward completion (ROP)

3) The maximum time frameallowed to complete the academic program (150% for all programs)

Evaluation Periods for Satisfactory Academic Progress
Satisfactory academic progress is measured at the end of each academic term for modular programs, which includes the
25% point, the midpoint, the end of each academicyear, and the end ofthe program.

GPA and CGPA Calculations

Atthe end of each academic term, the student’s cumulative grade point average (CGPA) isreviewed to determinethe
student’s qualitative progress. When a student repeatsa course, the student’s CGPA will be recalculated based on the higher of
the two grades earned. Grades for withdrawals, transfer credits, incompletes, non -punitive (Pass), and non-credit remedial
courses haveno effect on the student’s CGPA.

Students must attain aminimum CGPA of 1.0 at the end of the first 25% of the program anda 1.5 CGPA at the midpoint of
the program.

Rate of Progress Toward Completion (ROP) Requirements

The school catalog contains a schedule designating the minimum percentage or amount ofw ork that a student must
successfully complete at the end of each evaluation period to complete their educational program within the maximum time
frame (150%). Quantitative progressis determined by dividing the number of credit hours earned by thetotal number of credit
hoursin courses attempted. Credithoursattem pted include com pleted hours, transfer credits, withdrawals, and repeated
courses. Non-credit remedial courses have no effect on the student’s ROP.

Example: 12 credit hours earned
24 credit hours attempted =50% ROP

Maximum Timein Which to Complete (MTF)

The maximum time frame for com pletion of all programsis limited by federal regulation to150% ofthe published length of
the program. The school calculates the maximum time frameusing credit hours for courses attempted. The total scheduled
credit hours for all courses attem pted, which include completed courses, transfer courses, withdrawals, and repeated classes,
counttoward the maximum number ofcredit hours allowed to complete the program. Non-credit remedial courses haveno
effect on the student’s ROP. A studentisnot allowed toattempt morethan 1.5 times, or 150% of the credit hoursin the standard
length of the program in order to complete the requirements for graduation.

The requirements for rate of progressare toassurethat students are progressing at a rateat which they willbeable to
complete their programswithin the maximum time frame. The maximum allowable attempted clock hoursare noted in the
following tables.
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Satisfactory Academic Progress Tables
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1-18 2.0 N/A 66.66%| N/A 1-16 2.0 N/A | 66.66% | N/A
19-30 2.0 1.25 66.66%| N/A 17-32 2.0 1.0 66.66% | N/A
3142 | 2.0 15 66.66%| 60% 33-48 2.0 1.2 | 66.66% | 50%
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67-77 | 2.0 2.0 N7A 66.7% 73-95 2.0 1.75 N/A 66%
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Academic Probation

Probation is the period of time during which a student’s progress is monitored under an advising plan. During the period of
probation, studentsareconsideredtobemaking Satisfactory Academic Progress both for academic and financial aid eligibility .
Students on probation must participate in academic advising as deemed necessary by the school asa condition oftheir
probation. Academicadvising shallbe documented on an Academic Advising Plan and shall be kept in the student’s academic
file. The Academic Advising Plan will be updated at the end of each evaluation period that the student is on probation.

If, atthe end ofany evaluation period, a student falls below the required academic progress standards (CGPA, ROP, or other
standards) for his/her program as stated in the sch ool catalog, the student shall receive a written warning and be placed on
probation. Probation will begin at the start ofthe next evaluation period. The student will remain on academic probation as
long as his or her CGPA or ROPremains in the probation ranges specified in the sch ool catalog. When both the CGPA and ROP
areabovethe probation ranges, the studentisremoved from probation. Inaddition, students whose probation status extends
over multiple academic terms may be directedto participate in extra tutorial sessions or developmental classes.

Notification of Probation

The Academic Dean/Director of Education (or designee) must provide written notice of probationary statustoall students
placed on academic probation. Additionally, all students on probation must participate in academic advising. The following
timelines apply for all students placed on academic on probation:

For programswith an Add/Dr op period;

e Students must be notified in writing by the end ofthe add/drop period of the probationary term; and
e Mustreceiveacademicadvising within thirty (30) days from the start date of the probationary term.
e For programswithoutan Add/Drop period:

e Students must be notified in writing by the end ofthe first week ofthe praobationary term;and

e Mustreceiveacademicadvising by the end ofthe second week of the probationary term.

13



If a student’s probationary status extends over consecutive academic terms, a second written Notice of Academic Probation is
not required. However, the Academic Advising Plan and the Evaluation of Progress form must be updated at the end of each
academic term /evaluation period that the studentis on probation.

Academic Suspension

If, atthe end ofany evaluation period, a student's CGPA or ROP falls intothe suspension ranges specified in the school
catalog, the studentis considered nottobemaking SAP. Studentsnot making SAP must be placed on suspension and
withdrawn from the program.

Academic Appeals
Any student may submitan appeal of a decision of suspension or dismissal in accordance with the Student Academic
Appeals Policy.

Satisfactory Academic Progress (SAP) Appeals

SAPappeals must be madewithin five (5) calendar days of the date the student wasnotified of theviolation. The studentis
deemed to havenotice of the pending suspension/dismissal as of the date of the suspension/dismissal letter. Provided thatthe
student can complete their program within the maximum time framewith therequired minimum CGPA, a SAP appeal may be
grantedif the student demonstrates that s/he is sincerely committed to taking the steps required to succeed in their program and
that their failureto maintain the required CGPA or ROPwas caused by any of the following mitigating circumstances:

. The death of a family member

2 Anillness or injury suffered by the student

3. Special circumstances ofan unusual naturewhich arenot likely torecur

The Appeal Committee shall, asa condition ofgranting theappeal, requirethe studenttodevelopan Academic Advising
Plan in conjunction with their advisor, and place the student on probation.

Reinstatement Following Suspension
Students who successfully appeal a suspension or dismissal may return to sch ool under the following conditions:
e The student must develop an academic advising plan with their advisor
e The student must bring their CGPA up tothe probation range by the end ofthe evaluation period following the appeal
If the student meets the aboveconditions, s/he may remain in school, andis considered to be making SAP solong as the
student’s CGPA does not fall below the probation range.

Academic Dismissal

Students whohave been readmitted following academic suspension who fail to improve their CGPA and/or ROP into the
applicable probation range by the end of the first evaluation period after readmission must be dismissed from the program.
Students whohave been dismissed from a program arenot eligible for readmission.

Graduation
Students must com plete their program within the maximum time frameandwith a 2.0/7 0% CGPA as stated in the sch ool
catalog in order tograduate.

Application of Grades and Credits

e Grades A through Careincluded in the calculation of CGPA andareincluded in the Total Number of Credit Hours
Attempted.

e Transfer credits (T) arenot included in the calculation of CGPA butareincluded in the Total Number of Credit Hours
Attem pted (see below) in order to determinetherequired levels for CGPA andrate of progress. Transfer creditsare
included as credit hours attem pted and successfully completed in calculating the rate of progress.

e Developmental courses, non-creditand remedial courses (PF, PP, CR, NC) aregraded on a pass/fail basis and are not
included in the calculation of progress toward cam pletion or the student’s CGPA.

e For calculating rate of progress, Dand F gradesand W (withdrawn W1, WD, W Z) gradesare counted as hoursattem pted
butarenot counted ashours successfully canpleted. Grades of 1 (Incomplete, In Progress) will also be countedashours
attempted but not as hours successfully com pleted; however, when the lisreplaced with a grade, the CGPA and
satisfactory academic progress determination will be recalculated based on that grade and the credit hours earned.

e Whena course isrepeated, the higher of thetwogradesisused in the calculation of CGPA, and the total clock hours for
the original course and therepeatedcourse areincluded in the Total Clock Hours Attempted (in the chartsabove)in
order todeterminethe required progress level. The clock hours for the original attemptare consideredas not
successfully completed.

Effect of Transfer Credit On Satisfactory Academic Progress

Students may receivetransfer credit for courses taken at another school. Courses for which a student receivestransfer
credit arecounted as attem pted and successfully completed for purposes of satisfactory academic progress. Asaresult, courses
for which a student receiv es transfer credit provide the student with advanced standing, which is applied to the student’s
progress in calculation ofthe percentage of maximum time frame for the program that the student has completed. For instance
if a student enrolled in a 47 -credit-h our program (with a maximum time frame of 70 credit hours) receives 12 credithours of
transfer credit and completes 12 credit hours in the first term of enrollment, the student will be evaluated as a studentwho has
completed 18 creditsin the program at the end of the firstterm.

When a student transfers from or completes one program at the school and enrolls in another program, andall courses
completed in the original program are acceptable for credit in the new program, all courses attem pted and grades received in the
original program are countedin thenew program for calculation of the student’s satisfactory academic progress in the new
program. When a student transfers from or completes one program at the sch ool and enrolls in another program at the sch ool
andallcourses completed in the original program are NOT accepted for credit in the new program, all attem pts of coursestaken
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in the original program thatare part of the new program will be counted in the calculation of the student’s satisfactory academic
progressupon entry intothe new program, and the grades for the courses thatarea part of the new program that were taken at
the sameinstitution will beused in the student’sCGPA calculation.

Satisfactory Academic Progress and Financial Aid

Students must meet the standards of satisfactory academic progress in order toremain eligible to continue receiving
financial assistance as well astoremain eligible to continueas a student ofthe school.

The Financial Aid Office will provide details toall eligible recipients. Students shouldreadthese standards carefully and
refer any questionstoAcademic or Financial Aid Office personnel. Satisfactory academic progress for purposes of determining
continuing federal financial assistance is determined by apply ing the CGPA requirements, rate of progress requirements,
maximum com pletion time restrictions, probation provisions, suspension and dismissal procedures, and appeals proceduresas
outlined in the satisfactory academic progress section ofthe catalog.

Students on academic probation are considered to be maintaining satisfactory academic progress andare eligibleto
continuereceiving federal financial assistance. Students whohave been academically suspended or dismissed are no longer
active students ofthe Sch ool andare ineligible for financialaid. Reinstatement of financial aid eligibility will occur only after re-
admittance following suspension or in the event the student'sappeal resultsin re-admittance.

STUDENT ACADEMIC APPEALS POLICY

Academic appealsinclude th ose appeals related to final grades, attendanceviolations, andacademic or financial aid
eligibility .

All formal academic appealsmust be submitted in writing on an Academic Appeal Form to the Academic Dean/Director of
Education within five (5) calendar day s ofthe date the student has notice ofthe adverse academic decision. Theappeal must
include:

e The specific academic decision atissue

e The date ofthe decision

e Thereasonsthe student believes the decision was incorrect

e Theinformalstepstaken toresolve the disagreement over the decision

e The resolution sought

e The written appeal may be accompanied by any additional documentation (e.g., papers, doctor notes, tests, syllabi) the

student believes supports the conclusion that theacademic decision was incorrect.

Note: Oncea formal appeal is filed, no action based on the adverse academic decision may be taken until the appeal process
iscomplete. However,in casesinvolving financial aid eligibility, all financial aid disbursements shall be suspended until the
matter is resolved.

Within five (5) calendar day s of receiving the Academic Appeal Form, the Director of Education shall convenean Appeal
Commiittee, which should normally include the Department Chair,a member ofthe Student Services Staff, and a faculty member
from another program. The Appeal Committee shall investigate the facts ofthe matter to the extent deemed appropriate under
the circumstances. The Appeal Committee shall render a written decision within five (5) calendar days of the date the appeal
was received by the Director of Education, and shall forwardthe decision to the studentand the instructor within five (5)
calendar day s thereafter. Copies of all documentsrelating to the appeal shall be placed in the student’s academic file, and the
decision ofthe Appeal Committee shall be noted in the official student information system. The decision of the Appeal
Committee isfinal, andno further appeals are permitted.

Note: When an appeal isdenied, the date ofany suspension of financial aid or dismissal from the program shall be the date
of the adverse academic decision. The studentwill not be charged for any attendance after the date of the adverseacademic
decision.

Assignment/T est Grades

Students who disagree with an assignment/test grade should discuss it with the instructor upon receipt of the grade.
Assignments/test gradesare reviewed at the instructor’s discretion. If the instructor is not available, the matter should be
discussed with the Program Director /Department Chair. Only finalcourse grades are eligible for appeal.

Final Course Grades

Appeals of final course grades must be made within five (5) calendar days of the date the grade becomes final. The Director
of Education may directa gradeto be changed only when it is determined through the appeal process that a final grade was
influenced by any of the following:

1. A personalbias or arbitrary rationale;

2. Standardsunreasonably different from thosethatwere appliedto other students;

3. A substantial, unreasonable, or unannounced departure from previously articulated standards;

4. Theresult ofa clear and material mistake in calculating or recording grades or academic progress.

Attendance Violations

Appeals of attendance violations must be made within five (5) calendar day s of theviolation. In order for an attendance
appeal to be considered, the student must:

1. Have perfect attendancewhile the appeal is pending;

2. Submitawritten plan toimproveattendance with the Appeal Form.

Providedthat noapplicable state requirement would be violated by doing so, an attendance appeal may be granted if the
student demonstrates that theabsencewas caused by:

1. The death of a family member;

2. Anillness or injury suffered by the student;

3. Special circumstances ofan unusual nature which arenot likely torecur.
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The Appeal Committee may, as acondition of granting theappeal, require the studenttomake up missed class time or
assignments, place the student on probation and require the studentto developan Academic Advising Plan in conjunction with
their advisor.

Satisfactory Academic Progress (SAP) Appeals

SAPappeals must be madewithin five (5) calendar days of the date the student wasnotified of theviolation. The studentis
deemed to havenotice of the pending dismissal as of the date of the dismissal letter. Provided that the student can com plete
their program within the maximum time framewith the required minimum CGPA, a SAPappeal may begranted if the student
demonstratesthat s/he is sincerely committed to taking the steps required to succeed in their program and that their failureto
maintain therequired CGPA or ROPwas caused by any of the following mitigating circumstances:

1. The death of a family member;

2. Anillness or injury suffered by the student;

3. Special circumstances ofan unusual naturethatarenot likely torecur.

The Appeal Committee shall, asa condition ofgranting theappeal, requirethe studenttodevelopan Academic Advising
Plan in conjunction with their advisor, and place the student on probation.

STATEMENT OF ACADEMIC FREEDOM

Everest College endorses and adheresto the concept ofacademic freedom and supports the instructor’s privilege to function
asa scholar in the interpretation and application of theoriesand ideas. Whilecourse contentis mandated by catalog course
synopses, course administration isnot imposed. The College believes that students'interests arebest servedwhen instructors
aregiven freedom concerning modes of teaching, specific course requirements, and course evaluation methods. The College
recognizes, however, that academic freedom does not defend the teaching of doctrines inconsistent with the stated purpose of
the College.

REPEATING A CLASS
A student may repeat a course taken at the College in order toimprovethecumulativegrade pointaverage. Repeated
courseswill appear on the student’s transcript. The first attempt will also be shown;however, thecumulative grade point
averagewill be calculated with the higher of thetwo grades. All repeats will becharged at the student’scurrent tuition rate.
Externships, while not normally subject to being repeated, may be repeated only with the permission of the Department
Chair and/or the Academic Dean.

ONLINE LEARNING
Cam pusesmay choose to offer certain courses online. Online courses are offered using the eCollege platform via the Internet,
andinteraction between the studentsand faculty occur using an online environment that encourages participation. Courses will
generally be similar in content to the inclassmode, although more individual effort and initiativewill be required to successfully
master the material. Online courses will be designated on the class schedule so students may register during the normal registration
period.
Tomaximize success within the online courses, students must:
e Have acomputer with a system profile that meets or exceeds the following:
Windows Systems
Windows2000, XP, or Vista
64 MB Ram
28.8 kbps modem (56K recommended)
Sound Card & Speakers
Recommended Brow ser: Microsoft Internet Explorer 7.0
Recommended Brow ser: Mozilla Firefox 2.0
Supported Browser: Microsoft Internet Explorer 6.0
Supported Browser: Mozilla Firefox 3.0
or...
Mac Sy stems
Mac OS X or higher (in classic mode)
32 MB RAM (64 recommended)
28.8 kbps modem (56K recommended)
Sound Card & Speakers
Recommended Brow ser: Safari3.0
Recommended Brow ser: Mozilla Firefox 2.0
Supported Browser: Safari2.0
Supported Browser: Mozilla Firefox 3.0
Complete the application only once but check quarterly tomake surethey aremaintaining the correct sy stems profile;
e Have Internetaccess and an established email account;
e Verify their email account/address with their Online Coordinator at the time of registration each quarter;
e Commence online course workas soon asyou haveaccesstoyour courses;
e Understandthat student participation and class activities occur weekly throughout thecourse;
Understand that if a student fails to participate in classactivities during twocon secutive weekly periods ofa six-week course or
three consecutive periods of a twelve-week course, the studentmay be withdrawn from the course andmay not be allowed to
reenter the course during that term.
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ADMINISTRATIVE POLICIES

STUDENT CONDUCT CODE

Background

The College maintains professional-level standards for conductand behavior for all students. The standards of conduct for
studentsare patterned after those of professional employ ees in the workplace. Students are expected to observe campus policies
and behavein amanner thatisa credit tothe campusandtothemselves. Certain violations of the student conduct code, as
outlined in this policy, shall resultin immediate dismissal. Other violations are subjectto a progressivedisciplinary action,
wherethe studentisadvisedand given every opportunity tochange his or her behavior to meet the expectations of the College
andto prepare for what the student might later expect to find in a professional-level work environment. The College maintains
the righttodiscipline students foundin violation of College policies.

e The College maintainsthe right to discipline students found in violation of College policies in accordance with the

procedures below.

e The studentconduct codeappliestoall students, including students taking online courses or a combination of online
and campus courses. College Work Study studentswhoviolate the student code of conduct in the performance of their
college work study duties are subject to disciplinary action /procedures.

e The Campus President or designee (ty pically the Director of Education /Academic Dean or, in the case of online
students, the Online Coordinator) hasthe authority tomake decisions about student disciplinary action.

e Studentsare subjecttothe student conduct code while participating in any program externship, clinical rotation, or
other College-relatedactivity.

e All studentconduct codeviolations shall be documented in the student’s academic record.

e Studentsdismissed for violations of the student conduct code shall remain responsible for any financial obligationsto
the Coallege.

e Studentsdismissed from one Corinthian Colleges, Inc. college for violation of the student conduct code shall not be
eligible for admittanceto another Everest college.

Applicability

This Code of Student Conduct (Code) applies atall times to all students. Asused in this Code, a student is any individual who
hasbeen accepted or isenrolled in school. Student statuslasts until an individual graduates, iswithdrawn, or is otherwise not in
attendance for more than 180 consecutive calendar days.

Generally

Everest seeksto createan environment that pramotes integrity, academic achievement, and per sonal responsibility . All
Everest schools should be free from violence, threatsand intimidation, and the rights, opportunities, and welfare of students,
faculty, staff, and guests must be protected at all times.

Tothis end, thisCode sets forth the standards of behavior expected of studentsas well as the processthatmust be followed
when a student is accused of violating those standards. Reasonable deviations fran the procedures contained herein will not
invalidate a decision or proceeding unless, in the sole discretion ofthe school, the deviation(s) significantly prejudice the student.
The Sch ool President (or designee) is responsible for appropriately recording and enforcing the outcome of all disciplinary matters.

Conduct Affecting the Safety of the CampusCommunity

Everest reservestheright to take all necessary and appropriate action to protect the safety and well-being of the cam pus
community. The School President (or designee) may immediately suspend any student whose conduct threatensthe health and/or
safety of any person(s) or property. The suspension shall remain in effect until the matter isresolved through the disciplinary
process. Such conductincludes, butis not limitedto:

e Possessingalcohol or other intoxicants, drugs, firearms, explosives, weapons, dangerous devices, or dangerous

chemicals on sch ool premises

. Theft

e Vandalism or misuse of school or another’s property

e Harassmentor intimidation of others

e Endangerment, assault, or infliction of physical harm
Other Prohibited Conduct

Additionally, disciplinary action may be initiated against any student(s) based upon reasonable suspicion of attempting to
commit, or assisting in thecommission ofany of the following prohibited forms of conduct:

e Cheating, plagiarism, or other forms of academic dish onesty

e Forgery, falsification, alteration or misuse of documents, funds, or property

e Any disruptive or obstructiveactions, including:

0 Theuse of cell phones or other electronic devices for voice or text communication in the classroom, unless
permitted by theinstructor
0 Theinappropriate use of electronic or other devicestomakean audio, video, or photographic record ofany
person while on school premises without his/her prior knowledge or effective consent

e Failuretocomply with school poalicies or directives

e Any other action(s) that inter fere with thelearning environment or the rights of others

e Violations of local, state, provincial, or federal law (see below)
Note: Thislist is not exhaustive, but rather offers examples of unacceptable behavior whichmay result in disciplinary action.
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Violations of Local, State, Provincial, or Federal Law

Everest studentsare expected to cam ply with all local, state, provincial, and federal lawsand violation s ofth ose lawsmay also
constituteaviolation ofthis Code. Whilea criminal charge doesnot mean that the student is guilty of an offense, such a charge does
mean that civil authorities have determined that thereisat least probable cause to believe that an offense wascommitted, and that
the student committedit. In such instances, the Sch ool President (or designee) may conduct an inquiry and/or proceed with
disciplinary action under thisCode independent of any criminal proceeding.

Limitations on Students with Pending Disciplinary Matters

Any studentwith a pending disciplinary matter shall not be allowed to:

e Enroll or attend classes at ancther Everest location (including Online)

e Graduate or participate in graduation ceremonies

e Engage inany other activities proscribed by the Sch ool President

Additionally, if a student withdraws from school at any point during the disciplinary process, the studentisnoteligible for
readmission to any BEverest sch ool (including Online) prior toresolv ing the outstanding disciplinary issue.

Inquiry by the School President

If the School President (or designee), in his or her sole discretion, hasreason to believethat a student hasviolated the Code of
Student Conduct, the School President (or designee) shall conduct a reasonable in quiry and determine an appr opriate course of
action. Ifthe School President (or designee) determines thata violation has not occurred, no further action shall be taken.
Conduct Which Does Not Warrant a Suspension or Dismissal

If the School President (or designee), in his or her sole discretion, determinesthat the student’sbehavior may haveviolated this
Codebutdoes not warrant a suspension or dismissal, the School President (or designee) shall promptly provide the studentwith a
written warning. Multiple written warningsmay result in a suspension or dismissal.

Conduct Which Warrants a Suspension or Dismissal

If the School President (or designee), in his or her sole discretion, determinesthat the student’sbehavior warrantsa suspension
or dismissal, the School President (or designee) shall promptly provide the studentwith a written notice of the following:

e Theconduct for which the sanction is being imposed

e The specific sanction being imposed

e Therighttoappeal ifa written requestis filed by the studentwithin (5) calendar days of the date of thewritten notice
Sanctions

Sanctions should be commensurate with the nature of the student’s conduct. All sanctions imposed shouldbe designedto
discourage the student from engaging in future misconduct and whenever possible should draw upon educational resources to bring
about a lasting and reasoned change in behavior.

Suspension — A sanction by which the student is not allowed to attend class for a specific period of time. Satisfactory
completion ofcertain conditionsmay be required prior tothe student’s return at the end ofthe suspension period. During a period
of suspension, a student shall not be admitted to any other Everest school.

Note: Studentabsences resulting from a suspension shall remain in the attendance record regardless of the outcome ofany
disciplinary investigation or the decision ofthe Student Conduct Commiittee.

Dismissal —A sanction by which the student iswithdrawn from school. Such studentsmay only reapply for admission with the
approval ofthe School President.

Note: Studentsdismissed for violations of this Code remain responsible for any outstanding balance owed tothe school.

Exam ples of conditions the school may requirea student to canplete prior to returning fram a suspension or dismissal are:

e Community Serviceand/or participation in educational programs

e Research assignments or special projects

e Behavioralcontracts

e The loss of specific privileges (e.g., loss of automobile privileges on school premises, restricted access to computer lab or

automotive machinery)

e Reimbursement or restitution for property damage

e Referraltoreceive outside counseling services

e Removalfrom school sponsored housing
Academic Dishonesty

Any form of deception in the com pletion ofassignedwork is considered a form of academic dishonesty. Thisincludes, butis
not limited to:

e Copyinganocther’'swork from any source

e Allowing another to copy one’s own work whether during a test or on an assignment

e Any attemptto passoffthework, data, or creative efforts of ancther as one’s own

e Knowingly furnishing false information about one’s academic performanceto the school

One ormore of the sanctions listed below may be im posed for academic dish onesty :

e Areduction in grade on theassignment on which theviolation occurred

e Nocredit on the assignment, paper, test, or exam on which theviolation occurred

e A failing grade for the course/m odule

e Suspension or Dismissal fram the school
Appeal Process

Students are entitled to appeal any sanction which results in suspension or dismissal. Theappeal must be in writing and filed
within five (5) calendar day s of the date of the written notice. Ifthe studentfilesa timely appeal, the Sch ool President (or designee)
shall convene a Student Conduct Canmitteetoconduct the hearing. The Committee shall generally include the School President,
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the Academic Dean/Director of Education, a Program or Department Chair, the Student Services Coordinator, or a faculty member.
Themembers ofthe Canmittee shall select a Chair. If theallegedviolation involves allegations of sexual misconduct committed
against faculty or staff, the Committee mustincludea representative fran Corporate or Division Human Resources.

The Committee Chair shall timely schedule a hearing date, and pr ovide written notice to the student. The notice must be
mailed or otherwise deliveredtothe student at least two(2) calendar day s prior tothe scheduled hearing date, and include notice
that the studentmay :

e Appearin person, butisnot required to appear

e Submitawritten statement

e Respondto evidenceand question the statements of others

e Inviterelevantwitnessesto testify on his/her behalf

e Submitwritten statements signed by relevant witnesses

Attendance at the hearing islimited to those directly involved or th ose requested to appear. Hearingsare not open tothe public
andarenot recorded.

The Student Conduct Canmittee shall:

e Provide the studenta full and reasonable opportunity to explain his/her conduct

e Inviterelevantwitnessesto testify or submit signed statements

e Reach a decision based upon the information submitted prior to the hearing and thetestimony andinformation of the

studentand witnesses at the hearing

e If the student doesnot appear, or elects not to appear, the Committee may proceed in the student’s absence and the

decision will havethe sameforceand effect as if the student had been present

The Student Conduct Canmittee shall issue a written decision tothe student within five (5) calendar day s ofthe date of the
hearing whichmay:

e Affirm the finding and sanction imposed by the School President (or designee)

e Affirm the finding and modify the sanction

o Sanctions may only be reduced if foundto be grossly disproportionate to the offense
e Disagree with the previous finding and sanction and dismiss the matter
o0 A mattermay be dismissed only if the original finding is found to be arbitrary and capricious
Thedecision of the Student Conduct Committeeis final, and no further appeal is permitted.
Record of Disciplinary Matter

All disciplinary files shall be kept separate from the student academic files until resolv ed.

Disciplinary files for students who haveviolated the Code of Student Conduct shall be retained as part ofthe student’sacademic
file and considered “education records” as appropriate, pursuanttothe Family Educational Rights and Privacy Act (FERPA) and
PIPEDA. Disciplinary records shall be retained in the student’s academic file permanently anda note shall be included in the
official student information system indicating the date of the disciplinary decision andthe sanction imposed.

When circumstances warrant, disciplinary matters shall be referred to the appropriate law enforcement authorities for
investigation and prosecution. Additionally, disciplinary records shall be reported to third parties asapplicable (e.g. Veteran’s
Administration).

STUDENT DISABILITY SERVICES/ACCOMMODATIONS

Everest College has an institutional commitmentto provide equal educational opportunities for qualified students with
disabilities in accordance with state and federal lawsand regulations, including the Americans with Disabilities Act 0f1990 and
Section 504 of the Rehabilitation Act of 1973. To provide equality of access for students with disabilities, Everest College will
provide accanmodations and auxiliary aids and services to the extent necessary to comply with state and federal laws. For each
student, theseaccommodations and services will specifically addressthe functional limitations of the disability that adversely
affect equal educational opportunity. Applicants or students who would like torequest disability service/accommodationsmust
makea request to the Campus President. Studentswill receive written notification of the determination within seven calendar
days. Students may appeal an accommodation decision by following the student grievance procedure as stated in the “Student
Academic Appeals Policy” section ofthis catalog.

ALCOHOL AND SUBSTANCE ABUSE STATEMENT

The College doesnot permit or condonethe use or possession ofalcohol, marijuana, or any other illegal drug, narcotic, or
controlled substance by students or employees. Possession ofthese substances on campus is cause for dismissal.

DRUG AWARENESS

The Drug-Free Schools and Communities Act of 1989, Public Law 101-226, requires institutionsreceiving financial
assistancetoimplementandenforce drug prevention programsand policies. The information and referral line that directs
callerstotreatment centersin the local community is available through Student Services.

Everest College prohibits the manufacture and unlawful possession, use or distribution of illicit drugs or alcoh ol by students
on its property andat any Collegeactivity. If a student suspects someone to be under the influence of any drug (or alcohol), they
should immediately bring this concern to theattention of the Director of Education or College President. Violation of Everest
College’santi-drug policy will result in appropriate disciplinary actionsand may include expulsion of the student. The
appropriate law enforcement authoritiesmay also benotified.

In certain cases, students may bereferredto counseling sources or substance abuse centers. If such a referralismade,
continued enrolliment or employmentis subject to successful completion of any prescribed counseling or treatment program.
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SEXUAL HARASSMENT
Federal law provides that it shall be unlawful discriminatory practice for any employ er, because of the sex of any person, to
dischargewithout cause, torefuse tohire, or otherwise discriminate against any person with respect toany matter directly or
indirectly related to employment or academic standing. Harassment of an employee on the basis of sex violates this federal law.
Sexual harassment of employees or studentsat the College is prohibited and shall subject the offender todiamissal or other
sanctions following com pliance with the procedural due process requirements.
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct ofa sexual nature constitute
sexual harassment when:
1. Submission tosuch conduct ismade explicitly or implicitly aterm or condition of an individual’semployment or
academic standing; or
2. Submission or a rejection of such conduct by an individual is used asa basis for employment or academic decisions
affecting an individual; or
3. Suchcontrolunreasonably interferes with an individual’s work or academic performance or creates an intimidating,
hostile, or offensiveworking or academic environment.
Any individual who feels he/she has a complaint or matter he/she wishes to discuss may report the problem directly tothe
College President. Please be reminded that this policy applies to students as well as employ ees.

CAMPUS SECURITY AND CRIME AWARENESS POLICIES

Asrequired by Public Law101-542, asamended by Public Law 102-325, Title Il, Crime Awarenessand Cam pus Security Act
0f 1990, Section 294, Policy and Statistical Disclosures, Everest College has established poalicies regarding cam pus security .

The College strives to provide its students with a secureand safe environment. Classroomsand laboratoriescomply with
the requirements of the various federal, stateand local building codes, with the Board of Health and Fire Marshal regulations.
Most campusesare equipped with alarm systemsto prevent unauth orized entry. Facilities are opened each morning andclosed
each evening by administrative personnel.

The College encouragesall studentsand employeesto report criminal incidents or other emergencies that occur on the
campusdirectly to the Campus President, student advisor or instructor. It isimportantthat College personnel areaware of any
such problemson College campuses. The Cam pus Presidentis responsible for investigating such reports and taking legal or
other action deemed necessary by the situation. In extremeemergencies, the Campus President may immediately contact law
enforcement officers or other agency personnel, such as paramedics. The College will work with local and state law enforcement
personnel if such involvementis necessary. A copy of the student'sreportandany resultant police report will be maintained by
the Coallege for aminimum of threeyearsafter the incident.

Students areresponsible for their own security and safety both on-campus and off-campusand must be considerate of the
security and safety of others. The College has noresponsibility or obligation for any personal belongings thatarelost, stolen or
damaged, whether on or off College premises or during any sch ool activities.

On May 17,1996, the President ofthe United States signed Megan’s Law into federal law. As a result, local law enforcement
agenciesin all 50 statesmust notify schools, day care centers, and parents about the presence of dangerous offenders in their
area. Students and staff are advised that the best source of information on theregistered sex offendersin thecommunity isthe
local sheriff’s office or police department. The following link will provideyou with a list of the m ost recent updated online
information regarding registered sex offenders by state and county: http:/Avww.fbi.gov/ha/cid/cac/registry .htm.

Statistical Information

The law requiresthe school toreporttostudents and em ploy eesthe occurrence ofvarious criminal offenses on an annual
basis. Prior to October 1% of each year, the College will distribute a security report tostudents and staff containing the required
statistical information on any campus crimes committed during thepreviousthreeyears. Acopy ofthisreport isavailable to
students, employ ees, and prospectiv e students and em ploy eesupon request.

DRUG AWARENESS

The Drug-Free Schools and Communities Act of 1989, Public Law 101-226, requires institutionsreceiving financial
assistancetoimplementandenforce drug prevention programsand policies. The information and referral line that directs
callerstotreatment centersin the local community is available through Student Services.

Thisinstitution prohibitsthe manufactureand unlawful possession, use or distribution of illicit drugs or alcoh ol by students
on its property andat any Collegeactivity . If a student suspects someone to be under the influence of any drug (or alcohol), they
should immediately bring this concern to theattention of the Director of Education or School President. Violation of the
institution’santi-drug policy will result in appropriate disciplinary actions and may include expulsion of the student. The
appropriate law enforcement authoritiesmay also benotified.

In certain cases, students may bereferredtocounseling sources or substance abuse centers. If such a referral ismade,
continued enrolliment or employmentis subject to successful completion of any prescribed counseling or treatment program.

WEAPONS POLICY

Noweapons of any ty pe areallowed on campus. Thisincludes, butis not limited to: hand guns, rifles, knives, and any other
devices used toharm or intimidate staff or students. Everest College maintainsa threat-free learning environment. Violation of
this policy may result in immediate dismissal from the College and a complaint with local law enforcement.

CAMPUS COMPLET ION RATE REPORTS

Under the Student Rightto Know Act (20 U.S.C. §1092(a)), an institution is requiredto annually preparecompletion or
graduation rate data respecting the institution’s first-time, full-time undergraduate students. (34 CFR668.45(a)(1)).
Institutions arerequired tomakethiscompletion or graduation rate data readily available to students approximately 12 months
after the 150% point for program completion or graduation for a particular cohort of students. Thiscompletion ratereportis
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available to students and prospective studentsupon request. Notice of therightto request thisinformation isdistributed
annually.

DRESS CODE

Students are expected to dress in a manner thatwould not be construed as detrimental to the student body and the
educational process at the Institute. Studentsare reminded that the Institute promotes a businessatmosphere where instructors
andguestsare professionalsand potential employers. Studentsshould alwaysbecognizant of the firstimpression of proper
dressandgrooming. The Institution does not permitany clothing which has expressed or implied offensive symbols or
language.

Students in Allied Health programsmay be required towear uniforms that present a professional appearance. A
professional appearance puts patients at ease, inspires confidence, and makes a good im pression.

WEATHER EMERGENCIES
The College reservesthe righttoclose during weather emergencies or other "acts of God." Under these conditions, students
will not be considered absent. Instructorswill cover any missed material to ensure completion of the entire program.

CLOTHING AND PERSONAL PROPERTY

All personal property is the sole responsibility of the student, andthe College doesnot assume liability for any loss or
damage. Clothing and other anall items should be marked clearly with the student'snameandaddress. Vehicles should alway s
be locked to avoid theft.

HEALTH CARE

Students must take proper care of their health sothat they can do their best in school. Thismeansregular hours, plenty of
sleep, sufficient exercise and nutritious food. Studentswho become seriously ill or contracta communicable disease should stay
homeandrecover, butremember tonotify the College immediately. All medical and dental appointments should be made after
school hours.

The College will not be responsible for rendering any medical assistance but will refer students to the proper medical facility
upon requ est.

TERMINATION PROCEDURES
Students may be terminated by the College for cause. Examplesinclude, butare not limited to, the following:
e Violation of the College's attendance policy ;
e Failuretomaintain satisfactory academic progress;
e Violation of personal conduct standards;
¢ Inability to meet financial obligations tothe College.
Students to be terminated arenotified in writingand may appeal tothe College President.

TRANSCRIPTS AND DIPLOMAS

All studentacademicrecordsare retained, secured, and disposed of in accordance with local, state, and federal regulations.
All student record information ismaintained on the College com puter system. Permanentrecordsare kept in paper form,
microfiche or microfilm. The College maintains complete records for each student, including grades, attendance, prior
education andtraining, and awards receiv ed.

Studentacademic transcripts, which include grades, are available upon written request by the student. Student recordsmay
bereleased only tothe student or his/her designee as directed by the Family Educational Rights and Privacy Act of 1974.

Transcript and diploma requests must be made in writing to the Office of the Registrar. Official transcripts will be released
to students who are current with their financial obligation (i.e., tuition and fees dueto the Collegeare paid current per the
student’s financial agreement). Diplomas will be released to studentswhoare current with their financial obligation upon
completion of their school program.

Studentsare provided an official transcript upon completing graduation requirements. Normal processing time for
additional copies of the transcript is approximately three tofive days.

FAMILY EDUCATIONAL RIGHT S AND PRIVACY ACT

The Family Educational Rightsand Privacy Act (FERPA) grants studentscertain rightswith respect to their educational

records. They are:

1. Therighttoinspectand review the student's education recor ds within 45 days of the day theinstitution receivesa
request for access. Students should submittothe institution president written requests that identify the record(s) they
wish toinspect. The institution official willmake arrangements for access and notify the student of thetimeand place
wherethe recordsmay be inspected. If therecordsare not maintained by the institution official towhom therequest
was submitted, that official shall advisethe student of the correct official towhom therequest should be addressed.

2. Therighttorequest theamendment of the student's educational recordsthat the student believes are inaccurate or
misleading. Students may ask the institution toamenda record that they believe is inaccurate or misleading. They
shouldwrite the institution official responsible for therecord, clearly identify the part of the record they want changed,
and specify why it is inaccurate or misleading. Ifthe institution decides not toamend therecord asrequested by the
student, the institution will notify the student of the decision and advise the student of his or her rightto a hearing
regarding therequest foramendment. Additional information regarding the hearing procedures will be provided tothe
student when notified of therighttoa hearing.

3. Therighttoconsentto disclosures of personally identifiable information contained in the student's education recor ds,
except tothe extent that FERPA authorizes disclosure without consent. Generally, sch ools must hav e written
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permission for the parents of minor students or eligible students in order torelease any information from a student’s
educational record. However, FERPA allows schools to disclose th ose records, without consent, to the following parties
or under the following conditions(34 CFR §99.31):

Schooal officials with legitimate educational interest;

Other schools towhich a studentis transferring;

Specified officials for audit or evaluation purposes;

Appropriate parties in connection with financial aid to a student;

Organizations conducting certain studies for or on behalf of the schoal;

Accrediting organizations;

Tocomply with a judicial order or lawfully issued subpoena;

Appr opriate officials in cases of health and safety emergencies; and

State and local authorities, within a juvenile justice sy stem, pursuant to specific State Law.

Schools may disclose, without consent, “directory” information such as a student’s name, address, telephone number,
date and place of birth, honors andawards, and dates ofattendance. However, sch ools must tell parentsand eligible
studentsabout directory information and allow parentsand eligible students a reasonable amount of timetorequest
that the sch ool not disclose directory information about them. Sch ools must notify parents and eligible students
annually oftheir rightsunder FERPA. Theactual means of notification (special letter, inclusion in a PTA bulletin,
student handbook, or new spaper article) is left tothe discretion of each schoal.

4. Therightto filea complaintwith the U.S. Department of Education concerning alleged failures by the institution to
comply with therequirements of FERPA. The nameand address ofthe Office that administers FERPA isthe Family
Policy Com pliance Office, U.S. Department of Education, 400 Mary land Avenue, SW, Washington, DC 20202 -5920.
Additional FERPA information is available from theinstitution’s Bu siness Office.

Directory Information

The institution has designated certain information contained in the education records of its students as Directory
Information for purposes of FERPA. Directory Information at this institution includes:

e Name

e Address

e Telephone numbers

e Major and/or minor fields of study

e Diploma/Degree sought

e Expected date of program com pletion

e Expected date of graduation

e Diplomas/Degrees conferred

e Awardsand Honors

e Dates ofattendance

e Previousinstitutions attended

e Participation in officially recognized activ ities

e Photograph

Directory information may be disclosed by this institution for any purpose, without the prior consent of a student, unlessthe
student has forbidden disclosure of such information in writing. Students wishing to prevent disclosure of the designated
directory information must file written notification to this effect with the Registrar's Office. In the event that such written
notification isnot filed, the institution assumes that the student does not object tothe release of the directory information.

Additional FERPA information is available from theinstitution’s Bu siness Office.

RETENTION OF STUDENT RECORDS

Transcripts will be retained for at least 50y ears. Other records will be retained for at least5 years.

MAXIMUM CLASSROOM SIZE
Toprovidemeaningfulinstruction and training, classes are limited in size. Following arethe maximum class sizes by
campus for both lecture and laboratory classes:

Campus Maximum cdass size

Santa Ana 30studentsinlectureandlaboratory classes. The maximum size for Massage Therapy laboratory classesis 24 students.

STUDENT COMPLAINT/GRIEVANCE PROCEDURE

Complaints are definedas any student concern regarding school programs, services, or staff notaddressed by other school
policies. Students havetherightto file a complaint with the school at any time. Students are encouraged to firstattemptto
informally resolvetheir complaint with the instructor or staff member in the department most directly connected with their
complaint. Studentswhoareunable to resolvetheir complaintinformally should submittheir complaintin writing tothe Sch ool
President. The President will meet with the student to discuss the complaintand provide the student with a written response
within seven (7) calendar day s of the meeting. Studentswhoarenot satisfied with the response of the President may contact the
Student Help Line at (800) 874 -0255 or email at studentservices@ cci.edu.
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Students who feel that the sch ool hasnot adequately addresseda com plaint may consider contacting the accrediting agency .

All complaints submitted tothe agency must be in written form and directed to:

Accrediting Council for Independent Colleges and Schools
750 First Street, N.E., Suite 980
Washington, DC 200024241
(202) 3366780

A student or any member ofthe public may file acomplaintabout this institution with the Bureau for Private Postsecon dary
Education by calling (800) 1-888-370-7589 or by completing a complaint form, which can be obtained on thebureau’s Internet

Web site www.bppe.ca.gov.
POLICY AND PROGRAM CHANGES

The College catalog is currentas of thetime of printing. The institution reservesthe right tomake changes in organizational
structure, policy and procedures ascircumstances dictate. Thiscampusreservesthe righttomakechangesin equipmentand
materialsand modify curriculum as it deemsnecessary. The College reservesthe righttocancel any scheduled class in which
there isan insufficient number of studentsenrolled. When sizeand curriculum permit, classes may becombined to provide
meaningful instruction andtraining and contribute tothe level of interaction among students. Students are expected to be
familiar with the information presented in this College catalog.

FINANCIAL INFORMATION

Tuition and fee information for each campuscan be found in “Appendix B: Tuition and Fees” in this catalog.

TUITION AND FEES

Modu lar programsare offered throughout theyear on a schedule independent ofthe standard quarter calendar. When a
student begins enrollmentin amodular program, the studentis charged for tuition by academicyear, instead of by quarter.

For quarterly programs, arrangements for payment of tuition and book charges (if applicable) must be made in advance of
the first day of classes for each term for which the student is enrolled. The College charges the student's tuition account for
tuition at the beginning of each term for which the student is enrolled.

Tuition and fees for subsequent quarters will be charged at the published rate in effect at the beginning of each quarter.

The minimum full-time course load is12 credits per quarter. Non-credit-bearing coursew ork will be charged at the same
rateascredit-bearing coursework. Textbook costs per quarter are dependent upon the classes for which the student is register ed.
All credits for which a studentisregistered arecharged at the currentrates, including any courses being repeated. Arrangements
tocover the cost of tuition, books, and fees must be completed prior to registration each quarter.

The student's total tuition for a given quarter is determined by multiply ing the number of credit hours for which the student
isregisteredat the end of the Add/Drop period by the then current tuition rate for that number of credit hours.

ADDITIONAL FEES AND EXPENSES

Charges for textbooks and equipment are separate from tuition. The institution does not charge for books and equipment
until the student purchases andreceives the items. Incidental supplies, such as paper and pencils, areto be furnished by
students.

VOLUNTARY PREPAYMENT PLAN
The College provides a voluntary prepayment plan to students and their familiesto help reduce the balance due upon entry.
Details areavailable upon request from the Financial Aid Office.

STUDENTS RIGHT TO CANCEL

A student has theright to cancel the Enroliment Agreement until midnight of the seventh calendar day after enroliment or
through attendance at thefirst class session, whichever islater. The Enroliment Agreement does not constitute a contract until it
hasbeen approved by an official of The School. Iftheagreementis not accepted by The Schoal, all monies paid will be refunded. A
studentwhohas not visited The Sch oal prior to enrollmentmay withdraw without penalty following either the regularly scheduled
orientation procedures or a tour of The Sch ool and inspection ofthe equipment.

OFFICIAL WITHDRAWALS

A student has theright to withdraw at any time. An official withdrawalmust be documented in writing. An official withdrawal
isconsideredto have occurred on the earlier ofa) the date that the student providestoThe School official nctification of his or her
intent to withdraw or b) the date that the student begins the withdrawal process. Students whomust withdraw fran The Sch ool are
requested to notify the office of the Academic Dean/Director of Education by telephone, in person, or in writing, to provide official
notification of their intent towithdraw. Studentswill be asked to provide the official date of withdrawal and the reason for
withdrawal in writing at the time of official n otification. When the student begins the process of withdrawal, the student or the office
of the Academ ic Dean/Director of Education will cam plete the necessary form ().

Quarter-based Programs: After the cancellation period, students in quarter-based programswho officially withdraw from
The School prior to theend of The School’s official add/dr op period will be dr opped from enrollment, and all monies paid will be
refunded.

Modular Programs: Although thereis noadd/dr op period in modular programs, for studentswho officially withdraw within
the first five classday s (or for weekend classes within seven calendar day s from the date they started class, including the day they
started class), allmonies paid will be refunded.

REFUND POLICIES
This School iscertified by the U.S. Department of Education asan eligible participantin the Federal Student Financial Aid
(SFA) programs established under the Higher Education Act of 1965 (HEA), as amended (Title IV programs).
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When a student withdraws, The School must complete both a “Return toTitle IV” anda refund calculation.

e First, ifthe studentisaTitle IV recipient, The Sch ool must determine how much federal grant and loan assistance the
student has earned under the Federal Return of Title IV Funds Policy. If the student (or parent, in the case ofa PLUS
Loan)iseligible for additional funds at the time of withdrawal, the student may receive additional SFA funds. If the
student received more SFA fundsthan he or she earned under the Federal Return of Title IV Funds policy, The Sch oal,
and in somecases the student, isrequired toreturn the unearned fundsto the Federal program(s) or lender, as
applicable. The federal Return to Title IV policy is explained below.

e Second, The School must determine how much of the tuition and fees it is eligible toretain using the applicable refund
policies. A refund will be calculated on the basis of the institutional refund policy and any applicable state refund
policies. If a state or accrediting agency refund policy applies, it will be included on thisagreement (see below).

The student will be given the benefit of therefund policy that resultsin the largest refund to the student.

Any unpaid balance oftuition and fees that remains after calculating therefundand applying theamount of SFA funds
earned based on the Federal Return of Title IV Funds policy must be paid by the student to The Schoal.

The refund calculation will be based on the date of withdrawal. Any monies due the applicant or student will be refunded
within 30 day s of the date ofcancellation, termination, or determination of withdrawal. Ifa studentreceiveda loan for tuition, a
refundwill be madetothe lender toreduce the student’s loan debt. Ifthe am ount of refund exceeds the unpaid balance ofthe
loan, the balance of funds will then beapplied in the following order:

1. topay authorized charges at the institution;

2. with the student’s permission, applied to reduce the student’s Title IV loan debt (not limited to the student’s loan debt

for the period of enroliment);

3. returnedtothe student.

In cases of prolonged illness or accident, death in the family, or other circumstances thatmake it impractical to com plete
the program, The Sch ool will make a settlement that is reasonable and fair to both parties.

Date of Withdrawal versus Date of Determination (DOD)

The date ofwithdrawal for purposes of calculating arefund isthe student’s last date of attendance. The date of
determination, from which The School has 45 daystoissuea refund, isthe earlier of the date the student officially withdraws or
the date The School determines the student hasviolated an academic standard. For example, when a student is withdrawn for
violating an academic rule, the date of the student’s withdrawal shall be the student’slast date of attendance. The date of
determination shall be the date The Sch ool determines the student hasviolated theacademicrule, if the student has not filed an
appeal. Ifthe student filesan appeal and theappeal is denied, the date of determination is the date the appeal is denied. If the
student ceasesattendance without providing official notification, the DOD shall be nom orethan 14 day s from the student’s last
date of attendance.

Effect of Leaves of Absence on Refunds

If a student does not return from an approved leave of absence (whereapplicable) on the date indicated on the written
request, therefundwill be made within 30 days from the date the studentwas scheduledto return (DOD), but the refund
calculation will be based on the student’s last date ofattendance.

Federal Return of Title IV Funds Policy

The Financial Aid Office isrequired by federal statuteto determine how much financial aid was earned by studentswho
withdraw, drop out, are dismissed, or take a leave of absence prior tocampleting 60% ofa payment period or term.

For a studentwhowithdrawsafter the 60% point-in-time, thereare nounearned funds. However, a school must still
complete a Return calculation in order to determine whether the studentiseligible for a post-withdrawal disbursement.

The calculation is based on the percentage of earned aid using the following Federal Return of Title IV funds formula:

Percentage of payment period or term completed =the number of day scompleted up to the withdrawal date divided by the
total days in the payment period or term. (Any break of fivedays or more isnot counted as part of the days in the term.) This
percentageis alsothe percentage of earned aid.

Fundsarereturned tothe appropriate federal program based on the percentage of unearned aid using the following
formula:

Aid tobe returned = (100% of theaid that could be disbursed minus the percentage of earned aid) multiplied by the total
amount of aid that could have been disbursed during the payment period or term.

If a student earned less aid than was disbursed, the institution would berequired toreturn a portion ofthe fundsandthe
studentwould be requiredto return a portion of the funds. Keep in mindthatwhen Title IV funds are returned, the student
borrower may owea debit balanceto the institution.

If a student earned more aid than was disbursed tohim /her, the institution would owethe studenta post-withdrawal
disbursement whichmust be paidwithin 120 day s ofthe student’s withdrawal.

The institution must return theamount of Title IV funds for which it isresponsible no later than 45 day s after the date of the
determination ofthe date of the student’s withdrawal unless state policy indicates a shorter time frame (see staterefund policy, if
applicable).

Refunds are allocated in the following order:

Unsubsidized Federal Stafford loans.

Subsidized Federal Stafford loans.

Unsubsidized Direct Stafford loans (other than PLUS loans).
Subsidized Direct Stafford loans.

Federal Perkins loans.

Federal PLUS loans.

Direct PLUS loans.

Federal Pell Grants for which areturn of fundsis required.
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9. Academic Com petitivenessGrants for which a return of fundsis required.
10. National Smart Grants for which areturn of fundsisrequired.
11. Federal Supplemental Educational Opportunity Grants (FSEOG) for which a return of funds is required.

Return of Unearned SFA Program Funds

The Sch ool must return the lesser of:

e Theamount of SFA program fundsthat the studentdid not earn; or

e Theamount of institutional costs that the student incurred for the payment period or period of enrolimentmultiplied

by the percentage of fundsthat were not earned.

The student (or parent, if a Federal PLUS loan) must return or repay, asappropriate theamount by which the original
overpayment amount exceeds50% of the total grant funds received by the student for the payment period or period of
enrollment, ifthe grant overpaymentis greater than $0.

(Note: If the student cannot repay the grant overpaymentin full, the student must make satisfactory arrangementswith the
U.S. Department of Education torepay any outstanding grant balances. The Student Financial Aid Departmentwill be available
toadvise the student in the event that a student repayment obligation exists. The individual will be ineligibleto receive
additional student financial assistance in the futureif the financial obligation(s) are not satisfied.)

Textbookand Equipment Return/Refund Policy

If a student who wascharged for and paid for textbooks, uniforms, or equipment, returnsunmarked textbooks, unworn
uniforms, or new equipment within 45 day sfollowing the date ofthe student’s cancellation, termination, or withdrawal, the
institution shall refund the charge for the textbooks, uniforms, or equipment paid by the student. Uniformsthat have been worn
cannot be returned because ofhealth and sanitary reasons. Ifthe student failsto return unmarked textbooks, unworn uniforms or
new equipment within 30 day sfollowing the date of the student’s cancellation, termination, or withdrawal, the institution may
retain the cost of the itemsthat has been paid by the student. The studentmay then retain theequipment without further financial
obligation to The School.

Pro Rata Refund Calculation
The Sch ool will perform a prorata refund calculation for students who terminate their training before completing the period of
enrollment. Under a prorata refund calculation, The Sch ool is entitled to retain only the percentage of charges (tuition, fees, room,
board, etc.) proportional to the period of enroliment canpleted by the student. The period of enrollment com pleted by the student
iscalculated by dividing the total number of calendar days in the period of enroliment intothe calendar day sin the period as of the
student’s last date of attendance. The period of enrollment for studentsenrolled in modular programs is theacademicyear. The
period of enroliment for students enrolled in quarter-based programs is the quarter. Therefundis calculated using the following
steps.
1. Determinethetotal charges for the period of enroliment.
2. Divide this figure by the total number of calendar day sin the period of enroliment.
3. Theanswer tothe calculation in step (2) isthe daily charge for instruction.
4.Theamount owed by the student for the purposes of calculating a refund is derived by multiply ing the total calendar day s in
the periodas ofthe student’s last date of attendance by the daily charge for instruction and adding in any book or
equipment charges.
5. Therefundshall beany amountin excess ofthe figure derived in step (4) that was paid by the student.

STUDENTS CALLED TOACTIVE MILITARY DUTY

Newly Admitted Students

Students who are newly admitted to the sch ool and are called to activemilitary duty prior to the first day ofclass in their first
term/module shall receivea full refund of all tuition andfees paid. Textbook and equipment charges shall be refunded to the
student upon return of the textbooks/unused equipment to the sch oal.

Continuing Students

Continuing studentscalled to activemilitary duty are entitled to the following:

If tuition and feesare collected in advance of the withdrawal, a strict prorata refund ofany tuition, fees, or other chargespaid
by the student for the program and a cancellation ofany unpaid tuition, fees, or other charges owed by the student for the portion of
the program the student doesn ot com plete following withdrawal for activemilitary service (“WZ”).

Continuing Modular Diploma Students

Continuingmodular diploma studentswhohave campleted 50% or less of their program are entitledtoa full refund oftuition,
fees, and other charges paid. Such students who have completed more than50% of their program are entitled toa strict prorata
refund.

STUDENT TUITION RECOVERY FUND DISCLOSURE
Youmust pay the state-im posed assessment for the Student Tuition Recovery Fund (STRF) if all of the following applies toyou:
1.You area student,whoisa California residentand prepaysall or part ofyour tuition either by cash, guaranteed student
loans, or personalloans,and
2.Your total charges arenot paid by any third-party payer such asan employer,gosernment program or other pay er unless
you havea separateagreement to repay thethird party.
You arenot eligible for protection from the STRF andyou are not required topay the STRF assessment, if either ofthe
following applies:
1.You arenota California resident.
2.Your total charges are paid by a third party, such asan employer, government program or other payer,andyou haveno
separateagreementto repay thethird party.
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The State of California created the Student Tuition Recovery Fund (STRF) to relieve or mitigate econ omic losses suffered by
California residents who were students attending certain schools regulated by the Bureau for Private Postsecondary and Vocational
Education.

Youmay beeligible for STRFifyou area California resident, prepaid tuition, paid the ST RF assesament, and suffered an
econamiclossasa result of any of the following:

1. The sch ool closed before the course of instruction wascom pleted.

2.The school's failureto pay refunds or charges on behalf of a student toa third party for license fees or any other purpose,

ortoprovide equipment or materials for which a charge wascollected within180 day s before the closure of the sch ool.

3.The school’s failure to pay or reimburse loan proceeds under a federally guaranteed student loan program as required by

law or to pay or reimburse proceedsreceived by the school prior toclosurein excess oftuition and other cost.

4. There wasa decline in the quality of the course of instruction within30 day s before the sch ool closed or, if the decline

began earlier than 30 days prior toclosure, the period of decline determined by the Bureau.

5. Aninability to collect on a judgment against the institution for a violation of the Act.

STUDENT FINANCING OPTIONS

The school offersa variety of student financing options to help students finance their educational costs. Detailed
information regarding financing options available and the Financial Aid process can be obtained from the sch ool’s Student
Financial Planning Brochure. Information regarding other sources of financial assistance such as benefits available through the
Bureau of Indian Affairs, Division of Vocational Rehabilitation, Veterans Assistanceand State Programscan be obtainedthrough
those agencies.

FINANCIAL ASSISTANCE
Financial assistance (aid) in the form ofgrantsand loansis available to eligible applicants who have theability and desireto
benefit from the specialized program Araining offered at the sch ool.

STUDENT ELIGIBILITY
Toreceive financial assistanceyou must:
usually, havefinancial need;
be a U.S. citizen or eligible noncitizen;
hav e a social security number;
ifmale, be registered with the Selective Service;
ifcurrently attending school, be making satisfactory academic progress;
be enrolled as a regular student in any of the school’s eligible programs;
not be in default on any federally -guaranteed loan.

FEDERAL FINANCIAL AID PROGRAMS

The following describes the Federal Financial Aid Programs available at the school. Additional information regarding these
programs, eligibility requirements, the financial aid processand disbursement of aid can be obtained through the school’s
Student Financial Planning Brochure, the school’s Student Finance Office, and the U.S. Department of Education’sGuide to
Federal Student Aid, which provides a detailed description ofthese programs. Theguide is available online at:

http://studentaid.ed.gov/students/publications/student guide/index.html
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Federal Pell Grant

The Federal Pell Grant Program is the largest federal studentaid program. For many students, these grants providea
foundation of financial assistance that may be supplemented by other resources. Studenteligibility for the Federal Pell Grant
Program is determined by a standard formula thatisrevised andapproved every year by thefederalgosernment. Unlike loans,
grantsdonot haveto be repaid.

Federal Supplemental Educational Opportunity Grant (FSEOG)

Undergraduate students who are unable to continue their education without additional assistance may qualify for this
program. Grants are based on funds available and do not havetobe repaid. Need isdetermined by the financial resources of the
studentand parents, and the cost ofattending school.

Federal Perkins Loan
Thislow-interest loan is available to qualified studentswho need financial assistance to pay educational expenses.
Repayment of the loan begins nine monthsafter the student graduates, leaves school or drops below half-time status.

Federal Work Study (FWS)
The need-based program provides part-time employmentto students who need incometo help meet their costs for
postsecondary education. Funds under this program are limited.

Federal Stafford Loans (FSL)

Formerly the Guaranteed Student Loan (GSL), this low -interest loan is available to qualified students through the lending
institutions or agencies participating in the program and is guaranteed by the U.S. government. Repayment begins six months
after the student graduates, leaves school or drops below half-time status. There aretw oty pes of Federal Stafford Loans
available: Subsidized Loans and Unsubsidized Loans.

Federal Subsidized Stafford Loan isalow -interest loan issued by a lender (bank, credit union, or savingsand loan
association). Studenteligibility for a Subsidized Stafford Loan is based on “financial need.” The Federal government paysthe
interest whilethe student isin school at least half time, during the grace periodand during periods of deferment.
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Federal Unsubsidized Stafford Loan isa low -interest loan issued by a lender (bank, credit union, or savings and loan
association). Studentsdonothavetodemonstrate “need” in order to obtain thisloan. Interest accrues on thisloan whilea
student attends school.

Federal Parent Loan for Undergraduate Students (PLUS)

The Federal Parent Loan for Undergraduate Students (PLUS) provides additional funds to help parents pay for educational
expenses. Parents may borrow up tothecost oftheir dependent student’s education minus any other aid the student is eligible
for. Theinterest rate fixedand interest accrues at the time of disbursement. Repayment ty pically begins within 60 day s after
the loan has been fully disbursed.

Note: Federal student loans are insured by state and private non-profit guarantee agencies.

Loan origination fees may be deducted from theloan by the institution making theloan as set forth by federal regulations.

Military Scholarships and Grants, including Active Duty, Veterans and Family

Thecampusesarerecognized by many public and non-profit organizationsasan approved institution to servethe military
community. As educational benefit programs become available, the cam puses seek eligibility with the funding organizations.
Therefore, ify ou areactivemilitary, spouse, dependent,veteran, service person, reservist, or otherwise eligible, y ou may qualify for
various educational benefit programs. Eligibility criteria for military educational assistance and benefits available vary by stateand
school, so check with the funding organization to see whetheryou qualify .

Workforce Scholarships and Grants, including Youth, Adult and Displaced Workers

Thecampusesarerecognized by many public and non-profit organizationsasan approved institution to support state and local
workforce education and employment initiatives.. Aseducational benefit programsbecameavailable, the cam puses seek eligibility
with the funding organizations. Therefore, ifyou areunemployed, under employ ed, or otherwise eligibley outh or adult,y ou may
qualify for various workforce educational benefit programs. Eligibility criteria for workforce educational assistance and benefits
availablevary by state, community and school, so check with the funding organization to see whetheryou qualify.

WILLIAMD. FORD FEDERAL DIRECT LOAN PROGRAM

Loans made through this program arereferredto as Direct Loans. Eligible studentsand parents borrow directly from the U.S.
Department of Education at participating schools. Direct Loans include subsidized and unsubsidized Direct Stafford Loans(also
known as Direct Subsidized Loansand Direct Unsubsidized Loans), Direct PLUS Loans, and Direct Consolidation Loans. You repay
these loansdirectly to the U.S. Department of Education.

DREAM AWARD PROGRAM AND SCHOLARSHIPS

Graduates ofany Corinthian Colleges, Inc. (CCi) sch ool may be nominated for the CCi-sponsored Dream Award program.
Thisawardisgiven torecognize a graduate, for whom thedecision to attenda CCi sch ool wasa turning point in the graduate’s
life.

The Dream Awardprogram is divided into two tiers —the Campus Dream Awardwhich is managed by each campusand
recognizes one graduate from each campus; andthe Corinthian Dream Award, which is selected by Corinthian’s executive
team andrecognizes one “ultimate” winner fram the pool of Cam pus Dream Awardwinners. Eligible graduatesmust have
graduated from a Corinthian Colleges, Inc. school within the threeyears prior tothenomination period and be nominated by
their campus. Dream Award program scholarshipswill be awarded annually. They arenot transferable nor can they be
exchanged for cash. Nominationsandawards are determined by an independent panel. Scholarship awards must be used
within twoyears of theaward.

Campus Dream Award: Each campuswill nominate one recent graduate fran the campus torepresent thecampusin
the award competition. Nominations are accepted from April 1 to August 1 each year. Selection of thenominee isbased ona
review of recent graduates within the past threeyears by the Campus Selection Commiittee. The selected nominee should be a
graduate whose life story could havegone in any direction, butwhose decision to attenda CCi sch ool wasa turning point for
them. The selectednominee should bean inspiration and motivation to other students. Each Campus Dream Award recipient
will receive:

1. A scholarship worth $2 500 that may be used at any CCi cam pus for training thatismore advanced than the one from

which thenominee has graduated, and

2. Atrophy.

Corinthian Dream Award: Following theclose ofthe namination period for the Campus Dream Award, the Corinthian
Dream Awardrecipient will be selected from the campusnominees by the Corinthian Colleges Selection Comm ittee, com posed
of the Executive Management Team of CCi. The award will be given to the nominee with the most com pelling story and highest
level of achievement. The award will be announced tothe winner by the end of Augustandwill be presented at the October CCi
Presidents Meeting. The awardwill include:

A full scholarshipthat may beusedat any CCi campus for training that is more advanced than the program fram which
the recipient hasgraduated,

An all expenses paid trip tothe October Presidents Meeting,

A trophy,

A letter of recognition from the CCi CEO and COO, and

A nomination to the Career College Association (CCA) Great Award.

Add itional information regarding this award and scholarship program may be requested from the Cam pus President.

ALTERNATIVE LOAN PROGRAMS
If your primary financing option does not fully coveryour program costs, alternative financing options can help bridge that
financial gap. Privateloan programsare convenient, affordable andeasy to use.

e Therearealternativeloans provided by private lenders.
e Theinterestrate isvariable and theloan approved and origination feesare based on credit.
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e Repaymentbegins six months after graduation, leaving sch ool or dropping below half-time status.

e Studentmay apply ontheir own or with a co-borrower.

Please refer to Student Financial Planning brochureand for further information or please see one ofthe Student Finance
Planners.

GRANTS AND SCHOLARSHIPS

Cal Grants

California sponsors the Cal Grant programsthrough the Student Aid Commission. Studentswhoare California residents
seeking postsecondary education may qualify if they have not defaulted on a previous student loan and do not owe a refund on any
state or federal educational grant. Awardsarebased on financial need, academic progress and program of study.

Imagine America Scholarships

Everest College participates in the Imagine America scholarship program operated by the Career Training Foundation of
Washington D.C. Under this scholarship program two $1,000 Imagine America sch olarships are available at each participating high
school and can be awarded to twograduating high school seniors from that school.

Scholarship certificatesare sent directly tothe high school from the Career Training Foundation of Washington D.C. Thehigh
school guidance counselor and the high school principal select the students of their choice to receive the award. Certificateshave to
be signed by the counselor and principal to be valid. The chosen high sch ool seniors can each only receive one Imagine America
scholarship.

Imagine America scholarship certificates are to be given to the Financial Aid Office prior to class canmencement, arenon-
transferable and cannot be exchanged for cash. Scholarship certificateswill be accepted until theend of theyear in which they are
awarded.

STUDENT SERVICES
PLACEMENT ASSISTANCE

The College encourages students tomaintain satisfactory attendance, conduct andacademic progress so they may be viewed
favorably by prospective employers. While the College cannot guarantee employment, it has been successful in placing the
majority of its graduates in their field of training. The field of training is listed in each program description and includes the
DOT code, which isderived from the U.S. Department of Labor Dictionary of Occupational Titles. The DOT can also be cross-
referenced with O*NET Online for a further description of thevarious job titles that utilize the core skillsacquired in the
student’s program of study. Allgraduating students participate in the following placement assistance activ ities:

e Preparation ofresumes andletters of introduction—an importantstep in a well-planned job search;

e Interviewing techniques. Studentsacquire effectiveinterviewing skills through practice exercises;

e Jobreferral by Career Services Department. The Career Services Department com piles job openings from employersin

the area.

All students are expected to participate in all career services activities, and failure to do so may jeopardize these privileges.
Participation in the job assistance program includes students actively developing their own job leads from the direction provided
by the Career Services Department. Graduates may continueto utilize the College’s placement assistance program at no
additional cost.

EVEREST CARE PROGRAM

The Everest CARE Student Assistance Program isa free personal-support program for our students and their families. This
program prov ides enrolled students direct and confidential access to pr ofessional counseling. For more information, please visit the
website http://vww.ev erestcares.com or call (888) 852-6238.

STUDENT ACTIVITIES

Throughout the school year, activitiesthat encourage school spirit and develop student leadership may be offered. The
College believesthat participation in these activities isan important part ofthe educational process, and student involvementis
encouraged.

HOUSING
While the school does not offer housing, information on a wide variety ofhousing optionsisavailable from the Coordinator
of Student Services.

TRANSPORTATION ASSISTANCE

The College maintains information on public transportation anda list of students interested in car{pooling.

FIELD TRIPS

Thiscampus believes that training is enriched by observing realdifeapplications. When appropriate, visitsarearrangedto
industrial or professional locations.

SPECIAL LECTURES
Guest lecturersare invited to speak to studentsabout career opportunities and current indu stry applications of educational
programs.

DRUG ABUSE PREVENTION

Information on drug abuse prevention is available at the College for all students and employ ees.
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ADVISING

The College provides advising to students on issuesinvolving education andacademics. For personal problemsthatmay
require professional advising or counseling, the College has information regarding community resources thatare available upon
request from the Campus President.
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Diploma Programs
Massage Therapy

PROGRAMS OFFERED

Medical Administrative Assistant

Medical Assistant

Medical Insurance Billing and Coding

Pharmacy Technician
Associate of Science Degree Programs
Accounting

Business

Criminal Ju stice

Paralegal
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DIPLOMA PROGRAMS

9 months -750 hours —55 credit units
V3

The Massage Therapy program is designed to provide the student with the necessary tools required to successfully enter the
massage industry. Whether itisa day spa, physician’s office, health club, or resort, graduates ofthis program will haveacquired
all thetools needed tothrive in this exciting new career.

This750-hour program consists of one pre-requisite course, eight self-<contained units of learning called modules,and a 30
hour clinic, which the student must complete before they graduate. Each student must successfully complete the pre-requisite
course before moving on toany one ofthe remaining modules in the program. Included in this program are 225 hours of
Anatomy and Physiology, as well as introduction to principles and practices of massage therapy, massage fundamentals,
massage and bodywork, pathology, business and success skills, and health and wellness. Upon the successful completion ofthis
program, graduateswill havereceived the education necessary to attain a career in one of the most engaging and exciting fields
today. The graduate may workin an entry-evel position asa Massage Therapist in avariety ofhealth care facilities, including,
butnot limited to, a massage clinic, hospital, chiropractic office, nursing home, health club, spa, resort, or in private practice.
Massage Therapists may be employedin urban, suburban, andrural areas.

Module ; Contact arter
Code b EalilE uhit Hours 8:‘Jedit Hours
Prerequisite course:

MT D100 | Introduction to Massage Therapy | 80 [ 6.0

Modular courses:

MT D201 Bu siness and Ethics 80 6.0

MT D237 Swedish Massage, Pre-Natal, Post-Natal and Infant, & Elder/Geriatric Massage | 80 6.0

MT D263 Eastern Theory and Practice 80 6.0

MT D220 Energy & Non-Traditional Therapies, Wellness & CPR 80 6.0

MT D282 Deep Tissue, My ofascial Release & Pin and Stretch 80 6.0

MT D214 Neuramuscular/Trigger Point and Muscle Energy Techniques 80 6.0

MT D246 Clinical and Sports Massage 80 6.0

MT D295 Health and Wellness 80 6.0

MT D278 Massage Therapy Clinic* 30 1.0
PROGRAMTOTAL With Clinic: 750 55.0

* Massage Therapy Clinic hoursare to be scheduled throughaut the last threem odules of training.

MT D100 — Introduction to Massage Therapy 6.0 Quarter Credit Hours

Thismoduleisdesigned to prepare the student for future course work in more advanced m odalities presented later on in the program.
Thetopics coveredin thiscourse are Joint Classification, Range of Mation of the shoulder, Western Theory & History, the Benefits of
Massage Therapy on the Body Sy stems, Classification of Massage Movem ents, Draping Procedures, The Client Consultation,
Procedures for a Canplete Body Massage, The Skeletal Sy stem, The Muscular Sy stem, General Structural Plan of the Body, Movements,
and Directional Terms, and Indications/Contraindications for Massage Therapy. Prerequisite: None. Lecture Hours: 40.0 Lab Hours:
40.0 Other Hours: 0.0.

MT D201 — Business and Ethics 6.0 Quarter Credit Hours
Thismoduleisdesigned to prov ide studentswith an understanding ofthe job opportunities in themassage industry while building core
camputer and business skills. Professionaliam, ethical practice, the law asit relates tomassage and canmunication are discussed.
Clinical practice in Swedish massage, and chair massage and integrated techniquescontinue to build themassage therapists practical
skills. Prerequisite MT DLOO Lecture Hours: 40.0 Lab Hours: 40.0 Other Hours: 0.0.

MT D237 — Swedish Massage, Pre-Natal, Post-Natal and Infant, & Elder/Geriatric Massage 6.0 Quarter Credit Hours
Thismoduleisdesigned to provide the student with the theory & hands-on skillsinvolved in practicing a form of massage known as
Swedish Massage. Also covered in thismodule are range of motion for hips, pre-natal, post-natal, infant & elder /geriatricmassage and
anunderstanding of the anatomy and phy siology of the reproductive system. Prerequisite: MT DLOO. Lecture Hours: 40.0 Lab Hours:
40.0 Other Hours: 0.0

MT D263 — Eastern Theory and Practice 6.0 Quarter Credit Hours
Thismoduleisdesigned to provide the student with the understanding and knowledge of Eastern theory and practice asused within
different sty les of Asian bodywork. The student will also learn theimmuneand lymphatic sy stems. For specific musculature covered
for thismodule please refer tothe anatamy and phy siology outline. Prerequisite: MTDL10O0 Lecture Hours: 40.0 Lab Hours: 40.0 Other
Hours: 0.0.

MT D220 — Energy & Non-Traditional Therapies, Wellness & CPR 6.0 Quarter Credit Hours
Thismoduleisdesigned to provide the student with the theory and hands-on skills involved in introducing fundamental energy based
m odalities including polarity beginning Reiki hand-placements. The studentwill be introduced to basic health andwellness concepts
including CPR. Thismodule will also provide the student with the understanding of the integumentary sy stem andmusculature of the
forearmsandhands. Prerequisite: MT DLOO. Lecture Hours: 40.0 Lab Hours: 40.0 Other Hours: 0.0
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MT D282 — Deep Tissue, Myofascial Release & Pin and Stretch 6.0 Quarter Credit Hours
Thismoduleisdesigned to provide studentswith an understanding of my ofascial, deep tissue and pin and stretch techniques. These
techniqueswill be incorporated intoa Swedish massage tobetter address individual clientneeds. Studentswill use basic assessment
skills to identify muscular holding patterns and dev elop treatment plans. The indicationsand contraindications of these techniqueswill
be discussed as will specific sights of caution for deep tissue. In addition studentswill develop an understanding of the digestive

sy stem, urinary sy stem and themuscles of the anterior neck. Also cov ered are joints of the Spine and Thorax. Prerequisite: MTDL100.
Lecture Hours: 40.0 Lab Hours: 40.0 Other Hours: 0.0

MT D214 — Neuromuscular/Trigger Point and Muscle Energy Techniques 6.0 Quarter Credit Hours
Thismoduleisdesigned to provide the student with the understanding and knowledge of neuramuscular techniques (NMT), muscle
energy techniques (MET) and trigger point therapy and the assesament skills necessary for these modalities. The studentwill alsolearn
the nervaus sy stem and themusculature of the deep posterior spinalmuscles. Prerequisite: MT DLOO. Lecture Hours: 40.0 Lab Hours:
40.0 Other Hours: 0.0

MT D246 — Clinical and Sports Massage 6.0 Quarter Credit Hours
Thismodule isdesigned to provide the student with the understanding and knowledge of clinical and sportsmassage techniques and
the assessment skills necessary for these modalities. The studentwill alsolearn the assessment skills, charting/d ocumentation, clinical
applications and focuswithin the endocrine sy stem with a review or the nervaus sy stem (CNS/PNS). For specific musculature covered
for thismodule please refer tothe anatany and phy siology outline. Covered in thismodule are the endocrine and peripheral nervaus
sy stems, andmuscles of the leg and foot. Prerequisite: MTDL0O. Lecture Hours: 40.0 Lab Hours: 40.0 Other Hours: 0.0

MT D295 — Health and Wellness 6.0 Quarter Credit Hours
Thismoduleisdesigned to provide the student with an ov erall understanding of the skills involved inworking in spa services andin
working with specific strategies to enhance good health andwellness. Prerequisite: MT DLOO Lecture Hours: 40.0 Lab Hours: 40.0
Other Hours: 0.0.

MT D278 — Massage Therapy Clinic 1.0 Quarter Credit Hour
Thiscourseis designed to provide the student with a realistic hands-on view and experience of working in the field by participating in a
realmassage therapy clinic or ‘mock’ clinic environment. The clinic providesthe studentsan opportunity toenhance skills learned and
practiced fram instruction. Thiscourse is a continuation of supervised clinical practice integrating the principles of Swedish massage,
chairmassage and adjunctiv e therapeuticm odalities. Studentsare afforded the opportunity topractice their massage and evaluation
skills on a diverse group of subjects. Prerequisite: Successful campletion of 6 ofthe 9 modulesand Instructor approval. Studentsmay
be able to start the clinic prior tothe 6"module with instructor approval. Lecture Hours: 00.0 Lab Hours: 00.0 Other Hours: 30.0.
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'—- Medical Administrative Assistant
rh Diploma program
/) 8 months —720 hours —47 credit units
V1

The objective of the Medical Administrative Assistant Program isto prepare students for entry -level positions as medical
administrativeassistantsin avariety of health care settings. Students study various administrative procedures related to the
medical office. Studentswill learn accounting functions essential toa medical environment, set up patient records and maintain
all filing and record keeping, basics of coding with CPT and ICD-9 codes, preparation and processing insurance claims, dictation
andtranscription, correspondence and mail processing and cam puterized practice management.

The Medical Administrative Assistant Program is designedto prepare students for entry-evel positions as medical
administrativeassistants in avariety of health care settings. Students study various administrative procedures related to the
medical office, including patient processing and assessment, processing medical insurance claims, bill collections, and general
office procedures utilized in various medical offices. In addition toacquiring manual and hands-on administrative skills, the
program is designed toteach students computer and key boarding skills which enablesthem to become familiar with the
computerized technology thatis becomingm orevisible in the twenty -fir st century medical office environment.

Total Quarter

Module Module Title Clock Hours Credit Units
Module A Office Finance 80 6.0
Module B Patient Processing and Assisting 80 6.0
Module C Medical Insurance 80 6.0
Module D Insurance Plans and Collections 80 6.0
Module E Office Procedures 80 6.0
Module F Patient Careand Computerized Practice Management 80 6.0
Module G Dental Administrative Procedures 80 6.0
Module X Medical Administrative Assistant Externship 160 5.0

TOTAL 720 47.0

Major Equipment: Autoclave, Calculators, Personal Com puters, Patient Examination Table, Stethoscopes, Sphygm ananam eter,
Transcription Machine

ModuleA: Office Finance 6.0 Quarter Credit Hours
Module A introduces accounting functions essential to amedical environment. Studentslearn basic bookkeeping procedures and apply
them toa bookkeeping project and accounting sy stem. Studentswill also com plete assignmentswriting payroll checksand keeping
check registers. Patient billing is an integral portion of themodule, including tracing delinquent claimsand insurance problem solving.
Students study essentialmedical terminology, build on key boardingandword processing skills, and becom e familiar with the self—
directed job search processby learning how to cultivate the right on-the-job attitude, assem bling aworking wardrobe and identify ing
thestrategiesit takestobecan e the best iny our new job so thaty ou can advance iny our career. They also become fam iliar with
essentialmedical terminology . Lecture Hours: 40.0 Cam puter/Keyboarding Hours: 20.0 Spelling/Skillbuilding Hours: 20.0

Module B: Patient ProcessingandAssisting 6.0 Quarter Credit Hours
In Module B, students learn to set up patient recordsandmaintain and organize them manually and electronically. Studentsbecame
familiar with records management sy stemsand dev elop skillsin alphabetic filing and indexing, and appointment scheduling. The basics
of health insurance are introduced, aswell the basic of codingwith CPT and ICD-9 codes. Students are trained invital signs,anda
cardiopulmanary resuscitation (CPR) courseis taught. Students study essentialmedical terminology, build on key boarding andword
processing skills, and became familiar with the self-directed job search processhby identify ing their personal career objective. Lecture
Hours:40.0 Com puter/Key boarding Hours: 20.0 Spelling/Skillbuilding Hours: 20.0

Module C: Medical Insurance 6.0 Quarter Credit Hours
Module C develops student proficiency in preparing and processing insurance claims. Students study insurance programs, including
HMOs, PPOs, andworker’scam pensation plans. National coding sy stemsused for claimsprocessing are studied. Studentslearn to
obtain information from patient chartsand ledgerstocam plete insurance formsaccurately. Studentsare given hypothetical insurance
billing situationsand select appropriate forms, codes, and procedurestoprocessinsurance claimsfor optimal reim bursement. Office &
insurance collection strategiesare also included. Students study essentialmedical terminology, build on key boarding and word
processing skills, and became familiar with the self-directed job search processby developing career netwarking techniquesthatwill
assist you in being successful in themedical field. Lecture Hours: 40.0 Com puter/Key boarding Hours: 20.0 Spelling/Skillbuilding
Hours:20.0

Module D: Insurance Plansand Collections 6.0 Quarter Credit Hours
Module D dev elops student proficiency in preparing and processing insurance claims. The Medicaid, Medicare, TRICARE, and
CHAMPVA programsare discussed. Studentslearn to obtain information fram patient chartsand ledgersto complete inaurance forms
accurately . They also focus on im portant aspects of the collection process including collection letters, telephone calls, and collection
servicing agencies. They will also learn about Occupational Safety and Health Adm inistration (OSHA) standardsand the use of

universal precautions in them edical office. Medical ethicsand law arealso included. Students study essential m edical terminol ogy,
build on keyboarding andword processing skills, and becom e famiiliar with the self-directed job search processby identify ing and
demonstratingwhat a successful job interview containsand how to answer comm an interview questions accurately . Lecture Hours: 40.0
Camputer/Key -boarding Hours: 20.0 Spelling/Skillbuilding Hours: 20.0
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Module E: Office Procedures 6.0 Quarter Credit Hours
In Module E, students are introduced to dictation and transcription. Emphasis is alsoplaced on correspondence andmail processing,
health information management and them edical facility environment. Studentswill alsobecame familiar with disability incame
insurance and legal issuesaffecting insurance claims. In addition, studentslearn about the Health Insurance Accountability and
Portability Act (HIPAA). Students study essentialmedical terminology , build on key boarding and word processing skills, and become
familiar with the self-directed job search by learning how to set their own career goals. Lecture Hours: 40.0 Cam puter/Key boarding
Hours: 20.0 Spelling/Skillbuilding Hours: 20.0

Module F: Patient Care and Com puterized Practice Management 6.0 Quarter Credit Hours
Module F emphasizescam puterized practicemanagement, including file maintenance, patient records, bookkeeping and insurance.
Studentswill learn the health insurance claim form andmanaged care sy stems. Hospital billing isintroduced thismodule. Students

will also learn about the history of thehealthcare industry and the Medical Assisting Profession. In addition, studentslearn basic
techniques for taking patientsvital signs. They learn OSHA standards and the use of universal precautionsin themedical office.
Students study essential medical terminology, build on key boardingandword processing skills, and becam e familiar with the self-
directed job search processby learning all about how tobecan e and learn from mentoring. Lecture Hours: 40.0

Cam puter/Key boarding Hours: 20.0 Spelling/Skillbuilding Hours: 20.0

Module G: Dental Administrative Procedures 6.0 Quarter Credit Hours
Module G focuses on basic administrative procedures performed in the dental office. Studentsare introduced to the dental health team
with emphasis on the tasks performed by the administrative support staff. Specialized proceduresincludingappointment scheduling,
bookkeeping, dental charting, processing patients, insurance billing and coding, and law and ethicsare presented. Studentsarealso
given an introduction toradiography and radiation safety. Studentswill dovital signs. They discussinterpersonal skills and human
relations, telephone techniques, and patient reception techniques. Students build on key boarding andword processing skills, became
familiar with essential dental terminology ,and becam e familiar with the self-directed job search processhby learning how to dress for
success. Lecture Hours: 40.0 Camputer/Keyboarding Hours:20.0 Spelling/Skillbuilding Hours: 20.0

Module X — Medical Administrative Assistant Externship 5.0 Quarter Credit Hours
Upon successful completion of modules A through G, studentsparticipate in a160-hour externship at an approv ed facility. Thiscourse
is160 hours of supervised, practical, in-service experience in amedical office or clinic inwhich the student practices direct application

of alladm inistrative functions of themedical administrativ e assistant. Lecture Hours: 0.0 Com puter/Key boarding Hours: 0.0
Spelling/Skillbuilding Hours: 0.0 Other Hours: 160
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10months —880 hours —59 credit units
V2

The Medical Assistant Diploma Program is designed to prepare students for entry -level position sasmedical assistantsin a
variety of health care settings. Students learn the structure and function ofthe major body sy stems in conjunction with medical
terminology, diagnostic and therapeutic procedures, com puter skills, administrative processes, bookkeeping and accounting
practices, and the processing of medical insurance formsandclaims.

In recenty ears, the medical assisting pr ofession has become indispensable tothe health care field. Phy sicianshavebecome
more reliant on medical assistants for their front and back office skills. Medical offices and ambulatory care providers, clinics,
hospitals, urgent care centers, nursing hames, medical supply businesses, home health agencies, insurance providers, and
pharmaceutical com panies are seeking their services. This diploma program prepares graduates to fill entry -level positions such as
clinical or administrativ e assistant, medical receptionist, and medical insurance biller.

Thegoal of the Medical Assistant Diploma Program is to prepare com petent entry Hev el medical assistants in the cognitive
(knowledge), psychamator (skills), and affective (behavior) learning domains required and necessary to prepare them for entry level
positions such as clinical or administrativ e assistant,medical receptionist, and medical insurance biller. Students study the
structure and function ofthe major body systemsin conjunction with medical terminology, diagnostic and therapeutic procedures,
com puter skills, administrative processes, bookkeeping and accounting practices, and the processing of medical insurance forms
andclaims.

Course Course Title Clock Quarter

Number Hours Credit Units

Module Introduction to Medical Assisting 080 6.0

MA INTRO

Module A Integumentary, Sensory, and Nerv aus Sy stems, Patient Care 080 6.0
and Canmunication

Module B Mu scular Sy stem, Infection Control, Minor Office Surgery, and 080 6.0
Pharmacology

ModuleC Digestive Sy stem, Nutrition, Financial Management, and First 080 6.0
Aid

Module D Cardiopulmanary Systems, Vital Signs, Electrocardiography, 080 6.0
and CPR

Module E Urinary, Blood, Lymphatic, and Immune Sy stemsand 080 6.0
Laboratory Procedures

Module F Endocrine, Skeletal, and Reproductiv e Sy stemss, Pediatrics, and 080 6.0
Geriatrics

Module G Medical Law and Ethics, Psy chology ,and Therapeutic 080 6.0
Pr ocedures

Module H Health Insurance Basics, ClaimsProcessing, and Cam puterized 080 6.0
Billing

Module X Externship 160 5.0
Program Total 880 59.0
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MODULE MAINTRO - Introduction to Medical Assisting 6.0-Quarter Credit Units

Modu le MA INTRO introduces students to the medical assisting profession, medical terminology, interpersonal skills,
study techniques, andbasic clinical skills. Studentsare introduced to the rulesneeded to build, spell, and pronounce
health care terms, basic prefixes, suffixes, word r oots, combining forms, and terms associated with body structureand
directionalterminology . Students study the professional qualitiesand professional personal appearance ofa medical
assistant. They learn about the administrativeandclinical duties performed by a medical assistant. Additionally,
students study the purpose of accreditation and the significance of becoming credentialed professional. Students also
study the importance of interpersonal skillsand the application ofthese skillswith patients and fellow em ploy ees.
Students will gain knowledge of basic medical insurance billing, coding concepts, and the use of coding reference books.
Students are introducedto the basic clinical skills of obtainingvital signs, drawing and processing blood samples, and
preparing and administering injection s—procedures that they will continue to practice through out the remaining
modules. Students learn how touse knowledge of multiple intelligences to enhance studying and learningandhow to
make their personality ty pe work for them. Successful note-taking and listening skills are reviewed, as well as
techniques for remembering. Studentsalso gain knowledge of test-taking strategies, including methods that can be used
for reducing testanxiety. Lecture: 40 Hrs Lab: 40 Hrs Prerequisite: None

MODULE A - Integumentary, Sensory, and Nervous Sy stems, Patient Care and Communication
6.0-Quarter Credit Units
Modu le A emphasizes patient care, including physical examinationsand procedures related tothe eyes and ears, the
nervous sy stem, and the integumentary sy stem. Studentswill havean opportunity towork with and review patient
chartsand perform front office skills relatedto records management, appointment scheduling, and bookkeeping.
Students gain skillsin communication (verbal and nonverbal) when working with patients both on the phone andin
person. Students develop working kn owledge of basic anatamy and physiology of the special senses (eyesand ears),
nervousand integumentary sy stem, common diseases and disorders, and medical terminology related tothese sy stems.
Students check vital signs, obtain blood samples, and prepare and administer injections. Alsointroduced are strategies
for dealing with change, setting goals, and getting motivated. Students learn how to prepare an attractive business
letter, along with demonstrating increasing speed and accuracy on the computer keyboardand in medical transcription.
Students build on their keyboarding andword processing skills related to w ord processing and spreadsheet programs,
with acceptable progress through theidentified text(s). Lecture: 40 Hrs (20 in Theory /10 in Clinical Lab/10in
Computer) Lab: 40 Hrs (30in Clinical Lab/10 in Com puter Lab) Prerequisite: MAINT RO

MODULE B - Muscular Sy stem, Infection Control, Minor Office Surgery, and Pharmacol ogy
6.0-Quarter Credit Units
Modu le B stressesthe importance of asepsisand steriletechnique in today’shealth careenvironment, along with the
proper use of personal protective equipment. Students learn about basic bacteriology and its relationshipto infection
and disease control. Students identify the purpose and expectations of the Occupational Health and Sa fety
Administration (OSHA) and the Clinical Laboratory Improvement Amendments(CLIA) regarding disease transmission
in the medical facility . Students study basic math concepts to prepare for medication dosage calculations. Students
learn the principles and various meth ods of administering medication. Basic pharmacology andthe uses, inventory,
classification, and effects of therapeutic drugsare included. Students participate in the positioning and draping of
patients for various examinations and prepare for assisting withminor office surgical procedures. Students gain
knowledge of basic anatomy and physiology ofthe muscular system,common diseasesand disor ders, and medical
terminology related to this system. Students check vital signs, obtain blood samples, and prepareand admiinister
injections. Also introduced are strategies for setting and accamplishing personal goals, along with how to succeed in
accomplishing these g cals. Students describe how to handle numbers, symbols, and abbreviations in transcribed
material and demonstrate increasing speed andaccuracy on the com puter key board and in medical transcription.
Students build on their key boarding andword processing skills related to w ord processing and spreadsheet programs,
with acceptable progress through theidentified text(s). Lecture: 40 Hrs (20 in Theory /10 in Clinical Lab/10 in
Computer) Lab: 40 Hrs (30in Clinical Lab/10 in Com puter Lab) Prerequisite: MAINTRO
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MODULE C - Digestive Sy stem, Nutrition, Financial Management,and First Aid

6.0-Quarter Credit Units
Modu le C introduces students to the health care environment, office emergencies, and first aid, with an emphasis on
bandaging techniques for wounds and injuries. Students will discuss ty pes of disasters and the medical assistant’s role
in emergency preparedness and assisting during and after a disaster. Students learn bookkeeping procedures, accounts
receivable and payable, financial management, banking, and check-writing procedures essential to the successful
operation of the medical office. Students study the administrative and clinical uses of the electronic health record.
Students develop working knowledge of good health, nutrition, weight control, and strategies in promoting good health
in patients. They acquire knowledge of basic anatomy and physiology, common diseases and disorders, and medical
terminology of the digestive system. Students check vital signs, obtain blood samples, and prepare and administer
injections. They areintroduced to strategies for building active reading and comprehension skills, along with techniques
for managing time. Students practice transcribing accurate medical record notes and correcting erroneous entries,
along with dem onstrating increasing speed and accuracy on the computer keyboard and in medical transcription.
Students build on their keyboarding and word processing skills related tow ord processing and spreadsheet programs,
with acceptable progress through theidentified text(s).
Lecture: 40 Hrs (20 in Theory A0 in Clinical Lab/10 in Com puter)
Lab: 40 Hrs (30 in Clinical Lab/10 in Computer Lab)
Prerequisite: MAINTRO

MODULE D - Cardiopulmonary Systems, Vital Signs, Electrocardiography, and CPR

6.0-Quarter Credit Units
Modu le D examines thecirculatory andrespiratory systems, including the structure and function of the heartandlungs,
along with diseases, disorders, diagnostic tests, anatamny and physiology, and medical terminology associated with these
systems. Students apply knowledge of the electrical pathways of the heart muscle in preparation for applying
electrocardiography leads and recording a 12-ead electrocardiogram (ECG). Students receive instruction in
cardiopulmonary resuscitation (CPR) and the use of an automated external defibrillator (AED), which enables them to
respond to cardiac emergencies. Students check vital signs and differentiate between normal values for pediatric and
adult patients. Students obtain blood samples and prepare andadminister injections. Students will discussh ow to apply
critical and creativethinking skillstoanalyzing and problem solving in the workplace and every day life. Students study
the preparation of a History and Physical examination report, along with demonstrating increasing speed and accuracy
on thecomputer keyboard and in medical transcription. Students build on their keyboarding andw ord processing skills
relatedtoword processing and spreadsheet programs, with acceptable progressthrough the identified text(s).
Lecture: 40 Hrs (20 in Theory A0 in Clinical Lab/10 in Com puter)
Lab: 40 Hrs (30 in Clinical Lab/10 in Computer Lab)
Prerequisite: MAINTRO

MODULE E - Urinary, Blood, Lymphatic, and Immune Systems and Laboratory Procedures

6.0-Quarter Credit Units
Modu le Eintroducesmicrobiology andlaboratory procedurescommonly performed in a physician’s office or medical
clinic. Students learn specimen identification, collection, handling and transportation procedures and practice
venipunctureandroutine diagnostic hematology . Maintenance and care of laboratory equipmentand supplies are
discussed. Studentsgain working knowledge of radiology and nuclear medicine, in addition to variousradiological
examinations and patient preparation for these exams. Anatomy and physiology of theurinary system and the body’s
immunity, including the structureand functions, as well ascommon diagnostic exams and disorder srelated to these
systems, is presented. Students per form common laboratory tests, check vital signs, and perform selected invasive
procedures. Students learn essential medical terminology related tothe body systemsandtopicsintroduced in the
module. Students learn the skillsinvolved in organizing and writing a paper. Studentstranscribe miscellaneousmedical
reports, along with demonstrating increasing speed and accuracy on the com puter key board and in medical
transcription. Students build on their key boarding and word processing skills relatedtoword processing and
spreadsheet programs, with acceptable progress through theidentified text(s). Lecture: 40 Hrs (20 in Theory /10 in
Clinical Lab/10 in Computer) Lab: 40 Hrs (30 in Clinical Lab/10 in Computer Lab) Prerequisite: MA INTRO

37




MODULE F - Endocrine, Skeletal,and Reproductive Sy stems, Pediatrics, and Geriatrics

6.0-Quarter Credit Units
Modu le Fcovers general anatomy and physiology, including an overview of the study of biology andthevarious body
structures and sy stems. This module also examinesthe anatomy, physiology, and functions of the skeletal, endocrine,
andreproductive systems, along withmedical terminology associated with these systems. Students learn about child
growth and development. They develop working knowledge of the skills necessary toassist in a pediatrician’s officeand
learn theimportant differencesthat are specific to the pediatric field. Some of the skills students learn in thisarea are
heightand weightmeasurementsand restraining techniques used for infantsand children. They check vital signs, assist
with diagnostic examinationsand laboratory tests, and instruct patients regarding health prom otion practices. Students
gain knowledge of signs and sym ptoms of possible childabu se or neglect. Students also become familiar with human
development across the life span. They will discuss normaland abnormal changes thatare part of theaging process and
the medical assistant’s responsibilities related to the older person. Studentscheck vital signs, obtain blood samples, and
prepareand administer injections. Students discu ss the im portance of the ability to com pose business documents and
reports and practice composing business documentsand e-mails. Students dem onstrate increasing speed and accuracy
on the computer key board and in medical transcription. Students build on their keyboarding andw ord processing skills
relatedtoword processing and spreadsheet programs, with acceptable progressthrough the identified text(s). Lecture:
40Hrs(20in Theory A0 in Clinical Lab/10 in Computer) Lab: 40 Hrs (30 in Clinical Lab/10 in Com puter Lab)
Prerequisite: MAINTRO

MODULE G - Medical Law, and Ethics, Psychology, and Therapeutic Procedures

6.0-Quarter Credit Units
Modu le G covers the history and science of the medical field, as well asthe medical assisting profession. Students gain
working knowledge of concepts related to patient reception in the medical office and preparing for the day. They discuss
the importance of professional behavior in the workplace. Students learn what it takes to become an office manager and
the responsibilities an office manager hasto the office, the staff, andthe physician. Studentsare introduced to medical
office safety, security,and emergency provisions. They study how to maintain equipmentand inventory. The functions
of computers in the medical office are discussed. Students also talk about the role ergonomics play s in the health of the
staffand patients. Students learn how to provide mobility assistance and support to patientswith special physicaland
emotional needs, and variou s phy sical therapy modalitiesare discu ssed. Also introduced are the basic principles of
psychology, psy chological disorders, diseases, available treatments, and medical terminology related to mental and
behavioral health. Medical law andethics in relation to health careare discu ssed. Skills and attitudes necessary for
success in the workforceare introduced, along with how to create a résumé, and follow through with the job search.
Students check vital signs, obtain blood samples, and prepareand administer injections. Students dem onstrate
increasing speedand accuracy on the com puter keyboard and build on their key boarding andword processing skills
relatedtoword processing and spreadsheet programs, with acceptable progressthrough the identified text(s). Lecture:
40Hrs (20 in Theory A0 in Clinical Lab/10 in Computer) Lab: 40 Hrs (30 in Clinical Lab/10 in Com puter Lab)
Prerequisite: MAINTRO

MODULE H — Health Insurance Basics, Claims Processing, and Computerized Insurance Billing
6.0-Quarter Credit Units
Module H introduces students to insurance billing and provides an in-depth exposure to diagnostic and procedural
coding. Students gain working knowledge of the major medical insurances and claims form processing. They are
introduced to types and sources of insurance, health insurance basics, traditional insurance plans, managed care,
Medicare, Medicaid, military carriers, and Worker’'s Compensation and Disability insurance. This m odule covers the
format of the ICD-9-CM manual, the CPT4 and HCPCS manuals, and their relationship to the process of insurance
claims submission. Patient expectations of the medical practice in regard to billing and collections and patient
confidentiality are covered. Students gain knowledge of how to enter patient information and schedule appointments
electronically, along with processing insurance claims both manually and electronically. Students continue to develop
basic clinical skills by taking vital signs, obtaining blood samples, and preparing andadministering injections.
Lecture: 40 Hrs (20 in Theory 40 in Clinical Lab/10in Computer) Lab: 40 Hrs (30 in Clinical Lab/10 in Computer Lab)
Prerequisite: MAINTRO

MODULE X - Medical Assistant Diploma Program Externship 5.0 Quarter Credit Hours

Upon successful completion ofall modules, medical assisting students participate in a 160-hour externship atan
approved facility. The externship providesthe studentan opportunity toapply principles and practices learned in the
program and utilize entry -level medical assisting skills in working with patients. Medical Assistant Diploma Program
externswork under the direct supervision of qualified personnel at the participating externship sites, and under general
su pervision of the sch ool staff. Supervisory personnel at the site evaluate externs at 80-and 160-hour intervals.
Completed evaluation formsare placed in the students’ permanent records. Students must successfully com plete their
externship experience in order to fulfill requirements for graduation. Lecture: 00 Hrs Lab: 00 Hrs Extern 160
Prerequisite: MAINTRO, ModulesA-H
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—dllm Medical Insurance Billing and Coding
Diploma program
8 months —720 hours —47 credit units
V2

Medical Insurance Billing and Coding professionals per form a variety ofadministrative health information functions,
including those associated with organizing, analyzing, and technically evaluating health insurance claim formsand coding
diseases, surgeries, medical procedures, and other therapies for billing and collection.

The objective of the Medical Billing and Coding Program isto provide the student with the appr opriate didactic theory and
hands-on skills necessary to prepare them for entry -level positionsas medical insurance billers and coders in today’s health care
offices, clinics, and facilities. Studentswill study diagnostic and procedural terminology as it relates to the accurate completion
of medical insurance claims. Utilizing a format of medical specialties, relevant terms will also be introduced and studied.

The Medical Insurance Billingand Coding Program isa 720 clock hour /47.0 credit unit course of study, consisting of seven
individual learning units, called modules. Studentsare required tocomplete all modules, starting with Module MEDINTRO and
continuing in any sequence untilall seven modules have been completed. After the MEDINTRO Introductory Module is
completed, theremaining six modules standalone as units of study. If students donot complete any portion of one of these
modules, the entire module must berepeated. Upon successful completion all modules, students participate in an externship.
Thisconsists of 160 clock hours of hands-on experience working either in a tutorial classroom setting called a practicum or inan
outside facility in the field of medical insurance billing and coding.

Course

Number CourseTitle Clock Hours | Credit Units

MEDINTRO Introduction to Medical Terminol ogy, Key boarding, Word Processing, 80 6.0
Basic Math, Insurance Coding, and Administrativ e Duties of Medical
Personnel

MIBCL Anatomy & Phy siology, Medical Terminology, Diagnostic and Procedural 80 6.0
Coding of the Cardiovascular and Lym phatic Sy stems

MIBGU Anatomy & Phy siol ogy, Medical Terminol ogy, Diagnostic and Procedural 80 6.0
Coding of the Genitourinary Sy stem

MIBIE Anatomy & Phy siology, Medical Terminology, Diagnostic and Procedural 80 6.0
Coding of the Integum entary and Endocrine Sy stem's, and Pathology

MIBMS Anatomy & Phy siology, Medical Terminol ogy, Diagnostic and Procedural 80 6.0
Coding of the Musculoskeletal Sy stem

MIBRG Anatomy & Phy siology, Medical Terminology, Diagnostic and Procedural 80 6.0
Coding of the Respiratory and Gastrointestinal Sy stems

MIBSN Anatomy & Phy siology, Medical Terminology, Diagnostic and Procedural 80 6.0
Cading of the Sensory and Nervaus Sy stems, and Psy chol ogy

MIBP Practicum —OR—

MIBE Externship 160 5.0
PROGRAMTOTAL 720 47.0
Module MEDINTRO - Introduction to Medical Terminology, Keyboarding, Word Processing, 6.0 Quarter Credit

Hours Basic Math, Insurance Coding,and Administrative Duties of Medical Personnel

Thismodule presentsbasic prefixes, suffixes, word roots, combining forms, special endings, plural forms, abbreviations, and
symbols. Also covered ismedical jurisprudence andmedical ethics. Legal aspects of office procedure are covered, including a
discussion of various medical/ethical issuesin today 'smedical environment. Studentswill learn basic com puter skillsand acquire
knowledge of basicmedical insurance billing and coding. Studentsare provided exposure tocam puter software applications used
in the health care environment including basic key boarding, Word and Excel. In addition, basic guidelines and coding conv entions
in ICD-9 and CPT are covered with focus on the professional (outpatient) guidelines, as well asan introduction to the use ofthe
coding reference books. Basicmath isintroduced. Career skillsand development of proper study and hanework habitsare
introduced aswell as professionalian needed in the healthcare environment. Prerequisite: None. Lec Hrs:40 Lab Hrs: 40 Other
Hrs: 0
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Module MIBCL — Anatomy & Physiology, Medical Terminology, Diagnostic and Procedural Coding of the
Cardiovascular and Lymphatic Sy stems 6.0 Quarter Credit Hours
Thismodule presentsa study of basic medical terminology focused on the cardiovascular sy stem and the lymphatic sy stem. A
word-building sy stemsapproach isused to learnword parts for constructing or analy zing new terms. Em phasisisplaced on
spelling, definition, usage, and pronunciation. Abbreviationsare introduced as related termsare presented within themodule. A
study of the human body 's diseasesand disorders, including signs, symptams, etiol ogy, diagnosis, and treatment, is accam plished
following themodular subject areas. Students are provided exposure tocam puter software applications used in the health care
environment, including medical billing software, Word and Excel. Themajor medical insurances and claimsform processing is
presented in an ongoing approach tobuild this skill set. It will include information on national and other conmon insurance plans
aswell as claim form campletion and ICD and CPT coding. Problem solving andmanaged care sy stemswill alsobe discussed. Daily
financial practicesto include patient fee determining, credit arrangem entsand bookkeeping and bank-keeping procedureswill be
discussed. Cam puter use in the ambulatory environmentwill also be taught. Basic and advanced guidelines and coding conventions
in CPT will be taughtwith focus on the professional (outpatient) guidelines. The evaluation andmanagem ent docum entation
guidelineswill be discussed, as well asthe proper use of modifiers. Basic guidelinesand coding conventionsin ICD-9-CMdiagnosis
coding andmedical necessity with CPT pairing will be stressed, aswell asthe use ofa natural language encoder program. Various
aspects of pharmacol ogy will be discussed including a study of themedications prescribed for the treatment of illnesses and
diseaseswithin themodular subject area. Included in thisare drug actionsandmedication uses in relation to body systemsand
medical terminology. To prepare the student tocam prehend the com plexity of the health care sy stem and the life cy cle ofamedical
practice, areasthatwill be discussed include personnelmanagement, com pliance, technology , and themany roles of office
management. Prerequisite: MEDINTRO LecHrs: 40 LabHrs: 40 Other Hrs: O

Module MIBGU —Anatomy & Physiol ogy, Medical Terminology, Diagnosticand Procedural 6.0 Quarter Credit
Hours Coding ofthe Genitourinary System

Thismodule presentsa study of basic medical terminology focused on the genitourinary sy stem.A word-building sy stem sapproach
isused to learnword parts for constructing or analy zing new terms. Em phasisis placed on spelling, definition, usage, and
pronunciation. Abbreviations are introduced asrelated termsare presented within the module. A study of the human body's
diseasesanddisorders, including signs, ymptams, etiology, diagnosis, and treatment, is accan plished following them odular
subject areas. Studentsare provided exposure tocan puter software applicationsused in the health care environment, including
medical billing software, Word and Excel. Themajor medical insurancesand claimsform processing is presented in an ongoing
approach tobuild this skill set. It will include information on national and other comman insurance plansas well asclaim form
campletion and ICDand CPT coding. Problem solvingandmanaged care sy stemswill also be discussed. Daily financial practicesto
include patient fee determining, credit arrangementsand bookkeeping and bank-keeping procedureswill be discussed. Com puter
use in theambulatory environment will also be taught. Basic and advanced guidelinesand coding conventionsin CPT will be taught
with focus on the professional (outpatient) guidelines. The evaluation andmanagement documentation guidelineswill be
discussed, aswell asthe proper use of modifiers. Basic guidelines and coding conventionsin ICD-9-CMdiagnosiscoding and
medical necessity with CPT pairing will be stressed, aswell asthe use of a natural language encoder program.Variousaspects of
pharmacol ogy will be discussed including a study of themedicationsprescribed for the treatment of ilinessesand diseaseswithin
themodular subjectarea. Included in thisare drug actionsandmedication uses in relation to body sy stemsandmedical
terminology . Toprepare the student to cam prehend the can plexity of the health care sy stem and the life cy cle ofamedical practice,
areasthat will be discussed include personnelmanagement, com pliance, technology, and themany roles of office management.
Prerequisite: MEDINTRO Lec Hrs: 40 LabHrs: 40 Other Hrs: 0

Module MIBIE — Anatomy & Physiology, Medical Terminol ogy, Diagnostic and Procedural 6.0 Quarter Credit
Hours Coding ofthe Integumentary and Endocrine Systems, and Pathology

Thismodule presentsa study of basic medical terminology focused on the integumentary sy stem, the endocrine sy stem, and
pathology. Aword-building sy stemsapproach is used tolearn word parts for constructing or analy zing new terms. Em phasis is
placed on spelling, definition, usage, and pronunciation. Abbrev iationsare introduced as related termsare presentedwithin the
module. A study of the human body s diseases and disorders, including signs, symptams, etiology , diagnosis, and treatment, is
accanplished following them odular subject areas. Studentsare provided exposure tocam puter software applications used in the
health care environment, including medical billing software, Word and Excel. Themajor medical insurancesand claimsform
processing is presented in an ongoing approach tobuild this skill set. It will include information on national and other canmon
insurance plansas well asclaim form cam pletion and ICDand CPT coding. Problem solving andmanaged care sy stemswill also be
discussed. Daily financial practices to include patient fee determining, creditarrangementsand bookkeeping and bank-keeping
procedureswill be discussed. Com puter use in the ambulatory environmentwill alsobe taught. Basic and advanced guidelinesand
coding conventions in CPT will be taughtwith focuson the professional (outpatient) guidelines. The evaluation andmanagement
documentation guidelineswill be discussed, as well asthe proper use of modifiers. Basic guidelinesand coding conventionsin ICD-
9-CMdiagnosiscodingandmedical necessity with CPT pairing will be stressed, aswell as the use of a natural language encoder
program. Variousaspects of pharmacology will be discussed including a study of themedications prescribed for the treatment of
ilinessesand diseaseswithin themodular subject area. Included in thisare drug actionsandm edication uses in relation tobody

sy stemsandm edical terminology. To prepare the student to can prehend the com plexity of the health care sy stem and thelife cycle
of amedical practice, areasthat will be discussed include personnel management, com pliance, technology, and themany roles of
office management. Prerequisite: MEDINTRO Lec Hrs: 40 LabHrs:40 Other Hrs: 0

Module MIBMS — Anatamy & Physiology, Medical Terminology, Diagnosticand Procedural 6.0 Quarter Credit
Hours Coding of the Musculoskeletal System

Thismodule presentsa study of basic medical terminology focused on themusculoskeletal sy stem. Aword-building sy stems
approach is used tolearn word parts for constructing or analy zing new terms Em phasis is placed on spelling, definition, usage, and
pronunciation. Abbreviations are introduced asrelated termsare presented within the module. A study of the human body’s
diseasesanddisorders, including signs, symptams, etiology, diagnosis, and treatment, is accan plished following them odular
subject areas. Studentsare provided exposure tocam puter software applicationsused in the health care environment, including
medical billing software, Word and Excel. Themajor medical insurancesand claimsform processing ispresented in an ongoing
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approach tobuild this skill set. It will include information on national and other comman insurance plansas well asclaim form
campletion and ICDand CPT coding. Problem solvingandmanaged care sy stemswill also be discussed. Daily financial practicesto
include patient fee determining, credit arrangementsand bookkeeping and bank-keeping procedureswill be discussed. Com puter
use in theambulatory environment will also be taught. Basic and advanced guidelinesand coding conventionsin CPT will be taught
with focus on the professional (outpatient) guidelines. The evaluation andmanagement documentation guidelineswill be
discussed, aswell asthe proper use of modifiers. Basic guidelines and coding conventionsin ICD-9-CMdiagnosiscoding and
medical necessity with CPT pairing will be stressed, aswell asthe use of a natural language encoder program.Variousaspects of
pharmacol ogy will be discussed including a study of themedicationsprescribed for the treatment of ilinessesand diseaseswithin
themodular subjectarea. Included in thisare drug actionsandmedication uses in relation to body sy stemsandmedical
terminology . Toprepare the student to can prehend the can plexity of the health care sy stem and the life cy cle ofamedical practice,
areasthat will be discussed include personnelmanagement, com pliance, technology, and themany roles of office management.
Prerequisite: MEDINTRO Lec Hrs: 40 LabHrs:40 Other Hrs: 0

Module MIBRG — Anatomy & Physiology, Medical Terminol ogy, Diagnostic and Procedural 6.0 Quarter Credit
Hours Coding ofthe Respiratory and Gastrointestinal Systems

Thismodule presentsa study of basic medical terminology focused on the respiratory sy stem and the gastrointestinal sy stem. A
word-building sy stemsapproach isused to learnword parts for constructing or analy zing new terms. Em phasisisplaced on
spelling, definition, usage, and pronunciation. Abbreviationsare introduced as related termsare presented within themodule. A
study of the human body 's diseasesand disorders, including signs, symptams, etiology, diagnosis, and treatment, is accam plished
following themodular subject areas. Students are provided exposure tocam puter software applications used in the health care
environment, including m edical billing software, Word and Excel. Themajor medical insurances and claimsform processing is
presented in an ongoing approach tobuild this skill set. It will include information on national and other conmon insurance plans
aswell as claim form campletion and ICD and CPT coding. Problem solving andmanaged care sy stemswill alsobe discussed. Daily
financial practicesto include patient fee determining, credit arrangementsand bookkeeping and bank-keeping procedureswill be
discussed. Camputer use in the ambulatory environmentwill also be taught. Basic and advanced guidelines and coding conventions
in CPT will be taughtwith focus on the professional (outpatient) guidelines. The evaluation andmanagement docum entation
guidelineswill be discussed, as well asthe proper use of modifiers. Basic guidelinesand coding conventionsin ICD-9-CMdiagnosis
coding andm edical necessity with CPT pairing will be stressed, aswell asthe use ofa natural language encoder program. Various
aspects of pharmacol ogy will be discussed including a study ofthemedicationsprescribed for the treatment of ilinesses and
diseaseswithin themodular subject area. Included in thisare drug actionsandmedication uses in relation to body sy stemsand
medical terminology. To prepare the student tocam prehend the com plexity of the health care sy stem and the life cy cle of amedical
practice, areasthatwill be discussed include personnelmanagement, com pliance, technology , and themany roles of office
management. Prerequisite: MEDINTRO Lec Hrs: 40 LabHrs: 40 Other Hrs: O

Module MIBSN — Anatomy & Physiology, Medical Terminology, Diagnosticand Procedural 6.0 Quarter Credit
Hours Coding of the Sensory and Nervous Systems, and Psydiol ogy

Thismodule presentsa study of basic medical terminology focused on the sensory sy stem, the nervaus sy stem, and psy chology . A
word-building sy stemsapproach isused to learnword parts for constructing or analy zing new terms. Em phasisisplaced on
spelling, definition, usage, and pronunciation. Abbreviationsare introduced as related termsare presented within themodule. A
study of the human body 's diseasesand disorders, including signs, symptams, etiol ogy, diagnosis, and treatment, is accam plished
following themodular subject areas. Students are provided exposure tocam puter software applications used in the health care
environment, including medical billing software, Word and Excel. Themajor medical insurances and claimsform processing is
presented in an ongoing approach tobuild this skill set. It will include information on national and other canmon insurance plans
aswellas claim form campletion and ICD and CPT coding. Problem solving andmanaged care sy stemswill alsobe discussed. Daily
financial practicesto include patient fee determining, credit arrangementsand bookkeeping and bank-keeping procedureswill be
discussed. Camputer use in the ambulatory environmentwill also be taught. Basic and advanced guidelines and coding conventions
in CPT will be taughtwith focus on the professional (outpatient) guidelines. The evaluation andmanagement docum entation
guidelineswill be discussed, as well asthe proper use of modifiers. Basic guidelinesand coding conventionsin ICD-9-CMdiagnosis
coding andmedical necessity with CPT pairing will be stressed, aswell asthe use ofa natural language encoder program. Various
aspects of pharmacol ogy will be discussed including a study ofthemedicationsprescribed for the treatment of ilinesses and
diseaseswithin themodular subject area. Included in thisare drug actionsandmedication uses in relation to body sy stemsand
medical terminology. To prepare the student tocam prehend the com plexity of the health care sy stem and the life cy cle ofamedical
practice, areasthatwill be discussed include personnelmanagement, com pliance, technology , and themany roles of office
management. Prerequisite: MEDINTRO  Lec Hrs: 40 LabHrs: 40 Other Hrs: 0 Oncea studenthascampletedallmodules, he
or shewill be placed in his or her finalmodule of training, aschosen by the school administration, in an on -campus practicum
experience or out in thefield in an approv ed externship facility .

Module MIBP — Practicum 5.0 Quarter Credit Hours
Upon successful cam pletion of Modules MIBINTRO. MIBCL, MIBGU, MIBIE, MIBMS, MIBRG, and MIBSN, Medical Insurance
Billing and Coding students participate in a160 haur practicum on-campus. The practicum providesthe studentan opportunity to
apply principlesand practiceslearned in the program andutilize entry -lev el skillsin working with insurance cam paniesand
processing claims. Medical insurance billing and coding studentsworkunder the direct supervision of the school staff. Students
areevaluated by an instructor or Department Chair at 80 and160 hour intervals. Com pleted evaluation formsare placed in the
students permanent records. Studentsmust successfully cam plete their practicum experience in order to fulfill requirements for
graduation. Prerequisite: Successful com pletion of Modules MIBINTRO, MIBCL, MIBGU, MIBIE, MIBMS, MIBRG, and MIBSN.
Lec Hrs:0 Lab Hrs: O Other Hrs; 160
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Module MIBE — Externship 5.0 Quarter Credit Hours
Upon successful cam pletion of Modules MIBINTRO. MIBCL, MIBGU, MIBIE, MIBMS, MIBRG, and MIBSN, medical insurance
billing/coding students participate in a160-hour externship. Studentsare expected towork a full-time (40 hours per week)
scheduleif possible. Serving in an externship at an approv ed facility givesexternsan opportunity towork with the principlesand
practices learned in the classroom. Externswork under the direct supervision of qualified personnel in participating institutions
andunder general supervision of the school staff. Supervisory personnelwill evaluate externsat 80 and160-hour intervals.
Campleted evaluation formsare placed in the students’' permanent records. Students must successfully com plete their externship
training in order to fulfill requirementsfor graduation. Prerequisite: Successful campletion of Modules MIBINTRO, MIBCL,
MIBGU, MIBIE, MIBMS, MIBRG, and MIBSN. Lec Hrs:0 Lab Hrs:0 Other Hrs; 160
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8 months—720 hours —49 credit units
V1

Pharmacy serviceshaveexpandedandgrown at an accelerated rate. Pharmacy Technicians play amajor role in pharmacy
operationsandin the overall healthcare work force. As pharmacy services continue to grow, with new servicesbeing offered, new
drugsentering themarket, and as cam prehensive drug information becames a necessity, the need for highly -trained pharmacy
technicians increases.

Many ofthe traditional pharmacy functions, once performed by pharmacists, are now being performed by pharmacy
technicians. Today's pharmacy technician hasassumed a position which supports and enhances the progressive direction taken by
pharmacy. Thetechnician hasalso becomethe key person in assuring the smooth uninterrupted functioning of traditional
pharmacy services.

Pharmacy isadynamicfield requiring an ongoing learning process. Graduates from thistraining program willbecameactive
participantsin this growing field by exhibiting com petence through knowledge and skills learned through the college.

MODULE MODULE CLOCK QUARTER CREDIT

NUMBER TITLE HOURS UNITS

MODULEA Administration of Medicationsand Pharmacology ofthe 80 6.0
Endocrine/Lym phatic Sy stems

MODULE B Aspects of Retall Pharmacy and Pharmacology of the Nervaus | 80 6.0
Sy stem

MODULEC History and Ethics of Pharmacy and Pharmacology ofthe 80 6.0
Respiratory System & Nuclear Oncology Pharmacy Practice

MODULE D In fection Control, Medication Errorsand Alternative 80 60
Medicineand Pharmacology ofthe Integumentary System
and Senses

MODULE E Administrative Aspects of the Pharmacy Technician & 80 6.0
Pharmacology ofthe G.l.and Muscular Sy stem

MODULEF Aspects of Hospital Pharmacy and Pharmacology of the 80 6.0
Urinary and Reproductiv e Sy stem

MODULE G Home Health Care, Pharmacy Operations and Pharmacology | 80 6.0
of the Cardiovascular, Circulatory and Skeletal Sy stem

MODULEH PTCB Review, Professional Dev elopment, and the CA 40 3.0
Pharmacy Technician Registration Process

MODULE X Clinical Externship 120 40

PROGRAMTOTAL: 720 49.0

ModuleA - Administration of Medicationsand Pharmacology of the Endocrine and Lymphatic Systems 6.0 Quarter
Credit Hours

Thismoduleisdesigned to provide the student with an ov erall understanding of medication adm inistration, safety and quality
assurance. Includedin thiscourseisan overview and historical development of pharmacy. Body systemsare coveredin thismodule
which includesthe Endocrine and Lym phatic sy stems, andmedicationsused to treat conditions of the endocrine sy stem. Repackaging
and can pounding will be discussed and performed. Included in thiscourse is use of policy and proceduremanuals, materials
management of pharmaceuticals, the pharmacy formulary sy stem, com puter applicationsin drug-use control, receiv ing and processing
medication orders. Preparation andutilization of patient profiles, handling medications, storage and delivery of drug products, records
management and inventory control, and cam pensation andmethods of payment for pharmacy servicesare discussed. Conversions and
calculationsused by pharmacy technicianswill be discussed alongwith drug dosages in unitsandworkingwith cam pounds, adm ixtures,
and parenteral and IV medications. Hands-on skills in the laboratory practice setting are performed. Lecture Hours: 40.0 Lab Hours:
40.0 Other Hours: 0.0

Module B - Aspects of Retail Pharmacy and Pharmacol ogy of the Nervous System 6.0 Quarter Credit Hours
Thismoduleisdesigned to provide the student with responsibilities of a technician filling prescriptions, including the information
required to fill prescription and ty ping the prescription label. Thismodule also covershow toread a drug label. Medications for the
Respiratory and Nerv oussy stem are covered including a study of medications for neurological conditions, mental disordersand a
discussion on muscle relaxants. Thismodulewill include C.P.R. certification. Hands-on skills in the laboratory practice setting are
performed. Lecture Hours: 40.0 Lab Hours: 40.0 Other Hours: 0.0

Module C - History and Ethics of Pharmacy and Pharmacol ogy of the

Respiratory System & Nuclear and Oncology Pharmacy Practice 6.0 Quarter Credit Hours
Thismoduleisdesigned to introduce the student tothe professional aspects of working in pharmacy technology . Subjects covered
include a history ofand changing roles of pharmacistsand pharmacy technicians. Thismodule covers the Law and Ethics of Pharmacy
which includesthe Food and DrugAct, the1970 Com prehensive Drug Abuse Prevention and Control Act, and other m odern-day drug
legislation. The respiratory sy stem is discussed along with medications for respiratory tract disorders. Oncology agentsare coveredin
thismodule alongwith HIV/AIDS. Calculationsand dimensional analy sis of drug dosagesare covered. Hands-on skillsin the
laboratory practice setting are performed. Lecture Hours: 40.0 Lab Hours: 40.0 Other Hours: 0.0
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Module D - Infection Control, Medication Errors andAlternative Medicine and Pharmacology of the

Integumentary System and Senses 6.0 Quarter Credit Hours
Thismodule covers pharmacy technician registration and certification, including professionalism and canmunication in the pharmacy
setting. Over-the-Counter medications,vitaminsand skin care productsare discussed in thismodule. Medicationsfor the
Integumentary sy stem are covered along with a discussion on medication calculationsfor theelderly. Also coveredinthismoduleare
medicationsused for disorders of the eyesand ears. Studentslearn them ost canmanmedication errors, alternativem edication and
food & drug interactions. Hands-on skills in the laboratory practice setting are performed. Lecture Hours: 40.0 Lab Hours: 40.0 Other
Hours: 0.0

Module E -Administrative Aspects of the Pharmacy Technician & Pharmacol ogy of the

G.l. and Muscular System 6.0 Quarter Credit Hours
In thismodule, em phasis is placed on the role and responsibilities of the pharmacy technician regarding parenteral dosages, including
using proportion in calculating drug dosages for pediatrics. Thismoduleis designed toprovide the studentwith an overall
understanding ofthe adm inistrative aspectsand hands-on applications involved in working in a pharmacy. Medicationsfor the G.l. and
Mu sculoskeletal Sy stem are cov ered along with m edications for disorders of them usculoskeletal sy stem,aswell as a study of general
operations of pharmaciesat different settings. Subjectscovered include safety in theworkplace, using com putersin the pharmacy,
cammunicationsand interpersonal relations within the pharmacy . Studentswill learnaboutmigraine headaches, analgesics and drugs
for NSAID. Uses ofcamputers in the pharmacy practice setting are covered. Hands-on skills in the laboratory practice setting are
performed. Lecture Hours: 40.0 Lab Hours: 40.0 Other Hours: 0.0

Module F - Aspects of Hospital Pharmacy and Pharmacology of the Urinary and Reproductive System 6.0 Quarter
Credit Hours

Thismoduleisdesigned to provide the student with an ov erall understanding of anatamy and phy siology asit relatestothe Urinary and
Reproductive Sy stems. Studentswill learn canmon tasks performed by pharmacy techniciansin the hospital practice setting, including
policiesand procedures, responsibilities of the inpatient pharmacy technician, and specific State requirements regulating the use of
pharmacy techniciansinvarious States. Studentswill familiarize themselveswith intravenous flow rates of largevolumeand small
volume IV, infusion of IV Piggybacks, and the use ofa Heparin lock. Critical Care flow ratesand autamatedmedication dispensing

sy stemsare discussed and calculated. Hands-on skills in the laboratory practice setting are performed. Lecture Hours: 40.0 Lab Hours:
40.0 Other Hours: 0.0

Module G - Home Health Care, Pharmacy Operationsand Pharmacol ogy of the

Cardiovascular, Circulatory and Skeletal System 6.0 Quarter Credit Hours
Thismoduleisdesigned to familiarize the student with all aspects of han e health care, mail order pharmacy /E-Pharmacy, and long
term care pharmacy. Alsocovered in thismodule is drug distribution sy stemsutilized in the pharmacy to include pharmacy stocking
and billing, inventory and purchasing. Thismodule will provide studentswith the understanding of the cardiovascular, circulatory and
skeletal sy stem and discussmedicationsfor circulatory disordersand medicationsfor the skeletal sy stem. Hands-on skills in the
laboratory practice setting are performed. Lecture Hours: 40.0 Lab Hours: 40.0 Other Hours: 0.0

Module H—PTCB Review, Professional Development, andthe CA Pharmacy Technician Registration Process 3.0
Quarter Credit Hours

This40-hour moduleis designed toprovide the studentwith an understanding of the history of Pharmacy Techniciansand pharmacy
related Professional Associations. Studentswill be familiarized with the California State Board of Pharmacy registration and PTCB
certification exam. Prerequisite: None. Lecture Hours:20.0 Lab Hours: 20.0 Other Hours: 40.0.

Module X - Clinical Externship 4.0 Quarter Credit Hours
This120-hourmodule isdesigned to provide the studentwith supervised, practical hands-on and observational experiencesin the
working pharmacy . Studentswill be expected to gain experiencesin either a hospital pharmacy or acanmunity (retail) pharmacy .
Studentswill gain exposure to“on-thejob” experiencesand training in the pharmacy setting and practice of skills, gaining experiences
in all aspects of drug preparation, and distribution utilized by participating sites. Prerequisite: Cam pletion of Didactic Program. Lecture
Hours: 0.0 Lab Hours: 0.0 Other Hours: 120.0.
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ASSOCIATE OF SCIENCE DEGREE PROGRAMS

Accounting
Associate of Science Degree program
24 months —96 credit units
V1
Accounting is the language of business and accounting procedures and recordsare the basic ingredients that provide
studentswith a broad and diverse backgroundin professionalaccounting,making avariety of entry-level positions in business,
industry, and governmental accounting fields available to graduates of this program.

Associates Degree
Course Code | CourseTitle Quarter Credit Hours
College CORE REQUIREMENTS
SLS 1105 Strategiesfor Success 40
CGS | 2167C | Camputer Applications 40
SLS 1321 Career Skills 20
Associate’s students choose 8 creditsfrom the following:
LIS 2004 Introduction to Internet Research 20
MAN [ 2031 Let’s Talk Business 20
OST | 2335 Bu siness Communications 40
MTB | 1103 Bu siness Math 40
OST | 1141L | Keyboarding 20
CGS | 2510C | Applied Spreadsheets 40
TOTAL QUARTER CREDIT HOURS 18.0
MAJOR CORE REQUIREMENTS
APA | 2111 Principles of Accounting | 4.0
APA | 2121 Principles of Accounting 11 4.0
APA | 2161 Introductory Cost/Managerial Accounting 40
ACG | 2021 Introduction to Corporate Accounting 4.0
APA | 2141 Cam puterized Accaunting 4.0
ACO | 1806 Payroll Accaunting 40
ACG | 2551 Non-Profit Accounting 4.0
TAX | 2000 | Tax Accaunting 4.0
MAN | 1030 Introduction to Business Enterprise 40
BUL [ 2131 Applied Business Law 4.0
Ch oose two courses fram the following:
CGS | 2510C | Applied Spreadsheets 40
FIN 1103 Introduction to Finance 40
ACG | 2178 Financial StatementAnaly sis 40
MAN | 2021 Principles of Management 4.0
48.0
GENERAL EDUCATION CORE REQUIREMENTS
ENC [ 1101 Camposition | 4.0
ENC | 1102 Camposition 11 40
MAT | 1033 College Algebra 4.0
PSY 2012 General Psy chology 4.0
SPC 2016 Oral Caommunications* 40
AML | 2000 Introduction to American Literature 40
EVS | 1001 Environmental Science 40
SLS 1505 Basic Critical Thinking 20
TOTAL QUARTER CREDIT HOURS 30.0
TOTAL QUARTER CREDIT HOURS REQUIREDFOR GRADUATION 96.0

*Online studentswill take SPCP2300 Fundamentals of Interpersonal Communication
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Business
Associate in Science Degree
24 months —96 credit units

The Associate of Science in Businessprogram is offered to students whose career goalsrequire a br oad knowledge of the
functional areas of business. All studentswill take coursew ork in the areas such asaccounting, general business, management,
marketing, human resources, canputer applications, ethics, project management and business law. In addition studentswill serve
an internship in order to directly apply the learned com petencies in a functioning businessenvironment. All coursesare developed
toengage the studentwith active, project-based learning including active use of technology and community resources where
appropriate. The Associate’s program actively incorporates key skills, practices and applications needed in the workplace and
sought by employers. Inaddition to the interpersonal communication’scourse, most course activitieswill encourage studentsto
workin groupsandgive presentationsin the cam pus classroom setting. Studentswill find their curriculum is organized to sequence
the appropriate courses and prerequisites towardstheir Associates degree and goals of a career in business. The Associate’s
program prepares studentsfor entry devel careersin fields such asbusiness administration, marketing, human resources,
operations, accounting and sales.

V5

Course Course Assoclate’s Degree Quarter
Code Credit Hrs.
COLLEGE CORE REQUIREMENTS

CGS 2167C | Camputer Applications 4.0
SLS 1321 | Career Skills & Portfolio Development 20
SLSP 1103 | Strategy &Critical Thinking 20
OST 2335 | Business Communications 4.0

TOTAL COLLEGE CORE CREDIT HOURS 12.0

MAJOR CORE REQUIREMENTS

APA 2111 Principles of Accounting | 4.0
APA 2121 Principles of Accounting 11 40
BUL 2131 Bu siness Law 4.0
FIN 1103 Introduction to Finance 40
GEBP 2430 Bu siness Ethics: Main St toWall St 40
MAN 1030 Introduction to Business 4.0
MAN 2021 Principles of Management 4.0
MAN 2300 Introduction to Human Resources 40
MANP 2582 Introduction to Project Management 4.0
MAN 2727 Strategic Planning for Business 40
MAR 1011 Introduction to Marketing 40
MAR 2305 Custamer Relations & Servicing 4.0
SBM 2000 | SmallBusiness Management 4.0
MAN 2946 Bu siness Internship* 40

TOTAL MAJOR CORE CREDIT HOURS 56.0

GENERAL EDUCATION REQUIREMENTS

ECOP 1021 | General Econanics 4.0
ENC 1101 | Camposition | 4.0
ENC 1102 | Camposition 11 40
EVS 1001 | Environmental Science 4.0
MAT 1033 | College Algebra 4.0
PSY 2012 | General Psy chology 40
SPCP 2300 | Fundamentals of Interpersonal Communication 4.0

TOTAL GENERAL EDUCATION CREDIT HOURS 28.0

TOTAL QUARTER CREDIT HOURS REQUIREDFOR GRADUATION 96.0

*Onlinestudents musttake MAR 2721 Marketing on the Internet
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Criminal Justice
Associate of Science Degree program
24 months —96 credit units

V2

The Criminal Justice program provides a broad understanding of the criminal justice sy stem and prepares graduates for

entry-level career opportunitiesin probation, corrections, immigration, law enforcement, and/or security.

Course Code

CourseTitle

Assoclate’s Degree
Quarter Credit Hrs.

COLLEGE CORE REQUIREMENTS

SLS 1105 Strategiesfor Success 4.0
SLS 1321 Career Skills 20
CGS 2167C | Camputer Applications 40
TOTAL QUARTER CREDIT HOURS 10.0
MAJOR CORE REQUIREMENTS
CCJ 2501 Juv enile Justice 4.0
CCJ 1017 Criminol ogy 40
CcCJ 1024 Introduction to Criminal Justice 4.0
CJL 2130 Criminal Bvidence 40
CJL 2134 Criminal Procedure and the Constitution 4.0
CCJ 1610 Criminal Investigations 40
CCJ 2358 Criminal Justice Canmunications 4.0
CcCJ 2306 Introduction to Corrections 4.0
CJD 2250 Introduction to Interviews and Interrogations 4.0
DSC 2002 Introduction to Terrorism 4.0
CCJ 2929 Criminal Justice Capstone Project 40
TOTAL QUARTER CREDIT HOURS 44.0
The studentswill take 8.0 credits fram following courses:
CJE 2100 Policing In America 4.0
CCJ 2288 | Spanish for the Criminal Justice Professional * 4.0
CCJ 2679 Introduction to Victims Adv ocacy 4.0
CCJ 2943 Current Issuesin Criminal Justice 4.0
CJE 2670 Introduction to Forensics 4.0
CccJ 1910 Career Choices in Criminal Justice 4.0
TOTAL QUARTER CREDIT HOURS 8.0
GENERAL EDUCATION CORE REQUIREMENTS
ENC 1101 Camposition | 4.0
ENC 1102 Camposition 11 40
SPC 2016 Oral Canmunications** 4.0
SYG 2000 | Principles of Sociology 40
MAT 1033 College Algebra 4.0
PSY 2012 General Psy chology 4.0
SLS 1505 Basic Critical Thinking 20
AML 2000 Introduction to American Literature 4.0
EVS 1001 Environmental Science 40
TOTAL QUARTER CREDIT HOURS 34.0
TOTAL QUARTER CREDIT HOURS REQUIREDFOR GRADUAT ION 96.0

*Spanish for the Criminal Justice Professional isnot available for online students

**Online studentsm

ust take SPCP 2300 Fundamentals of Interpersonal Communication
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Paralegal
Associate of Science Degree program
24 months —96 credit units

V1
Graduates ofthe Paralegal program are prepared, under the direction of an attorney, to interview, gather, review and
analy ze factual situations; research the law; prepare and interpret legal documents; conduct day to day operations ofa legal
office. Graduates of the program may find employmentin legal offices, state and federal government agencies, cor porate legal
departments, consumer groups, insurance companies, banks, title companies, and legal aid societies. The Paralegal program isa
terminal degree in thatittrainsindividuals for entry-level positions and is not a preparatory curriculum for law school.

Assoclates Degree

Course Code | CourseTitle Quarter Credit Hours
COLLEGE CORE REQUIREMENTS
CGS 2167C | Camputer Applications 4.0
SLS 1105 Strategiesfor Success 4.0
SLS 1321 Career Skills 20
OST 2725 Applied Word Processing 4.0

TOTAL QUARTER CREDIT HOURS 14.0
MAJOR CORE REQUIREMENTS
PLA | 1003 Introduction to Paralegal 4.0
PLA | 2363 Criminal Pr ocedure and the Constitution 40
PLA | 1105 Legal Research and Writing | 4.0
PLA | 2106 Legal Research and Writing 11 4.0
PLA | 2273 Torts 4.0
PLA | 2423 Contract Law 4.0
PLA | 2600 Wills, Trusts, and Probate 40
PLA | 2800 Family Law 40
PLA | 2763 Law Office Management 4.0
PLA | 2203 Civil Procedure 40
TOTAL QUARTER CREDIT HOURS 40.0
Studentswill take 8.0 credits from the foll owing list:
PLA | 2460 Bankruptcy 4.0
PLA | 2930 Contem porary Issuesand Law 4.0
PLA | 2433 Bu siness Organizations 40
PLA | 2483 Introduction to Administrative Law 4.0
PLA | 2610 Real Estate Law 40
PLA | 2631 Environmental Law 40

TOTAL QUARTER CREDIT HOURS 8.0
GENERAL EDUCATION CORE REQUIREMENTS
ENC | 1101 Campoasition | 4.0
ENC | 1102 Cam position 1l 4.0
SPC 2016 Oral Cammunications 40
SYG 2000 | Principles of Sociology 4.0
MAT | 1033 College Algebra 40
PSY 2012 General Psy chology 40
SLS 1505 Basic Critical Thinking 20
AML | 2000 Introduction to American Literature 40
EVS 1001 Environmental Science 40

TOTAL QUARTER CREDIT HOURS 34.0
TOTAL QUARTER CREDIT HOURS REQUIREDFOR GRADUATION 96.0

48



COURSE DESCRIPTIONS FOR QUART ER-BASED PROGRAMS

COURSE NUMBERING SYSTEM
Everest College usesthe following course numbering sy stem:
e 0000-0099 Preparatory courses
e 1000-2999 Lower division (firstand second year) courses
Students enrolled in Associate’s degree programs primarily take courses in the lower division, although they arenot
restricted from taking upper division coursesin order to fulfill program courserequirements or elective course requirements,
provided prerequisites, ifany, are satisfied.

ACG 2021 Introduction to Corporate Accounting 4.0 Quarter Credit Untis
Thiscourse defines financial accounting objectivesand their relationship to business. Studentsare introduced to the fundamental
principles of accounting and the accounting cy cle asit appliestocorporations. Prerequisite: APA2121. Lec. Hrs. 040 Lab Hrs. 000
Other Hrs. 000.

ACG 2178Financial Statement Analysis 4.0 Quarter Credit Units
The basics of financial statement analy sisin directing a firm’s operationsare covered in this course. Studentswill gain an
understanding of how fundsare acquired in financial marketsand the criteria used by investorsin deciding where to place their funds.
Lec Hrs. 040 Lab Hrs. 000 Other Hrs. 000.

ACG 2551 Non-Profit Accounting 4.0 Quarter Credit Hours
In thiscourse the student exploresaccounting sy stemsunigue tonon-pr ofit organizations. Accounting principles for hospitals and
educational organizations are examined. Prerequisite ACG 2021 Lecture Hrs. 040 Lab Hrs. 000 Other Hrs. 000

ACO 1806 Payroll Accounting 4.0 Quarter Credit Hours
Thiscourse provides studentswith aworking knowledge of payroll laws, principles, practices,methodsand sy stems. Studentsgain
hands-on experience performing the payroll function. Prerequisite: APA 2111. Lecture Hrs. 030 Lab Hrs. 020 Other Hrs. 000

AML 2000 Introduction to American Literature 4.0 Quarter Credit Units
Thiscourse concentrates on themajorwriters of Modern American literature. Lec. Hrs. 040 Lab Hrs. 000 Other Hrs. 000
APA 2111 Principles of Accounting | 4.0 Quarter Credit Units

Accrual accounting based upon generally accepted accounting principlesis stressed in thiscourse. Analysis of incane statement
procedures, com puterized accounting applications and the accounting cy cle are highlighted. Lec. Hrs. 040 Lab Hrs. 000 Other Hrs.
000.

APA 2121 Principles of Accounting Il 4.0 Quarter Credit Units

Thiscourse em phasizesaccounting theory and applicationsas they apply tothe accounting cycle. Variousaspects are explored in depth

including cash analy sis, bank statement reconciliation, bad debt, accountsreceivable, notes receiv able, accounts payable, notes payable,
variousmethods of inventory pricing, fixed asset allocations, intangible assets, and natural resources. Prerequisite: APA2111. Lec. Hrs.
040 Lab Hrs. 000 Other Hrs. 000.

APA 2141 Computerized Accounting 4.0 Quarter Credit Hours
Thiscourse em phasizesthe practical application of fundamental accounting principles through the use of autamated accounting
software. Studentswill gain experience in integrated software designed tohandle general ledger, accounts payable, accountsreceiv able,
financial statement analy sis, fixed assets, sales order processing, inventory, and payroll. Prerequisite: APA 2121. Lecture Hrs. 030 Lab
Hrs. 020 Other Hrs. 000

APA 2161 Introductory Cost/Managerial Accounting 4.0 Quarter Credit Units
Thiscourse exam inesthe development and operation of cost accounting sy stems. Topics include basic cost conceptsand product
costing techniques including job order, process costing, and standard costing with em phasis on managerial application. Prerequisite:
APA2121. Lec. Hrs. 040 Lab Hrs. 000 Other Hrs. 000.

BUL 2131 Applied Business Law 4.0 Quarter Credit Units
Thiscourseis designed to provide the student with information on the essentials of the nature of law and the functions of the judicial
sy stem in the business environment. An overview of legal characteristics ofa sole proprietorship, partnershipsand corporationsare
discussed. Lec. Hrs. 040 Lab Hrs. 000 Other Hrs. 000

CCJ1017 Criminol ogy 4.0 Quarter Credit Units
Thestudy ofcrime and causes of crime, the ty pes of crime, and crime prev ention strategies and society 'sresponsetocrime. Lec. Hrs.
040 Lab Hrs. 000 Other Hrs. 000

CCJ1024 Introduction to Criminal Justice 4.0 Quarter Credit Units
Thiscourse providesan overview and introduction to criminal justice. Focus on the nature of crime, law and criminal justice, the Police
and Law Enforcement, themakeup of the courts, the adjudication sy stem, the issues facing police, corrections, and a review of the
nature and history of the juvenile justice system. Lec. Hrs. 040 Lab Hrs. 000 Other Hrs. 000

CCJ1610 Criminal Investigations 4.0 Quarter Credit Units
Basic investigativ e techniques, takingwitness statements, interviewsand reportsare covered. An overview of police procedures is also
included. Lec. Hrs. 040 Lab Hrs. 000 Other Hrs. 000

CCJ 1910 Career Choices in Criminal Justice 4.0 Quarter Credit Units
Thiscourse providesan overview of employmentin the criminal justice field. Topics include nature of thework, em ployment
opportunities,median incame, training, opportunity for advancement, em ployment outlook for ten different general classifications.
Prerequisite: CCJ1024. Lec. Hrs. 040 Lab Hrs. 000 Other Hrs. 000

CCJ 2288 Spanish for the Criminal Justice Professional 4.0 Quarter Credit Units
Thiscourse providescriminal justice professionalswith a fundamental communication skill set in the Spanish language. Studentswill
address Spanish phrases and termsthatwill enhance the ability torespond to emergencies and function in other justice related
environments. Lec. Hrs. 040 Lab Hrs. 000 Other Hrs. 000
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CCJ 2306 Introduction to Corrections 4.0 Quarter Credit Units
Thiscourse will examine an overview of the history of correctionsand punishment in America with a review of the correctional process
including: probation, interm ediate sanctions, restorativ e justice, im prisonment and the death penalty. The organization,management
and operation of correctional facilities, inmate life and environment will be examined, including the legal foundation of prisoners’ rights.
Lec. Hrs. 040 Lab Hrs. 000 Other Hrs. 000

CCJ 2358 Criminal Justice Communications 4.0 Quarter Credit Units
Thiscourse will introduce the student to pr oper communication techniqueswithin the community and the law enforcement
environment. Interviewing techniques; written canmunication, reportwriting; and testimony will be a part of this course. Lec. Hrs.
040 Lab Hrs. 000 Other Hrs. 000

CCJ 2679 Introduction toVictims Advocacy 4.0 Quarter Credit Units
Thiscourse examinescriminalvictimization in the United States. The topics include the historical treatment ofvictimsofcrime, the
character and extent of modern criminalv ictimization, the nature of victim ization experience, victim treatment at the hands ofthe
criminal justice sy stem. Prerequisite: CCJ 1024 (None for HS Major). Lec. Hrs. 040 Lab Hrs. 000 Other Hrs. 000

CCJ 2943 Current Issuesin Criminal Justice 4.0 Quarter Credit Units
Thiscourse presentsan analy sis of significant issuesconfronting m odern day criminal justice practitioners including critical concepts of
law enforcement, the courts, corrections, and juv enile justice. Prerequisite: CCJ1024. Lec. Hrs. 040 Lab Hrs. 000 Other Hrs. 000

CGS 2167C Computer Applications 4.0 Quarter Credit Units
Thiscourse introducesthe essential concepts necessary tomake effectiveuse of the can puter. Studentsachieve an understanding of
what a cam puter can do, haw it works, andhow it can be used to create documentsusingword processing and spreadsheet applications
for personal and businessuse. Lec. Hrs. 030 Lab Hrs. 020 Other Hrs. 000

CGS 2501 Applied Word Processing 4.0 Quarter Credit Units
Thiscourse coversthevarioustechniguesused in intermediate toadvancedword processing. Em phasiswill be placed on using and
creating tem plates, dev eloping multi-page documents, building forms, and working with chartsand diagrams. In addition, studentswill
learn document collaboration techniques and custamization with macros. Prerequisite: CGS 2167C. Lecture Hrs: 030 Lab Hrs: 020
Other Hrs: 000.

CGS 2510C Applied Spreadsheets 4.0 Quarter Credit Units
Thiscourse coversthevarioustopics in relation to spreadsheet applications. Course topics include creatingworkbookss, editing and
formatting tools, using formulasand functions, employ ing creative formatting, building charts, working with multiple worksheetsand
lists, building templates, working with macros, using analysis and auditing tools, using lists, database featuresand piv ot tables.
Prerequisite: CGS 2167C. Lecture Hrs: 030 Lab Hrs: 020 Other Hrs: 000.

CJD 2250 Introduction to Interviewsand Interrogations 4.0 Quarter Credit Units
Interviewsand interrogation focuses on techniquesand philosophies of conductinghuman canmunication in a criminal justice or legal
environment inwhich the goal is to obtain accurate information. Studentswill learn and apply specialized techniques and approachesto
interviewsand interrogations aswell aslegal im plications based on avariety of situations. Obtaining ey ewitness information in an

inv estigative environment isalso discussed. Lec. Hrs. 040 Lab Hrs. 000 Other Hrs. 000

CJE 2100 Policingin America 4.0 Quarter Credit Units
Thiscourse providesa solid foundation by tracking thehistorical development of policing in America from its English rootsto thefirst
organized municipal police departmentsin the1830s. It describesvariousfederal law enforcement organizationsand how they relate to
state and local police. There is examination ofthe police subculture, explanation of themanner inwhich police agencies are organized
andmanaged, community policingand problem solving, patrol and criminal investigations, im pact of technology on police and
discussion ofthe future. Prerequisite: CCJ1024. Lec. Hrs. 040 Lab Hrs. 000 Other Hrs. 000

CJL 2130 Criminal Evidence 4.0 Quarter Credit Units
Thiscourse focuses on the nature of evidence asit relatesto the pretrial and trial process, including: witnesses, hearsay, admissions and
confessions, and the exclusionary rule. Em phasisisplaced on specific ty pes of evidence: circum stantial, documentary, physical,
documentary and recorded. Prerequisite: CCJ1024. Lec. Hrs. 040 Lab Hrs. 000 Other Hrs. 000

CJL 2134 Criminal Procedure and the Constitution 4.0 Quarter Credit Units
Therewill be a discussion ofthe Constitutional aspects of criminal procedure. The studentwill learn procedural aspects ofthe criminal
sy stem fram arrest or summonsthrough pretrialmotions, trial, post-conv iction and appellate processes. A study of the Constitution at
work in the court sy stem with current applications. Lec. Hrs. 040 Lab Hrs. 000 Other Hrs. 000

DSC 2002 Introduction to Terrorism 4.0 Quarter Credit Units
Studentsin thiscourse gain avaluable overview ofterroriam: its history, currentactivities, and projected future. Topicsinclude:
damestic and international terroriam, terrorist training, weapons of mass destruction, defenses against terrorism, legal aspects, and the
impact of themedia. Lec. Hrs. 040 Lab Hrs. 000 Other Hrs. 000

ECOP 1021 General Economics 4.0 Quarter Credit Hours
Thiscourse servesasan introduction tothe principles of macroandmicroeconomics. Specific topics of study will include scarcity and
choice, supply and demand, national incane, foreign trade, inflation, unem ployment, and the banking sy stem. Prerequisite: None. Lec.
Hrs. 040 Lab Hrs. 000 Other Hrs. 000

ENC 1101 Composition | 4.0 Quarter Credit Units
Thiscourse providesinstruction and practice in expository writing and em phasizes grammatical andmechanical accuracy and proper
essay form. Emphasis is placed on clarity, logical organization, unity, and coherence of central idea and supportingmaterial. Lec. Hrs.
040 Lab Hrs. 000 Other Hrs. 000

ENC 1102 Composition Il 4.0 Quarter Credit Units
Thiscourse builds on the foundation of thewritten communication skillsdev eloped in Cam position 1. It further develops the students’
skills in cam posing essay sand other written communication, including the documented research paper. Prerequisite: ENC 1101. Lec.
Hrs. 040 Lab Hrs. 000 Other Hrs. 000

EV S 1001 Environmental Science 4.0 Quarter Credit Units
Thisnon-aboratory course introduces studentsto environmental issues through an understanding of the interrelationships of humans
andtheir planet. Attention is focused on ecosy stems, pollution, energy, and im provement or prevention of problems. Environmental
concerns are explored through readings, research, and discussion. Lec. Hrs. 040 Lab Hrs. 000 Other Hrs. 000
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FIN 1103 Introduction to Finance 4.0 Quarter Credit Units
Thiscourseisasurvey of the financial considerationsencountered during life, including purchases, credit, banking, taxes, insurance,
investments, retirement and estate planning. Lec. Hrs. 040 Lab Hrs. 000 Other Hrs. 000.

GEBP 2430 Business Ethics: Main St toWall St 4.0 Quarter Credit Units
Thiscourseis asurvey of different origins of ethicsandvalue sy stemsand their influence on business and cultural dev elopment.
Camparison of different ethicalvaluesand their probable im pact in American businesswill be explored. Studentswill also explore the
differentm odels of ethical decision making, the role of personal integrity and the need for a personal sy stem of moral and ethicalvalues
in their professional careers. Prerequisites: None. Lecture Hrs: 40. Lab Hrs: 0. Other Hrs: 0.

LI1S2004 Introduction to Internet Research 2.0 Quarter Credit Units
Thiscourse providesinstruction on the basic use ofthe Internet and the use of search engines. Studentswill have hands-on accesstothe
Internet. Prerequisite: None. Lecture Hrs: 010 Lab Hrs: 020 Other Hrs: 000

MAN 1030 Introduction to Business Enterprise 4.0 Quarter Credit Units
Thiscourseis an introduction tothe terminology, functions, and proceduresrelated tothe organization and operation of a business
enterprise as an institution in an econamic society . Particular emphasisisgiven toaccounting, ownership, human resources, marketing,
andmanagerial functionswithin the business enterprise. Prerequisites: None. Lecture Hrs: 40. Lab Hrs: 0. Other Hrs: 0.

MAN 2021 Principles of Management 4.0 Quarter Credit Units
Thiscourse coversan analy sis of fundamentalmanagement principles integratedwith concepts of the behav ioral sciences. Management
processes, resources, and organizational structure areintroduced. Prerequisites: None. Lecture Hrs:40. Lab Hrs: 0. Other Hrs: 0.

MAN 2031 Let’s Talk Business 2.0 Quarter Credit Hours
Thiscourseis designed to provide opportunities through reading, discussions, and exercises for studentsto improve their proficiency as
canmunicatorsin business environments. Prerequisite: None. Lecture Hrs: 020 Lab Hrs: 000 Other Hrs: 000

MAN 2300 Introduction to Human Resources 4.0 Quarter Credit Hours
Thiscourseis an introduction tothe workings ofthe human resourcesaspect of a business operation. Itincludes a discussion of wage
andsalary considerations, performance evaluations, benefits, enploy ee hiring and firing, and policy and procedure implementation.
Prerequisite: None. Lecture Hrs. 040 Lab Hrs. 000 Other Hrs. 000

MAN 2727 Strategic Planning for Business 4.0 Quarter Credit Units
Designed tohelp studentsto understand how to integrate knowledge of thevariousbusiness disciplinesand apply that knowledge to
planning andmanaging strategic businessactivities. Following an examination of policy and strategy concepts, the studentwill
camplete studies, which integrate and apply what islearned. Prerequisites MAN1030, FIN 1103, and APA2121. Lec. Hrs. 040 Lab Hrs.
000 Other Hrs.000.

MAN 2946 Business Internship 4.0 Quarter Credit Units
Aspart of the preparation for a career in management, the Sophom ore student is permitted to serve an externship of120 hours in
management functions of financial, business, and industrial organizations or government agenciesacceptable tothe University.
Arrangements for the externship training provide for assignment of duties, hours of em ployment, andworking conditions satisfactory to
thestudent, the Academic Advisor, and theemployer. Prerequisite: The studentmust be in good standing as stated in the Standards of
Satisfactory Academic Progressand be in the last 24 credits of their program and/or have approval ofthe Department Chair. Lecture
Hours:40.0 LabHours: 00.

MANP Introduction to Project Management 4.0 Quarter Credit Units
Thiscourseis an introduction tothe discipline of projectmanagement. Topicsinclude an overview of its evolution, itsvarious processes
and principles, tools and techniquesand project life cycle. Studentswill also be introduced toproject management software. Lecture
Hrs:40. Lab Hrs: 0. Other Hrs: 0.

MAR 1011 Introduction to Marketing 4.0 Quarter Credit Units
The course dealswith the distribution of goods from producer toconsumer and cov ers such topics ascharacteristics of markets for
consumer goods, marketing functionsand the organizations that perform them, marketingmethods and techniques, price policies, and
the cost of marketing. Lec. Hrs. 040 Lab Hrs. 000 Other Hrs. 000.

MAT 1033 College Algebra 4.0 Quarter Credit Units
Thealgebra of linear and quadratic equations, graphing, functions, inequalities, rational expressions, radicals, and sy stem of equations.
The course em phasizes critical thinking and problem solv ing skills. Prerequisite: None. Lec. Hrs. 040 Lab Hrs. 000 Other Hrs. 000

MT B 1103 Business Math 4.0 Quarter Credits Units
Thiscourse presentsa com prehensive review of can putational skills as they apply to the businessworld. Topics include fractions,
decimals, banking and credit card transaction, equations, percents, discounting process (trade and cash), markupsand markdowns,
sim ple and cam pound interest, and payroll functions. Lecture Hrs: 040 Lab Hrs: 000 Other Hrs: 000.

OST 1141L Keyboarding 2.0 Quarter Credit Units
Designed to familiarize the studentwith basic key boarding and dev elop minimum typing skills. Prerequisite: None. Lecture Hrs. 000
Lab Hrs. 040 Other Hrs. 000.

OST 2335 Business Communications 4.0 Quarter Credit Units
Practicalwritten conmunications skills for business are studied in this advanced course. Thiscourse includes themechanics and
principles of effectiv e letter writing andmethods of researching and cam piling reports. Focusis on a better understanding of writing
sty les appropriate to the businessworld. Prerequisite: ENC1102. Lecture Hrs. 040 Lab Hrs. 000 Other Hrs. 000.

PLA 1003 Introduction to Paralegal 4.0 Quarter Credit Hours
Thiscourse introducesstudents tothe paralegal’s role and the nature of a career asa legal assistant. Legal procedures are presented in
real-world context with a basic introduction to necessary skills, such aslegal research, law office operations, technology in the law, and
litigation. Vocabulary islearned in context. In-depth cov erage is begun on legal ethics, professional regulation, trends and issues in the
field, and the legal sy stem. Career managem ent for paralegal professionals is covered thoroughly . Prerequisite: None. Lecture Hrs. 040
Lab Hrs. 000 Other Hrs. 000

PLA 1105 Legal Research and Writing | 4.0 Quarter Credit Hours
Thiscourse coversthe basics of legal research, legalwriting, and legal analysis for the legal assistant. Studentslearn to usea law library,
perform legal research, analy ze legal problems, and write a legalmem arandum. Studentsare taught to locate anduse both primary,
secondary, and CALR legal research sources to solv e legal problems. Prerequisite: PLA1003. Lecture Hrs. 030 Lab Hrs. 020 Other Hrs.
000
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PLA 2106 Legal Research and Writing Il 4.0 Quarter Credit Hours
Thiscourse coversadvanced aspects of legal research, legal writing, and legal analy sisfor the legalassistant, with an em phasis on legal
writing and analysis of camn plex issues. Studentsstrengthen their legal research skills using avariety of primary and secondary sources,
analy ze com plex legal problem s, andwrite a persuasivemem orandum or brief. Students also develop skills in cam puter assisted legal
research and are introduced to fee-based services such asWestlaw, LEXIS aswell as free Internet legal sources. Prerequisite: PLA1105.
Lecture Hrs. 030 Lab Hrs. 020 Other Hrs. 000

PLA 2203 Civil Procedure 4.0 Quarter Credit Hours
Thiscourse providesthe student with an introduction and overview to the proceduresapplicable to and governing civilmatters,
including procedures related topleading, motions, discov ery, trial practice, post-trialm otions and other issues. Prerequisite: PLA1003.
Lecture Hrs. 040 Lab Hrs. 000 Other Hrs. 000

PLA 2273 Torts 4.0 Quarter Credit Hours
Thiscourse providesan introduction to the substantive law oftorts, including elements, defenses, and damagesapplicable to intentional
torts, and to unintentional torts based on negligence, product liability, strict liability, and professionalmalpractice. The course provides
opportunities for studentsto practice and im prov e their interviewing, inv estigation, document drafting, negotiation, and contract
interpretation skills. Prerequisite: None. Lecture Hrs. 040 Lab Hrs. 000 Other Hrs. 000

PLA 2363 Criminal Procedure and the Constitution 4.0 Quarter Credit Hours
Therewill be a discussion ofthe Constitutional aspects of criminal procedure. The studentwill learn procedural aspects ofthe criminal
sy stem fram arrest or summonsthrough pretrialmotions, trial, post-conv iction and appellate processes. A study of the Constitution at
work in the court sy stem with current applications. Prerequisite: None. Lecture Hrs. 040 Lab Hrs. 000 Other Hrs. 000

PLA 2423 Contract Law 4.0 Quarter Credit Hours
The principles of contract law are addressed and discussed in thiscourse including themajor provisions ofthe Uniform Commercial
Code. Basiccontract provisions and drafting techniquesare explained and practiced through the drafting of variousty pes of contracts.
Contract Litigation is alsocovered. Prerequisite: PLA1003. Lecture Hrs. 040 Lab Hrs. 000 Other Hrs. 000

PLA 2433 Business Organizations 4.0 Quarter Credit Hours
Thiscourse coversthe principles of Business Organizations, including the formation, operation, and dissolution of variousty pes of
business organizations. Topics include sole proprietorships, corporations, partnerships, the law of agency, and employment agreements.
Prerequisite: None. Lecture Hrs. 040 Lab Hrs. 000 Other Hrs. 000

PLA 2460 Bankruptcy 4.0 Quarter Credit Hours
Bankruptcy law and procedure, including canmencement of a case, preparing schedules, operating and liquidating procedures,

adv ersary mattersand litigation in bankruptcy court, debtors'and creditors' rightsand obligations, technical terminology, and practical
direction for paralegals. Formsused in bankruptcy court and proceedingsunder Chapter 7, Chapter 13, and, toa lesser extent, Chapter
11 and proceedingsunder Chapters 9 and12 arealsocovered. Therights of creditors, including secured transactions, consensual and
nonconsensual liens, UCC transactions, and the unique position of real estate, will be reviewed. The course also teachesgarnishments
and other judicial attachments of property. Prerequisite: None. Lecture Hrs. 040 Lab Hrs. 000 Other Hrs. 000

PLA 2483 Introduction toAdministrative Law 4.0 Quarter Credit Hours
Thiscourse exam inesbasic concepts of law and procedure in federal and state adm inistrative agencies, with em phasis on the paralegal’s
role in theadministrative process. Studentswill learn both formal and informal adv ocacy techniques, including representing clients
before administrative bodies. Substantive topicswill include administrative delegation of power, rulemaking,agency discretionary
powers, remedies, open government, and judicial review. Procedural topics will include agency operation, adjudication, hearing
preparation, and administrative and judicial appeals. Prerequisite: None. Lecture Hrs. 040 Lab Hrs. 000 Other Hrs. 000

PLA 2600 Wills, Trusts, and Probate 4.0 Quarter Credit Hours
Thiscourse examineslegal concepts of wills, trusts, intestacy, guardianships, and conservatorships: analy sis of client needs: drafting of
sim plewills:and study of variousty pes of trustsand their application to particular clientneeds. Study of probate procedures, the
administration of assets, methods of com piling both probate and non-probate estate and sim ple tax im plications. Prerequisite: None.
Lecture Hrs. 040 Lab Hrs. 000 Other Hrs. 000

PLA 2610 Real Estate Law 4.0 Quarter Credit Hours
Thiscourseis an introduction to Real Estate law. Topics include property rights, principles of land ownerdip, sale, financingand
conveyance, contracts, liens, mortgage financing, mortgages or deeds of trust, deeds, recording, settlement concepts, condom iniumsand
cooperatives, leasing and other property concepts. Prerequisite: None. Lecture Hrs. 040 Lab Hrs. 000 Other Hrs. 000

PLA 2631 Environmental Law 4.0 Quarter Credit Hours
Thiscourse examinesthe substantiveand procedural lawsthat govern environmental litigation, including the history of environmental
law and the procedural and practical skillsrequired of an environmental paralegal. Prerequisite: None. Lecture Hrs. 040 Lab Hrs. 000
Other Hrs. 000

PLA 2763 Law Office Management 4.0 Quarter Credit Hours
Thiscourse exam inesthe fundam entals of law office management and organization. Subjectscov ered include basic principlesand
structure of law practicemanagement, law practice structures, organization, and governance, client sy stems, tim ekeeping and
accounting sy stems, human resources, marketing and strategic planning, adm inistrative and substantive sy stemsin the law office, and
law practice technology . Prerequisite: PLA1003. Lecture Hrs. 040 Lab Hrs. 000 Other Hrs. 000

PLA 2800 Family Law 4.0 Quarter Credit Hours
Studentsare instructed in the theory of law governing marriage, divorce, annulment, property settlement agreements, child custody and
support obligations, paternity, adoption, alimany, pre-nuptial agreements, name changes, and domesticviolence. Studentswill be
introduced to state-specific proceduresand preparevariouspleadings or documentsrelated tothese topics. Prerequisite: None. Lecture
Hrs. 040 Lab Hrs. 000 Other Hrs. 000

PLA 2930 Contemporary Issuesand Law 4.0 Quarter Credit Hours
Thiscourse examinescontemporary law, including contemporary legal issuesas well aspracticing law in today 'senv ironment.
Prerequisite: PLA1003. Lecture Hrs. 040 Lab Hrs. 000 Other Hrs. 000

POS 2104 American National Government 4.0 Quarter Credit Units
A study of the Constitutional structure and dynamics of theAmerican Federal sy stem ; included is an examination of the current
structure, organization, powers, and procedures of the American national gosernment. Prerequisite: None. Lecture Hrs. 040 Lab. Hrs.
000 Other Hrs. 000.
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PSY 2012 General Psycdchol ogy 4.0 Quarter Credit Units
Thiscourseis designed to provide studentswith a general understanding of the general principles of psy chology and theories underlying
modern psychology. Lec. Hrs. 040 Lab Hrs. 000 Other Hrs. 000

SBM 2000 Small Business Management 4.0 Quarter Credit Units
Thiscourse examinesthevariousaspects of starting, acquiring, and operating a small business enterprise. Itisacomprehensive
discussion of problemsencountered by snall businesses. A study of management principles and procedures prov ides m ethods of
resolving these problems. Lec. Hrs. 040 Lab Hrs. 000 Other Hrs. 0.

SCC 1102 Business & Ethicsfor Security Specialists 4.0 Quarter Credit Hours
Thiscourse introducesthe student tobusiness management, organizational leadership and business ethics. Topics will include
corporate structure andvalues, strategicmanagement, leadership, ethicalvalues, andm odels of ethical decision making. Additional
topics include leadership strategies, team dev elopment, corporate cam pliance issues, and ethical scenariocs. Application projects will
em phasize how businessknowledgewill help a Homeland Security Specialist. Prerequisite: None. Lec. Hrs. 040 Lab Hrs. 000 Other
Hrs. 000

SLS 1105 Strategiesfor Success 4.0 Quarter Credit Units
Thiscourseis designed to equip students for transitionsin their education and life. Includesintroduction to the School and its
resources, study skills, and personal resourcemanagement skills. Studentswill be actively involved in learningand integrating practical
applications to pramote success. Lec. Hrs. 040 Lab Hrs. 000 Other Hrs. 000

SLS 1321 Career Skills 2.0 Quarter Credit Units
A course designed toassist studentswith personal and professional dev elopment for successful em ploymentwith a concentration on
dev eloping a positiv e self-image, assessing cam petitiveness strengths, career expectations, learning job search techniques, in addition to
written skillsand current resume preparation. Lec. Hrs. 020 Lab Hrs. 000 Other Hrs. 000

SLS 1341 Career Skills & Portfolio Development 2.0 Quarter Credit Units
A course designed toassist studentswith personal and professional development for successful em ploymentwith a concentration on

dev eloping a positiv e self-image, assessing cam petitiveness strengths, career expectations, learning job search techniques, in addition to
written skillsand current resum e preparation. Lec. Hrs. 020 Lab Hrs. 000 Other Hrs. 000

SLS 1392 Workplace Relationships 2.0 Quarter Credit Hours
Thiscourse provides studentsthe opportunity to study the building of appropriate interpersonal business relationshipswith coworkers,
supervisors, and custamers. Specific focuswill be on dev eloping and practicing effective custamer serv ice principles for building
successful business networks. Prerequisite: None. Lecture Hrs. 010 Lab Hrs. 020 Other Hrs. 000

SLS 1505 Basic Critical Thinking 2.0 Quarter Credit Units
Thiscourse introducesthe studentsto the concepts of critical thinking. Topics covered include selfcritique andunderstanding, fair-
minded thinking, the levels of thinking, the partsand standards for thinking, and dev eloping ethical and strategic thinking. Students
will examine effectiveway stothinkmore critically, and will apply these tools in course assignments. Lec. Hrs. 020 Lab Hrs. 000 Other
Hrs. 000

SPC 2016 Oral Communications 4.0 Quarter Credit Units
Thiscourseis designed to develop students’ability tocanmunicate effectively. Emphasis is placed upon the basic elements of
canmunication in order to strengthen students’ interpersonal and professional speaking skills. Lec. Hrs. 040 Lab Hrs. 000 Other Hrs.
000

SPCP 2300 Fundamentals of Interpersonal Communication 4.0 Quarter Credit Units
Thedynamics of interaction between people in personal, social andworkplace situationsare explored to better understand how

inter personal communication shapesrelationships. Explorationwill occur through readings, discussion, and application exercises. Lec.
Hrs. 040 Lab Hrs. 000 Other Hrs. 000

STA 2014 Statistics 4.0 Quarter Credit Units
Thiscourse introducesstudents to statistical techniques. Methods of describing, summarizing, and analy zing data are presented.
Prerequisite: MAT1033. Lecture Hrs. 040 Lab Hrs. 000 Other Hrs. 000.

SYG 2000 Principles of Sociol ogy 4.0 Quarter Credit Units
A study of cultural heritage, ofthe cultural influence of human nature and personality, and of social interaction. Lec. Hrs. 040 Lab Hrs.
000 Other Hrs. 000

TAX 2000 TaxAccounting 4.0 Quarter Credit Hours
Thisisa survey course covering the laws, procedures, returns, and subsidiary schedules involved in the preparation of Federal personal
tax returns. Prerequisite: None. Lecture Hrs. 030 Lab Hrs. 020 Other Hrs. 000
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CORINTHIAN COLLEGES, INC.

The following schoolsin the United States are owned by Corinthian Colleges, Inc.:

Everest College
Alhambra, CA (main campus)
Anaheim, CA (main campus)
Arlington, TX (branch of Bverest Institute, Rochester, NY)
Arlington, VA (branch of Bverest College, Thornton, CO)
Aurora, CO (branch of Bverest Callege, Thornton, CO)
Bremerton, WA (main cam pus)
Burr Ridge, IL (branch of Everest College, Skokie, IL)
Chesapeake, VA (branch of Everest College, Newpart News, VA)
Chicago, IL (branch of Bverest College, San Francisco, CA)
City of Industry, CA (branch of Wy dTech, Long Beach, CA)
Colorado Springs, CO (main campus)
Dallas, TX (branch of BEverest College, Portland, OR)
Bverett, WA (branch of Everest College, Bremerton, WA)
Fife, WA (branch of Everest College, Seattle, WA)
Fort Worth, TX (branch of Everest College, Salt Lake City, UT)
Fort Worth, TX (branch of Everest College, Colorado Springs, CO)
Gardena, CA (main cam pus)
Hayward, CA (main campus)
Henderson, NV (main cam pus)
Los Angeles (Wilshire), CA (main campus)
McLean, VA (branch of Everest College, Colorado Springs, CO)
Merrillville, IN (branch of Everest Institute, Grand Rapids, MI)
Merrionette Park, IL (branch of Bserest University, Pam pano
Beach, FL)
Mesa, AZ (branch of Everest College, Phoenix, AZ)
Milwaukee, W1 (branch of Bverest University, Tampa, FL)
Newport News, VA (main cam pus)
North Aurora, IL (branch of Bverest Institute, Brighton, MA)
Ontario, CA (main campus)
Ontario (Metro), CA (branch of Everest College, Springfield, MO)
Phoenix,AZ (main campus)
Portland, OR (main cam pus)
Renton, WA (main cam pus)
Reseda, CA (main campus)
Salt Lake City, UT (main campus)
SantaAna, CA (branch of Everest College, Colorado Springs, CO)
San Bernardino, CA (main campus)
San Francisco, CA (main campus)
San Jose, CA (main campus)
Seattle, WA (main campus)
Skokie, IL (main campus)
Springfield, MO (main cam pus)
St. Louis (Earth City), MO (branch of Everest College, Bremerton,
WA)
Tacama, WA (branch of Everest College, Brem erton, WA)
Thornton, CO (main campus)
Torrance, CA (main campus)
Vancouver, WA (branch of Everest College, Portland, OR)
Vancouver, WA (branch of Everest College, Seattle, WA)
West Los Angeles, CA (branch of Wy oTech, Long Beach, CA)
Everest College Phoenix
Phoenix,AZ (main campus)
Mesa, AZ (branch of Bverest College Phoenix, AZ)
Everest Institute
Austin, TX (branch of Everest Institute, Southfield, MI)
Brighton, MA (main campus)
Chelsea, MA (branch of Bverest College, Alhambra, CA)
Cross Lanes, WV (main campus)
Dearborn, Ml (branch of Bverest Institute, Southfield, MI)
Decatur, GA (branch of Everest Institute, Cross Lanes, WV)
Detroit, Ml (branch of Everest Institute, Southfield, MI)
Eagan, MN (branch of BEverest Institute, Cross Lanes, WV)
Fort Lauderdale, FL (branch of BEverest Institute, Kendall, FL)
Gahanna, OH (branch of Bverest College, Ontario, CA)
Grand Rapids, MI (main campus)

Detroit, Ml (branch of Bverest Institute, Southfield, MI)

Eagan, MN (branch of Bverest Institute, Cross Lanes, WV)

Fort Lauderdale, FL (branch of Bverest Institute, Kendall, FL)

Gahanna, OH (branch of BEverest College, Ontario, CA)

Grand Rapids, MI (main campus)

Hialeah, FL (branch of Bverest Institute, Miami, FL)

Houston (Bissonnet), TX (branch of Bverest College, Renton, WA)

Houston (Greenspoint), TX (branch of Everest Institute, San
Antmio, TX)

Houston (Hobby), TX (branch of Everest Institute, San Antanio,
TX)

Jonesboro, GA (branch of Brerest College, Ontario, CA)
Kalamazoo, Ml (branch of Everest Institute, Grand Rapids, MI)
Marietta, GA (branch of Bserest College, Reseda, CA)
Miami (Kendall), FL (main campus)
Miami, FL (main campus)
Norcross, GA (branch of Bverest College, Gardena, CA)
Pittsburgh, PA (main campus)
Portland (Tigard), OR (branch of Everest College, Seattle, WA)
Rochester, NY (main campus)
San Antonio, TX (main campus)
Southfield, MI(main campus)
South Plainfield, NJ (branch of Bverest Institute, Southfield, MI)
Silver Spring, MD (branch of Brerest College, Portland, OR)
Everest University
Tampa (Brandan), FL (branch of Bverest University Tampa, FL)
Jacksonville, FL (branch of BEverest University, Largo, FL)
Lakeland, FL (branch of Bverest University, Largo, FL)
Largo, FL (main cam pus)
Melbourne, FL (branch of Bverest University, Orlando, FL)
North Orlando, FL (main campus)
Orange Park, FL (branch of Bverest University, Tampa, FL)
Pampano Beach, FL (main campus)
South Orlando, FL (branch of BEverest University, North Orlando,
FL)
Tampa, FL (main campus)
WyarT ech
Blairsville, PA (branch of Wy oTech, Laramie, WY)
Daytona Beach, FL (main campus)
Fremant, CA (main campus)
Laramie, WY (main campus)
Long Beach, CA (main campus)
Sacramento, CA (branch of Wy oTech, Laramie, WY)
Heald College
Concord, CA (main campus)
Fresno, CA (main campus)
Hayward, CA (main campus)
Honolulu, HI(branch of Heald College, San Francisco)
Portland, OR (branch of Heald College, San Francisco)
Rancho Cordova, CA (main campus)
Roseville, CA (main campus)
Salinas, CA (main campus)
San Francisco, CA (main campus)
San Jose, CA (Milpitas) (main campus)
Stockton, CA (main campus)
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Everest College of Business, Technology, and Healthcare
All Canadian locationslisted below are branches of B/ erest College
Canada, Inc.

Barrie, Ontario

Brampton, Ontario

Hamilton City Centre, Ontario

Hamilton Mountain, Ontario

Kitchener, Ontario

London, Ontario

Mississauga, Ontario

Nepean, Ontario

New Market, Ontario

North York, Ontario

Ottawa-East, Ontario

Scarboraugh, Ontario

Sudbury, Ontario

Thunder Bay, Ontario
TorontoCentral, Ontario
TorontoCollege Park (South), Ontario
Windsor, Ontario
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DIRECTORS
Jack D. Massimino
Peter Waller

Terry Hartshorn
Paul R. St. Pierre
Linda Arey Skladany
Hank Adler
AliceT. Kane
Robert Lee

Tim Sullivan

John Dionisio

DIRECT OR
Jack D. Massimino
Peter Waller

Beth A. Wilson

DIRECTORS
Jack D. Massimino
Peter Waller

Beth A. Wilson

STATEMENT OF OWNERSHIP

These campusesare owned and operated by Corinthian Schoals, Inc., a Delaware corporation, which isawholly owned
su bsidiary of Corinthian Colleges, Inc., a Delaware corporation. Corporate offices arelocated at 6 Hutton Centre Drive, Suite
400, Santa Ana, CA 92707.

OFFICERS
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APPENDIX A: ADMINISTRATION AND FACULTY

Linnea Ray Campus President
Open Director of Education
Sam Ortiz Director of Student Finance
Open Director of Student Accounts
Penny Foye Director of Admissions
Open Director of Career Services
Open Registrar

FACULTY

SANTA ANA

Department Chairs

Medical Assistant Open
Medical Insurance Billingand Coding | Open
Massage Therapy Open
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APPENDIX B: TUITION AND FEE CHARTS BY CAMPUS

Books and

Program | Credit Equipment Total
Program Length Units Tuition (estimated) (estimated)
Massage Therapy™* ** 9 months 54 $15,142 $1422.09 $16,564.09
Medical Assistant 10 months 59 $17,944 $1414.86 $19,358.86
Medical Insurance Billing and Coding 8 months 47 $13,878 $1868.63 $15,746.63
Pharmacy Technician*# 10 months 49 $14,141 $878.27 $15,019.27
Medical Administration Assistant 8 months 47 $15,097 $1421.31 $16,518.31
Degree Programs
Accounting 24months 96 $350/credit hr $1650 $35,250
Business 24months 96 $350/credit hr $1650 $35,250
Criminal Justice 24 months 96 $350/credit hr $2937 $36,537
Paral egal 24months 96 $350/credit hr $3440 $37,040
An STRFfee of $2.50 per $1,000 will be charged.
*For programs requiring a background check, $38 will be charged.
**A $255 fee for theNational Licensing Exam will be charged.
#$25 CPR, $76 Live Scan and $50 State Board of Pharmacy License Application feewill be charged
Effective: July 1, 2010
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APPENDIX C: START DATES
MODULAR PROGRAMS

09/20/10 10/15/10 Thanksgiving 11/25/10—11/28/10
10/18/10 11/12710 Winter Break 12/23/10—-01/03/11
11/15/10 12/14/10
12/15/10 01/24/11

12/15/10 01/24/11 Winter Break 12/23/10—01/03/11
01/267/11 02/23/11 Martin Luther King Jr. Day 01/15/11 — 01/17/11
02/24/11 03/23/11 Mod Break 01/25/11
03728711 04722711 President’s Day 02/19/11—02/21/11
04725711 05720711 Spring Break 03/24/11 - 03/27/11
05/24/11 06/21/11 Mod Break 05/23/11
06/23/11 07/21/11 Mem orial Day Break 05/28/11 — 05/30/11
07/25/11 08/19/11 Mod Break 06/22/11
08/23/11 09/20/11 Independence Day Break 07/02/11 — 07/04/11
09722711 10719711 Summer Break 07/22/11 —7/24/11
10/20/11 11/16/11 Mod Break 08/20/11 — 08/22/11
11/17/11 12/16/11 Labor Day Break 09/03/11 — 09/05/11
12/19/11 01/25/12 Mod Break 09/21/11
Thanksgiving Break 11/24/11 —11/27/11
Winter Break 12/23/11 —02/02/12




ACADEMIC CALENDAR FOR QUARTER-BASED PROGRAMS

FY 2010 - 2011 Academic Calendar
Summer Term Starts Juy | 12| 2010
Summer Term Drop/Add
Deadline Juy | 25| 2010
Mini-Term Starts August | 23| 2010
Mini-Term Drop/Add Deadline August | 29 [ 2010
Labor Day Holiday September 6| 2010
Micro-Term Starts September 13| 2010
Summer Term Ends October 3| 2010
Fall Break From: October 41 2010
To: October 10 | 2010
Fall Term Start October 11| 2010
Fall Term Drop/Add Deadline October 24 [ 2010
Mini-Term Starts November | 22 | 2010
Thanksgiving Day Holiday From: November [ 25| 2010
To: November | 26 [ 2010
Mini-Term Drop/Add Deadline December 11 2010
Micro-Term Starts December | 13| 2010
Winter Holiday From: December 23 | 2010
To: January 2] 2011
Classes Resume January 3| 2011
Fall Term Ends January 91 2011
Winter Break From: January | 10 | 2011
To: January | 16 | 2011
M.L. King Jr. Birthday Holiday Januay | 17 | 2011
Winter Term Starts January | 18 | 2011
Winter Term Drop/Add Deadline January | 31| 2011
Presidents' Day February [ 21| 2011
Mini-Term Starts February | 28 | 2011
Mini Term Drop/Add Deadline March 6| 2011
Micro-Term Starts March | 21| 2011
Winter Term Ends April 10 [ 2011
Spring Vacation From: April | 11 ] 2011
To: April | 17| 2011
Spring Term Starts April | 18| 2011
Spring Term Drop/Add Deadline May 2| 2011
Memorial Day Holiday May [ 30| 2011
Mini-Term Starts May | 31| 2011
Mini Term Drop/Add Deadline June 6] 2011
Micro-Term Starts June | 20| 2011
Independence Day Holiday July 41 2011
Spring Term Ends July 10 [ 2011
Summer Vacation From: Juy [ 11| 2011
To: July 17 | 2011
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FY 2011 - 2012 Academic Calendar

FY 2013 Academic Calendar

Summer Term Starts Juy | 18| 2011 Summer Term Starts Juy [ 16| 2012
Summer Term Drop/Add Summer Term Drop/Add
Deadline Juy | 31| 2011 Deadline Juy | 29| 2012
Mini-Term Starts August | 29 | 2011 Mini-Term Starts August [ 27 | 2012
Mini-Term Drop/Add Deadline September 41 2011 Mini-Term Drop/Add Deadline September 2| 2012
Labor Day Holiday September 5] 2011 Labor Day Holiday September 3| 2012
Micro-Term Starts September | 19| 2011 Micro-Term Starts September | 17 [ 2012
Summer Term Ends October 9| 2011 Summer Term Ends October 7| 2012
Fall Break From: October 10 | 2011 Fall Break From: October 8| 2012
To: October 16 | 2011 To: October | 14 [ 2012
Fall Term Start October 17| 2011 Fall Term Start October | 15[ 2012
Fall Term Drop/Add Deadline October | 30 [ 2011 Fall Term Drop/Add Deadline October [ 28 [ 2012
Thanksgiving Day Holiday From: November | 24| 2011 Thanksgiving Day Holiday From: November | 22 [ 2012
To: November | 25| 2011 To: November | 23 | 2012
Mini-Term Starts November [ 28 [ 2011 Mini-Term Starts November | 26 | 2012
Mini-Term Drop/Add Deadline December 41 2011 Mini-Term Drop/Add Deadline December 2| 2012
Micro-Term Starts December | 19| 2011 Micro-Term Starts December | 17 [ 2012
Winter Holiday From: December | 23| 2011 Winter Holiday From: | December [ 22| 2012
To: January 2| 2012 To: January 1 2013
Classes Resume January 3] 2012 Classes Resume January 2| 2013
Fall Term Ends January | 15| 2012 Fall Term Ends Januay | 13| 2013
M.L. King Jr. Birthday Holiday Januay | 16 | 2012 Winter Term Starts Januay | 14| 2013
Winter Term Starts January | 17 | 2012 M.L. King Jr. Birthday Holiday Januay | 21| 2013
Winter Term Drop/Add Deadline January | 30| 2012 Winter Term Drop/Add Deadline January | 28| 2013
Presidents' Day February | 20| 2012 Presidents' Day February | 18 | 2013
Mini-Term Starts February | 27 | 2012 Mini-Term Starts February | 25| 2013
Mini Term Drop/Add Deadline March 41 2012 Mini Term Drop/Add Deadline March 3| 2013
Micro-Term Starts March | 19| 2012 Micro-Term Starts March | 18| 2013
Winter Term Ends April 8] 2012 Winter Term Ends April 71 2013
Spring Vacation From: April 9| 2012 Spring Vacation From: April 8 [ 2013
To: April | 15| 2012 To: April | 141 2013
Spring Term Starts April [ 16| 2012 Spring Term Starts April [ 15| 2013
Spring Term Drop/Add Deadline April | 29| 2012 Spring Term Drop/Add Deadline April | 28| 2013
Memorial Day Holiday May [ 28| 2012 Memorial Day Holiday May [ 27 [ 2013
Mini-Term Starts May | 29| 2012 Mini-Term Starts May | 28| 2013
Mini Term Drop/Add Deadline June 4| 2012 Mini Term Drop/Add Deadline June 3| 2013
Micro-Term Starts June | 18 | 2012 Micro-Term Starts June | 17| 2013
Independence Day Holiday July 41 2012 Independence Day Holiday July 41 2013
Spring Term Ends July 8| 2012 Spring Term Ends July 7| 2013
Summer Vacation From: July 91 2012 Summer Vacation From: July 8| 2013
To: July 15 [ 2012 To: July 14| 2013




FY 2014 Academic Calendar FY 2015 Academic Calendar
Summer Term Starts Juy | 15| 2013 Summer Term Starts Juy | 14| 2014
Summer Term Drop/Add Summer Term Drop/Add
Deadline Juy | 28| 2013 Deadline Juy | 27| 2014
Mini-Term Starts August | 26 | 2013 Mini-Term Starts August | 25| 2014
Mini-Term Drop/Add Deadline September 1| 2013 Mini-Term Drop/Add Deadline August | 31| 2014
Labor Day Holiday September 2| 2013 Labor Day Holiday September 1| 2014
Micro-Term Starts September 16 | 2013 Micro-Term Starts September 15| 2014
Summer Term Ends October 6| 2013 Summer Term Ends October 5[ 2014
Fall Break From: October 7| 2013 Fall Break From: October 6| 2014
To: October 13| 2013 To: October | 12 [ 2014
Fall Term Start October 141 2013 Fall Term Start October | 13 2014
Fall Term Drop/Add Deadline October | 27 [ 2013 Fall Term Drop/Add Deadline October | 26 [ 2014
Mini-Term Starts November [ 25| 2013 Mini-Term Starts November | 24 [ 2014
Thanksgiving Day Holiday From: November | 28 [ 2013 Thanksgiving Day Holiday From: | November [ 27 | 2014
To: November | 29 [ 2013 To: November | 28 | 2014
Mini-Term Drop/Add Deadline December 3] 2013 Mini-Term Drop/Add Deadline December 2| 2014
Micro-Term Starts December | 16 | 2013 Micro-Term Starts December | 15[ 2014
Winter Holiday From: December 23 | 2013 Winter Holiday From: December 23| 2014
To: January 1| 2014 To: January 2| 2015
Classes Resume January 2| 2014 Classes Resume January 3| 2015
Fall Term Ends January | 12 | 2014 Fall Term Ends January | 11| 2015
Winter Term Starts January | 13| 2014 Winter Term Starts January | 12 2015
M.L. King Jr. Birthday Holiday January 20| 2014 M.L. King Jr. Birthday Holiday January 19| 2015
Winter Term Drop/Add Deadline Januay | 27| 2014 Winter Term Drop/Add Deadline January | 26 | 2015
Presidents’ Day Februay [ 17| 2014 Presidents’ Day February | 16 | 2015
Mini-Term Starts February | 24| 2014 Mini-Term Starts Februay | 23| 2015
Mini Term Drop/Add Deadline March | 2| 2014 Mini Term Drop/Add Deadline March 1| 2015
Micro-Term Starts March 17 | 2014 Micro-Term Starts March 16 | 2015
Winter Term Ends April 6| 2014 Winter Term Ends April 5[ 2015
Spring Vacation From: April 7| 2014 Spring Vacation From: April 6| 2015
To: April | 13| 2014 To: April [ 12| 2015
Spring Term Starts April ) 14| 2014 Spring Term Starts April | 13| 2015
Spring Term Drop/Add Deadline April | 28| 2014 Spring Term Drop/Add Deadline April | 26 | 2015
Memorial Day Holiday May | 26| 2014 Memorial Day Holiday May | 25| 2015
Mini-Term Starts May | 27| 2014 Mini-Term Starts May | 26| 2015
Mini Term Drop/Add Deadline June | 2| 2014 Mini Term Drop/Add Deadiine June | 1| 2015
Micro-Term Starts June 16 | 2014 Micro-Term Starts June 15 | 2015
Independence Day Holiday Juy | 4] 2014 Independence Day Holiday From: Juy [ 3| 2015
Spring Term Ends July 6| 2014 To Juy 2| 2015
Summer Vacation From: July 7| 2014 Spring Term Ends July 51 2015
To: Juy | 13| 2014 Summer Vacation From: Juy | 6] 2015
To: Juy [ 12 ] 2015

62




APPENDI X D: OPERATING HOURS BY CAMPUS

Santa Ana
Office:
8:00 am —8:00 pm Monday —Thursday
8:00 am —6:00 pm Friday
School:
6:00am —10:00am Monday —Friday Early Morning Modular
10:20am —2:20 pm Monday —Friday Day Modular
2:30pm —6:30 pm Monday —Friday Afternoon Modular
6:00 pm —10:00 pm Monday —Friday Evening Modular
8:30am —4:30 pm Monday —Thursday Quarterly Day /Afternoon
6:00 pm —10:00 pm Monday —Thursday Quarterly Evening
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